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1.1 - Building Civil (BCIV)
What is a Civil Permit?

A Civil (BCIV) Permit is a permit that allows developers and contractors to submit and gain
approval for civil drawings for sitework/groundwork (below-grade and at-grade) prior to the
application of the main building permit.

This permit reduces the total amount of review time for a project because it allows the applicant
to secure DCRA and critical sister agency (DC Water, DDOE, and DDOT) reviews either prior to

the submission of the main building permit application or even while the building permit is being
reviewed.

What type of work can be approved under a BCIV permit?

The agencies that can review BCIV permits are DC Water, DCRA, DDOE, and DDOT and which
agencies review a particular application depend on the type and location of the proposed work.
Below are examples of construction elements and systems that can be reviewed under a BCIV
application by agency.

DC Water - new water service or repair of existing water service, new sewer systems or repairs
of existing sewer lines.

DCRA - site grading, plumbing elements/drainage systems built into foundations

DDOE - Sediment/Erosion Control Plans and elements of the Storm Water Management Plan
limited to below-grade or at-grade installation.

*k*k N O T E***

Elements of the Storm Water Management plan that are included in above grade construction
(i.e. green roofs) cannot be approved in a BCIV Permit.

DDOT - If any of the proposed work in the BCIV application is in Public Space, DDOT must
approve the project because Public Space falls under their jurisdiction.

How much does the permit cost?

The base cost of a BCIV permit is $650.00 plus the 10% Enhancement fee, for a total of
$715.00. Half of the total fee ($357.50) is collected as a filing fee when the permit is initially
submitted. The applicant may submit full payment when the application is initially submitted. The
filing fee must be paid before the application is released for review.

Apply for a BCIV permit?

There are two ways of applying for a BCIV permit:

e In person plan submission at DCRA’s Permit Center
e Online plan submission (ProjectDox)



Regardless if the applicant chooses to submit the application in person at DCRA's Permit
Center or through our online plans submission system (ProjectDox), they will fill out the
application online through the DCRA website.

1. The below link will take you to the portal for submitting the application online.

http://cpms.dcra.dc.gov/OCPI/PermitMenu.aspx

2. Click on the “Prepare a New Building Permit Application” link.
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DG Home > DGRA Home

Application for Construction Permits on Private Property

DCRA now lets you comglete your building penmit application enline. Afler you fill in the onbne form, please print it out and gel the requined

Bring the along with your plan drawings and other supporting documentation to DCRA at 1100 4th St SW lor
processing

Please note: You must fill in all required fields identified by an asterisk(*) before you can save the application

You have 30 days from the day you create the application to update any information (except the propey address) To update or reprint your
apphcation, you wil need the propery address, and the Online intake Tracking number. The tracking number rs generated after you complele the
apphcation. It appears on the top right-hand cormer of the compleled application

<= Click herel!

For more information aboul what you need o include in your compleled apphcation, see the Permits Main Page.

Choose a task below

if you have questions or comments, please call Permits Customer Sendce at (202) 4424580
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3. Input the address of the proposed work, the email address of the applicant in the
indicated fields, and then click the “Next Page” button.


http://cpms.dcra.dc.gov/OCPI/PermitMenu.aspx
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To prepare a new building permil application, please enter the Tollowing information

"Address of Proposed Work. 1100 dth 52 5W
Suile o Urt Nurriber

"Email: pastn. bellowide. gov

{For all comespondence)

e Pago >
Cancel and Discard Informabon

“Required Fiek

District ews siormation Centers

DC Government Contes s

4. Complete all required fields identified with the red asterisk (*) and in the “Type of
proposed work field, select the “Civil Site Work Only” option box.
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Application for Construction Permits on Private Property
1100 4ATH STREET SW

Zene: C-3-C S5L: 0542 0871

5.1, Owner First Name:
*8.2. Owner Last Name or Co: Beiow

"B. Address: 1100 4th St SW

"6.1. ZIP Code: 20024

"7 PRone (00-Xa-100): 202-442-4000

Is an agent authorized to

act on bahalf of the owner?: Yes, agent s autherized

“11. Type of propesed work (Select enly ene): = Addition Exterior Cleaning Shed

Addition Alteration and Repair | | Fence Sheeting and Shoring
Alteration and Repair Fire Retardant Paint [ Sign
After Hours Flag Pole Seil Boring
Antenna Foundation Only Special Sign
Awning Garage Swimming Pool
S | t Blasting Operations New Building Tenant Layout
e e C Capacity Placard Observation Stands [ Tent
- Tres Stand Projection Tower Crane
th |S Only Raze Building Underground Storage Tank
. Demolit Retaining Walls Water and Damp Proofing
Optlon Excavation Only Scaffolding
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5. Scroll further down on this page and enter in the description of work in the “Description
of Proposed Work” field. Once the scope of work has been entered along with all other
required fields, click the “Next Page” button.
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“12. Description of Proposed Work:

Please provide a brief, but detailed description of the p d ion; for ple: upgrade existing
and only; or lower level to create a second unit,

Example for addition and alteration repair:
New rear addition. 1 stery, interior alterations at all levels including new kitchen and bathrooms, new lighting and
mechanical zones,

Phrases such as: as per plans, see attachment, no work at this time, af I | . 25 par
inspector instructions, etc. are not acceptable.

roundwork only for new 7 story office bullding for DOOEMASADDOT
approval

“13. Is this related to a stop work order:
Yes
@ No

| <PreviousFage | | MNexPage> |

Cancel and Discard Information

"Required Fiald
Destrict Hews Information Cenlers Comenunity O Government Conlact Us
Press Briefngs & Scheduies T2haurs Emergency Plarning Chywiss Calendar Mayors Office [ ET
Statements & Releases Business Ceomun O agencies Contact the Waysr
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G Intermet | Protected Mode: Off v BN v

Ma_

6. On the next page, complete the basic questions about the proposed building and click
on the “Next Page” button.
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Application for Construction Permits on Private Property
1100 4TH STREET sW
Zone: C-3-C 55L: 0542 0871

“16. Proposed Use of
Building or Property:
“17. Proposed Number of 7
Stories of Building (0 if N/A):
17a. Propesed Stories Plus:  Cellar -
& Yes
No
Note: Basements or cellars are parts of a stery partly below grade. A basement's ceiling is four (4) feet or more above the adjacent finished
grade. A cellar's ceiling is less then four (4) feet above the adjacent finished grade.
*18. Proposed Number of
Dwalling Units (0 if N/A):
19. Starting Date
(mmiddlyy):
20. Completion Date of Work
(mm/ddlyy):

Office.

17b. Propesed Penthouse:

21. Metheod for Pick-up Truck
Removing Construction Dumpster
Debris (Select Only Other

One):

*22. Does the
proposed work involve

disturbing the earthor 12 * NO
razing a bullding?
| <PreviousPage | [ MexiPage> |

Cancel and Discard Infermation

Inteiret | Protected Mode: Off v BN v
| i

116 PM

7. Provide the applicants name, address, and contact information in the required fields and
click the “Next Page” button.

Please note that if you do not have the contractor's name and information when filling
out the application, you will need to provide this information to the Inspections Division
once the permit has been issued and the General Contractor has been selected.
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311 Online District Residents Online

DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C-3-2 S5L: 0842 0871

Civil Site Work Only

“ 1. Applicant's First Name: “ 2. Applicant's Last Name: * 3. Applicant's Organization Name:
“ 4. Applicant's Street Address: 5. Applicant's Suite or Unit: * 6. Applicant's City:
“ 7. Applicant's State: “ 8. Applicant's Zip Code: * 9. Applicant's Phone Number:
- 10. Applicants Emall “11.1s Lot(s) Vacant?: "12. Gen.aral Contractor's Information
¥ N Available:
o 2 Yes @ Mo

If the General Contractor is not selected at the time of submitting this application. You MUST submit this information to the
Inspection Division as soon as you have General Contractor selected,

< Previous Page Mext Page >

I Intemet | Brotected Mode: Off

8. The application is now complete. You have the option of going back to review the
application or saving the application. Once you have reviewed the application, click the
“Save and Display Completed Application” button.
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DC Home > DCRA Home

Application for Construction Permits on Private Property: Completed

Your application Is now complete. To review and modify your application select the Review/Medify bution below.

To save the application and display It for printing, select the Save and Display Completed Application button below.
< ReviewMadity Save and Display Compieted Appication

Cancel and Discard Information

Déstrict Haws. Information Centars Community 0C Gowornmant Contact Us
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9. The final screen will display your tracking number (FJ number) and give you the option
of printing the complete application. Either write down the tracking number or bring the
printed application along with the plans to DCRA or proceed with submitting the digital
plans online through ProjectDox.
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DC Home > DCRA Home

Application for Construction Permits on Private Property: Completed

Your application has been saved but not submitted to DCRA. Download and print your application at the link below. You can change the
application within the next 30 days and befere submission to DCRA.

To make changes or reprint your application, go to the Online Building Permit Application main page and select the Modify an Existing
Application task. You will need to enter the property address and the Online Intake Tracking number listed below:

Tracking number: FJ- 47398983
Expiration date: 10/168/2013
Display your completed application” (A PDF reader is required for viewing)

Cnce your P ication is disp you can print it and save a copy on your computer,
Print this page for your copy of the tracking number. (Your tracking number also appears on your completed application.)

Additional documents that you need to fill cut in advance and bring with you to DCRA are found here. Please print and fill cut the forms
befare submitting your application.

For more information about what you need to submit with your completed building permit application, see the infermation under Preparing
Your Pammit Application en the Permits Main Page.

Submit your application by bringing your tracking number along with the additional required documents to DCRA Permit Center at 1100 4th
5t SW, Washington, DC 20024,

* This decument is presented in Portable Document Format (PDF). A POF reader is required for viewing.
Download @ PDF Reader or Learn More About PDFs.

0
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10. If you wish to submit the project through ProjectDox, please see the online submission
guide at the below link for instructions.

http://dcra.dc.gov/sites/default/files/dc/sites/dcra/service content/attachments/ProjectDox Appli
cant_Userquide.pdf



http://dcra.dc.gov/sites/default/files/dc/sites/dcra/service_content/attachments/ProjectDox_Applicant_Userguide.pdf
http://dcra.dc.gov/sites/default/files/dc/sites/dcra/service_content/attachments/ProjectDox_Applicant_Userguide.pdf
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1.1.1 - Intake

1. Ensure that the customer has a tracking number generated by OCPI.

2. For a BCIV permit, the customer will only be submitting civil drawings.

3. Once the completion of all forms have been confirmed, from the Accela home
screen, click the “OCPI to Accela” link located in the “Quicklinks” section

L‘: Application Info
L‘: Application Tables g Workflow Tasks
La -]~ Plan Review Coordinator 5
Pay Fees . Task Status Status Date  Action By
@& Manage Fees - [~ Electrical Review
Manage Fees . ;
2 Related Cap's 50 Elevator Review Plan Review Coordinator Applicati... 02/11/2013 Emesto W...
@ Schedule Inspections @[] DDOE Review Electrical Review Electrica... 02/14/2013  Shahadat ...
Schedule Inspections
3 Manage Inspections [-C] DDOT Review Elevator Review Elevator ... 02/11/2013
L‘: Manage Documents B (3] WASA Review DDOE Review DDOE Revi... 02/11/2013
u::! Assign Tasks -] DOH Review DDOT Review DDOT Revi...
L& Contacts B[] HPRE Review WASA Review WASA Revi... 02/11/2013
DCRA default
b B0 BZA Review DOH Review DOH Revie...  02/11/2013
= [ (7] EISF Review HPRB Review HPRB Revi...  02/11/2013
Reports [EAES (=]
@[] White House Review BZA Review BZA Revie... 02/11/2013
» Apatement .
- -] Chinatown Review EISF Review EISF Revi... 02/11/2013
» ABL
» ACA (1] NCPC Review White House Review White Hou... 02/11/2013
» Agency Management |- (3 Management Review Chinatown Review Chinatown...  02/11/2013
» Boilers (2] Zening Overlay/PUD Review NCPC Review NCPC Revi...  02/11/2013
» ICA i
T B[ WMATA Review Management Review Managemen... 02/11/2013
o ] PR3 U=t Zoning Overlay/PUD Review Overlay/P...  02/11/2013
@[] Green Review
> oc1 - WMATA Review WMATA Rev...  02/11/2013
_ Bl PRC Review
» Permitting = ] . Fire Hydrant Verification Fire Hydr...
» Permitting Manageme B[] DDOE SE-SW Review
N Green Review Plans Che...
» Proactive -] DDOE FP Review ) .
» RePrint [ DDOE AQ Review PRC Review PRC Revie...
» Scheduling N 1 [0 DDOE EV Raview DDOE SE-SW Review DDOE SE-S...
» Summary Abatement e
L ry 5[] DDOE WSP Review DDOE FP Review DDOE FP R...
. L @[3 Zaning Review DDOE AQ Review DDOE AQ R...
1 & Bl [+ Mechanical Review DDOE EV Review DDOE EV R...
[ (2] Fire Review DDOE WSP Review DDOE WSP ...
Quicklinks P==] -] Structural Review Zoning Review Zoning Re... 02/11/2013
(7] CFA Review Mechanical Review Mechanica... 05/01/2013 Tesfaye H...
(13- File Room Fire Review Fire Revi... 02/22/2013  Silroy Brown
-]~ Plumbing Review Structural Review Structura... 05/03/2013 Robert Chen
@[] ProjectDox QA CFA Review CFA Revie... 05/06/2013 Brendan M...
Bl-(T]-Issue Permit File Room Ready for... 05/06/2013 Justin Be...
B[ Inspection Plumbing Review Plumbing .. 05/01/2013 Tesfaye H...
CLICK HERE ™ Proectoex G
Issue Permit Permit No...
There currently are no ad hoc tasks defined. e ———
Wall Check Verification wall Chec...
& Internet | Protected Mode: On a2 v B10% v

4. Accela will now open a new OCPI window.
the “Enter OCPI tracking number FJ” field, and then click the “Apply by Tracking
Number” icon button.

Enter the OCPI tracking number into



& Pay Fees Mo =
é& Manage Fees Overtime: ] Current Status:

&a Related Cap's Permit Issued - No Fee

~ Status Date: Action by Department:
Schedule Inspections 05/06/2013 00:00:00 ISSUANCE

@ Manage Inspections Action By: Assigned to Department:* Current Department
@ Manage Documents Stacie Williams ISSUANCE -
D

B
mn

Assign Tasks i i e —
rss't “d"“"s & OCPL- Windows Intemet Explorer I o5 |
ontacts

CRA default

< —

UO [ ] hitp://10113175100/AAOCPLaspx < [B]a]x £ sk (2]
s — [ Search (Alt+Enter to search in a new t:

23 Search - | More 3 T~ Signln - |

Reports. [ET[=]= x Go g|E| -

>

» OCI

¥ Permitting N
AC mechanical Permit |@ock [ ] fi v B v [ @ v Pagev Safetyv Toos~ @~ -

Address Issuance Lette f

»

< Favorites | 3% [=] Suggested Sites » & Free Hotmail | Get more Add-ons @] dera CPMS ] Accela Automation®

Awning Permit My Tasks Copy OCPI into Accela
Building Permit

‘Capacity Placard Provide Tracking Number or Ad STEP 1-ENTER OCP(

Certificate of Occupanc .
Certificate of Use » Workflow Taskand Inslil  Enter OCPI tracking mmnber: FJ-

7% o i]ll Or Search by Address. TRACKING NUM BER
Electrical Permit Building Number: ]

Elevator Certificate Workflow Tagf|

Elevator Permit Sireet Name:
Excavation Permit o PR

Fence Permit Quadrant:

Foundation Permit 0 records found.

e — STEP 2 - CLICK HERE = ceen | pm—

=)
L
]|

1

m

Action By (Sta

> LICATION
REQUIREMENTS

Done & Internet | Protected Mode: On 45 v ®100% -

¥ Reprint Online Postcard permit

» ACCELA TO PROJECT DOX
» Cache

5. OCPI has now generated a building permit number.



Pay Fees

Manage Fees

Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks

tleltlelbl -5 &)

Contacts
DCRA default
Reports [EIYE (]
» OCI &

¥ Permitting
AC mechanical Permit
Address Issuance Lette
Awning Permit
Building Permit
Capacity Placard
Certificate of Occupancl
Certificate of Use
Cover Sheet
Demolition Permit
Electrical Permit

Elevator Certificate

rmit
Permit

My Tasks

» Workflow Task and Ing]|

Menu Ly +|

Workflow Tag
Permit #
]

Lis

No
Overtime: []

Status Date:

Current Status:
Permit [ssued - No Fee
Action by Department:

m

05/06/2013 00:00:00 ISSUANCE
Action By: Assigned to Department:* Current Department
Stacie Williams |SSUANCE .
& OCPI - Windows Internet Explorer —— =R
@\J = [E] hitpy//10113175:000/A50CPLaspx ~[ @4 [ % £ Googie o -
x Google ~ | *Psearch ~ Mare»  Signln 9% -
i Favorites | o [=] Suggested Sites v g Free Hotmail &) Get more Add-ons = 2] dera CPMS [l Accela Automation® ”
@& ocpl i v B v @ v Pagev Safetyv Toolsv @v -
Copy OCPI into Accela B f [E3[=]=]
Provide Tracking Number or Address.
Enter OCPI wracking number: FI- 55817623
Or Search by Address.
Building Number: 1
Street Name: Action By (Sta
Quadrant: --Select--E

OCPI HAS GENERATED
A BUILDING PERMIT
NUMBER

Cancel ]

:] View / Print by Tracking Number| [
[ BCIV1306530
page. Use the Apphcation ID to search for this application.

& Internet | Protected Mode: On da v H100% <

6. Write down the newly generated building permit number at the top of either the
printed building permit application or on the supplemental documents and
provide the applicant a Q-Matic number to the Permit Review Coordinators.

Surveyors plats.

Ensure that customer has all required documents such as site plans, and

Once you have determined that the customer’s application is complete with all

supporting documentation, from the Accela home screen, click the “Search” icon

button.
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Bellow Sign Out

{AYHOME  [INAVIGATION~  (ghMAPS» (D HELP

PropertvHolds | People | Repods | Preferences

User Info

=> Justin Bellow

* CLICK HERE ies —ceeee- e —

Permit Center Md12345678910 b M
Managers

] Permit # Status Permit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Creal
Type
4 o [7] 41300562  Review in Procsss Building/Construction/Miscellaneous/After 05/06/2013 1250 CONNECTICUT AVE  NW OCPI
[ H
moaan o
TILE SR135004182 Open Building/Surveyors/Customer 05/06/2013 PHOL
0
Request/NA
Department of Consumer &
Regulatory Affairs F C01301938 Zoning Review Building/Certificate of Occupancy/NA/NA  05/06/2013 1851 ADAMS sT NE AEAS
Approved
— (= C01301936 Application Accepted  Building/Certificate of Occupancy/NA/NA  05/06/2013 415 RHODE ISLAND AVE NE JBEM
My Navigation == 0 ppl p a. pancy
[F] SR135004181 Open Building/Surveyors/Customer 05/06/2013 DHIL
(=] cAPNew Request/NA
{= cap Detail/summary
&  Condition/C a0 = D
o Workilow Building Permit ID: AH1300562
ies  Workflow History AT (e e
ﬁ Application Info N A notice was added to this record on 2008-06-26.
ﬁ Application Tables i) Condition: HFRE Severity: Notice
Total conditions: 2 (Notice: 2)
§ PayFees
¢4 Manage Fees e
is Related Cap’s
(3 Schedule Inspections menu T |New {7 |Delete c i 7| setect Record To Copy From | EaitFlow 7 | Help
3] Manage Inspections
[ Manage Documents +/GoTo Inspections (0}
~ o w e

9. Enter the permit number in the “Permit Number” field then click the “Submit” icon
button.

Property Hold: People Repo Preference

Justin Bellow

Permit Center
Managers

STEP 1 - ENTER PERMIT NUMBER HERE

irst Name

Last Name

Street # Street Name Street Type Unit #
--Select-- -

my )
City

Owner Name

My Navigation Parcel #

CAP New
Cap Detail /Summary License # License Type
Condition/Comment --Select-- -
Workflow License First Name  License Last Name
Workflow History

Application Info License Business Name

Application Tables

Pay Fees Type

Manage Fees Group

Related Cap's -Select- ~

Schedule Inspections App Specific Info Label App Specific Info Value
Manage Inspections

1= 82 )

i

1 8o &1 €E)

2ea

Manage Documents

10.Click the “Summary” icon button.



|
L
]}
|
L
]|

User Info Record
= Iustin Bellow Menu A [search  T)[new @ lais 7 |telp My Quickueries --Sclect-- + Module Building
Permit Center "
Managers
&) Permit # Status Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By
Tvpe
[ BL30530 Building/Construction/Alteration 05/06/2013 1100 aTH ST sw oCcP1
and Repair/NA
Department of Consumer & Building Permit ID: B1306530
s 5o O ol s | CLICK HERE
My Navigation 2ll=)E +/GoTo Permit
@ caPNew
{2 cap Detaily v Permit No Permit Type
&’ condition/Comment |B1306530 |Building/Construction/Alteration and Repair/NA
s Workflow Status Opened Date *
s Workflow History I [os/06/2013 ]|
77 Application Info Description of Work *
3 Application Tables Interior Renovation of Existing Office Space. =
@ PayFees
& Manage Fees 1
su  Related Cap's : .
. Total Fee Invoiced Total Paid Balance
Schedule Inspections
[0.00 [0.00 [0.00

Manage Inspections

Manage Documents

16l elel

11.Accela will open a new “Edit Record by Single” window.

ﬁ Accela Automation® - Wi
= | hitps://eclips.in.dc.gov/jetspeed/portal + Ly Government of the District of Colu...

i Favorites | et more Add-ons » (@) Citrix XenApp - Logon

- B - = # v Poge~ Safety~ Tools+

[ Accels Auto
DCRA

Justin Bellow  Sign O

ES) | Menu g]me g]m-_m @]mnm i]uq:

) HOME (2) HELP )
H Pror Record Detail * (This section is required.)
Permit No. Permit Ty Status =i
User Info e 2=l
|BCIV1300047 IBulld\ngICanstructlanICNM Plans/NA ‘Application Accepted
Description of Work
» Justin By All necessary site improvements for Phase 34 of Village at Dakota Crossing for 86 new homes 4 Building +
per approve DDOE and DC WATER plans. Work to include: clearing, grading, site utilities, private
. curbs, gutters, streets, and other relate site work show on civil plans only.
Permit G i
Manage! = =
DCRA Total Fee Invoiced Total Paid Balance Opened Date * Street Quadrant UnitType  Unit#  Created By
[325.00 [0.00 [325.00 [oorzrz0z [ Type
PR Address s section i not required.) search  (J Reset () clear [7])|GetParcera owner € Add s LS S
1]
=g Street # + Street Name * Street Type Quadrant * ST SE OCPIL
Department 3100 FORT LINCOLN DR -~ NE -
Regulatdl|  unit Type Unit # Street# (end)  StartFraction  Zip Code ST NW OCPI
--Select-- - --Select-- ~ 20018
My Cluster Heighborhood Ext ST NW OCPI
& capn o ANC =T NW JBELLOW
12 capDd e
@ Condit Premise Phone Number
)
Primary
Yes -

Julel

12.Scroll down to the “General Information” section. Select the correct job
classification from the “Job Classification” drop down menu.



User Info

= Justin Bellow

Language Preference #
English

Permit Center
Managers

DCRA

GENERAL INFORMATION SECTON

Q-Matic Number * Plans submitted Number of plans  File Room Bin No Job classification Related to Stop Wo
5 :;: = : F1-55817628 © Yes @ No —Select-- - © Yes @ No
Department of Consu Existing use of building or property Proposed use of building or propel No of |
Regulatory Affair: Office Office

Proposed number of stories of building Proposed stories plus Propo
S 7 --Select-- - o
My Navigation
Existing number of stories of building Existing stories plus s E LECT JO B Existit

--Select--
Completion Date of work

o
Lot ar

7
Construction start date

& |
ni‘ Number of Footings or Columns Size of Footings or Columns Wall Check Required Wall Check Completed Lot ar|
= © Yes © No © Yes © No

= Application Comments Lotan
r

& Manage Fees

saa Related Cap's

DDOE SECTION
Method of moving construction debris

(Other) Specify method

adrant Unit Type  Unit#

o
|
]

QCPI

Created By

13.Review the application materials to ensure consistency between the submitted

plan set and the scope of work.

14.0nce review of all material is conducted, scroll down to the bottom of the window

and click the “Submit” icon button.

User Info

= e

" £ - i) Government of the District of Columbia [US] | [+
PDRM Held (2 Required) Bond Posted Indexed

@ ves © nNo © Yes © No @ ves @ No

= Justin Bellow

Permit Center
Managers

DCRA

GREEN DESIGN ELEMENTS

[7] Cool Roof ["] Energy Efficient HVAC System [”| Energy Efficient Lighting

|| Hazard Reducing Product

Department of Consui [l Greywater [ Geothermal System

Regulatory Affairg

[C] Low Emitting Windows [C] Low Flush Toilets [C] Low Flow Shower Heads

My Navigation

[C] Passive Solar Energy [C] Permeable Concrete [C] Piant Building Material

|

i; [T wind Power Energy

S ‘OLD (DO NO USE) Green Design Elements

a

3

@ Structures  (This section is not required.)

@ E (] Name Group Type Status Status Date Land Use Description
&% MB%SF& 0 records found.

saw Related Cap's

)

3

3

@ Assign Tasks

3 contacts CLICK HERE
DCRA default

Reports

i 0 Internet | Protected Mode: On
» My Reports

adrant Unit Type

]|

Unit# Created By

OCPIL

15.Click on “Manage Fees” link located in the “My Navigation” menu located on the

left side of the screen in order to prepare an invoice for the BCIV permit.

]l



2 Justin Bellow

Menu 3]5earcn g]uew QJGIS l]“elp My QuickQueries --Select--

Permit Center
Managers

Status Permit Type Opened Street #

Review in Process Building/Construction/Civil 11/04/2013 3045

Plans/MNA

Open Building/Construction/Civil 11/01/2013 455
Plans/MA

Department of Consurmer &
Regulatory Affairs

Review in Process Building/Construction/Civil 10/30/2013 5000

Plans/NA
= Review in Process Building/Construction/Civil 10/30/2013 625
My Navigation 12l=/3 p\anstgA
Permit Issued Building/Construction/Civil 10/17/2013 2600

=] CAP New
: Plans/MNA

;E__a Cap Detail/Summar
&’ Condition/Comment

s Workflow Building Permit ID: BCIV1400014

saw  Workflow History
Menu U Delete :/ Help
To

'CLICK HERE

Application Tables
recor

Do Eooc

Manage Fees Action By

Schedule Inspections

Street Name

ORDWAY

PARK

OVERLOOK

MONROE

INDEPENDENCE

Comments

+ Module Building

Street

@ ||
B
£

RD

AVE

ST

AVE

Quadrant Unit Type

Unit# Created By

NW

NW

Sw

NE

SE

OCPI

AEASTERLING

OCPI

QCPI

OCPI

Record Date/Time

@ O o
Q Manage Inspections

@ Manage Documents
3 Assign Tasks My Tasks

(@ Contacts

DCRA default » Workflow Task and Inspection Searching

16.Click the “Add” icon button.

brviavuuLe  REView In Frocess
E==] I

] CAP New [l
= Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info Menu
Application Tables
Pay Fees

Manage Fees

Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

CRA default

BUNAING/LONSTFUCTION; LIVII LU/3Uf2ULS  bed
Plans/NA

Building/Construction/Ciwil 10/17/2012 2600
Flans/NA

My Navigation

Permit Issued

]

l‘e{]m_‘

s

Building Permit ID: BCIV1438014

o

CLICK HERE

Fee Calc.Factor: lob Walue(Contractor)$0.00 «

1= & &1 5] %)

Fee Total $0.00

= Invoice # Description Quantity Fees Status

0 records found.

64188

[v]

My Tasks

Reports [T [E=](=0]

» Workflow Task and Inspection Searching

Menu Lo |Assign 7 |Help My QuickQueries --Select--

Workflow Tasks (0)

» My Reports

» Abatement -
» ABL 1
» ACA L4
» Agency Management B Permit # Status Task Assigned
» Boilers Date

» Tra 0 records found.

Due Date Type

MUNKUE

INDEPENDENCE

Date
Assessed

=1

AVE

e

SE

[ET{E= 1=

uLkL

OCPI

E!m
@
(W]

Action By (Sta

17.All BCIV permits are $715, $650 is the permit cost in addition to the 10% ($65)
Enhancement fee. Enter “650” in the “Manual - Permit Filing Fee” field, then enter
“1” in the “Enhanced Services Fee - Permit Fee” field, and finally click the

“Submit” icon button.



My

Navigation == 3

CAP New
Cap Detail/Summary

Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

Reports == 3

YYYVYYVYYY

My Navigation

L

My Reports
Abatement

ABL

ACA

Agency Management
Boilers

ICA

Inspections

m

] 1 Review in Process Building/Construction/Civil 10/30/2013
Plans/NA

] Permit Issued Building/Construction/Civil 10/17/2013
Plans/NA

Version:

Fee Schedule:
Fee Calc. Factor: Job Value{Contractor)$0.00

ADDALTREP -

VERSION 1 «

Fee Item Quantity

Enhanced Services Fee - Permit Fee

Enhanced Service Fee - Filing Fee
Addition/Alteration/Repair - Filing Fee

Manual - Enhancement Permit Fee (Enter Amount)
DDOE Review Fee (See DDOE to Pay)

Manual - Enhancement Filing Fee (Enter Amount)
Manual - Permit Fee (Enter Fee Amount) 650
Manual - Permit Filing Fee (Enter Amount)

Manual - Green Fee Enhancement (Enter Amount)

Manual - Green Fee (Enter Amount)

625

2600

MONROE ST NE

INDEPENDENCE AVE SE

STEP 3 - CLICK HERE

STEP 1 - ENTER
"1" HERE

AREFEEMAN

NNOFFFF

STEP 2 - ENTER
650" HERE

OCPI

OCPI

18. Click the check box below the “Fee Calc Factor” field in order to select all fee
records and then click the “Invoice” icon button.

2l</3

& caAPNew

Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

Rey

>
»
»
»

ports =B

My Reports
Abatement
ABL
ACA

m

o Keview In Frocess Builging/Construction/ Civil 1073072013
Plans/NA
&l Permit Issued Building/Construction/Civil 10/17/2013

Flan:

Building Permit ID: BCIV1400014

Menu +S Add (] |petete B Void

+ GoTo Fee (2)

Fee Total £715.00

STEP 1 - CLICK HERE

650 $650.00

My Tasks
» Workflow Task and Inspection Searching
Menu

Ly Assign 7 |Help My QuickQueries --Select--

b2b

2600

atus
W

NE
MNEW

MUNRUE 51 NE

INDEPENDENCE AVE SE

STEP 2 - CLICK HERE

=]

ate
Assessed

11/05/2013
11/05/2013

19. Accela has now generated a new invoice number.

My Navigation 2l<a

CAP New

Cap Detail/Summary
Condition/Comment
Workflow

Workflow Histon

Application Accepted  Building/Construction/Civil 10/07/2013

Plans/NA

O
B 4 Review in Process Building/Construction/Civil 10/02/2013
Plans/NA

Building Permit ID: BCIV1400003

1150

4416

MICHIGAN

EDMUNDS ST NW

uCEL

OCPI

OCPIL

OCPIL

43 Application Info

42 Application Tables

Pay Fees

Manage Fees
Related Cap’s
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

Reports

»
»
>

My Reports
Abatement
ARI

m

Anotice was added to this record on 2008-06-26
Condition: ZO Severity: Notice
Total conditions: 1 (Notice: 1)

View notice
Menu +5 add (] pelete (&) |void S5 invoice 7 Help
+ GoTo Fee (2)
Fee Calc. Factor: Job value(Contractor)$0.00 » Fee Total $715.00

B Invoice #

0O

4 ACCELA HAS GENERATED
A NEW INVOICE NUMBER



20.Click the “Invoice” link located in the “Reports” menu on the left side of the
screen.

R Building Permit ID: BCIV1400003

saa Workflow History
Application Info 7 Anotice was added to this record on 2008-06-26
Application Tables U) Condition: ZD Severity: Notice

Total conditions: 1 (Notice: 1)
Pay Fees

Manage Fees
Related Cap's

View notice

= 5 g1 R )

LS Schedule Inspections Menu  +5 | Add D: Delete @ void 57 | Invoice :/ Help.
Manage Inspections
L@\ Manage Inspections + GoTo Fee (2)
77 Manage Documents
LS Assign Tasks
L.:\ Contacts Fee Calc. Factor:  Job value(Contractor)$0.00 Fee Total $715.00
DCRA default [ lnvoice#  Description Quantity Fees Status Date
Assessed
Reports (-] =) = ices Fee - Perm... 1 $65.00 INVOICED  10/08/2013
Certificate of Use p El r Permit Fee 650 $650.00 INVOICED  10/08/2013
My Tasks |1 B ][]
S mieinn E » Workflow Task and Inspection Searching
Fuel Burning
I Peri Bl - - -
Garage Permit \j:t_ CLICK E E elp My QuickQueries --Select—- -
p o . - Task Assigned Due Date Type Action By (Sta
Date
0 records found.
< I v

Misc Exterior Cleaning | -

21.Enter the invoice number that was recently generated and then click the “Submit”
icon button.

R e ==1 | menu e, | 3eay L LI N AN 2 i itk > g v

{@ report set Parameter - Windows Internet Explorer o 50 e |

Permit Cent 12345
M:;;nglgr:n = Hd4123:45¢4 |m https://eclips.in.dc.gov/portlets/reports/reportShow.do?mode=show8reportld=214&modu 1, Government of the District of Columbia [US] | @|
DCRA (& Permit # 1 = | [Bated By
Ly swoms STEP 2 - CLICK HERE
B P1
Invoice_Number *
| - 2
O
Department of Consumer &
e INVOICE NUMBER ;
P - P1
WMy Navigation EB[==] N=|
& cAP New B Pl

Cap Detail /Summary
Condition/Comment
Workflow

Workflow History
Application Info —. & notice was added { |
Application Tables (1) Condiion: 20 sevef|
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections Menu  +5 | Add

Manage Inspections

I 0

Building Permit ID: B{||

View notice

=5 161 1)

Ja&

+/GoTo Fee

22.Accela has now generated a new invoice.



| PERM _Invoice_v2_20131008_112420[1] pdf - Adobe Reader I P R
®

f1 | | |z| b Tools Sign Comment

Department of Consumer and Regulatory Affairs

D(_-‘:RA Operations DI Remittance Source Docwmant
1100 £th Streat SW

[ERAA TUERNT OF CONEUMEE & RESULATIET A1 AIHE Washington DC 20024
Tal. [202) 442 - 4583 Fa= [202) 442 - 4582

File Edit Wiew Window Help

AR PE e
i

Date: October 08, 2013 INVOICE

Invoice Number: 1343892

Customer: JEFFREY + MARY ZIENTS

Mailing Address: 43500 GARFIELD ST, NW WASHINGTON
0016

Address of Work: 4500 GARFIELD ST NW
Washington, DC 20007

Permit: BCIVA 400003

Type of Permit: Ciwil Plans

Agct Code: Fees: Description:

I012-301 21 000-2103 $E5.00 Enhancad Sarvices Fae - Permit Fea

I012-301 21 000-2103 $550.00 Alteration & Repalr Permit Fas
Invoice Total: $715.00

Jossph Bembey

23.Print two copies using the “Print” icon button and provide those invoices to the
customer.



@ PERM_Invoice w2 20131008 112420[1].pdf - Adcke Reader

|Fi|e Edit Wiew Window Help

LEFAT TVIERT OF CUMBUINEE & RERILS TUET AIFRNE

Date: October 08, 2013

CLICK HERE cols | Sign | Cnmment’i

Department of Consumer and Regulatory Affairs
Permit Operations Divialon
1100 th Strest SW
Wagzhington DC 20024
Tal. [202) 442 - 4589 Fax [202) 442 - 4862

INVOICE

Invoice Number: 1345892

Remittance Source Documant

Customer:

Mailing Address:

Address of Work:

Permit:

Type of Permit:

Acct Code:
012-3012-1000-2103

I012-312-1000-2103

Invoice Total:

JEFFREY + MARY ZIENTS

AS00 GARFIELD ST, NW WASHINGTON
20018

4500 GARFIELD ST NW
Washington, DC 20007

BCVA400003

Civil Plans

Fees: Description:

$65.00 Enhancad Sarvices Fee - Permit Fee
$550.00 Alteration & Repalr Permit Fesa

§715.00

Juseph Bembey

24.Upon the customer’s return with the paid invoices, click the “Pay Fees” link in the

“My Navigation” menu to apply the paid fees.




User Info [2][=)E) ¥ Record ==

Search New @9 |Gis 7 |Hep My QuickQueries --Select-- + Module Building ~

Permit Center Md412p M
Managers =

> Justin Bellow Menu

Permit # Status Permit Type Opened Street#  Street Name Street Quadrant Unit Type Unit#  Created By

DCRA
-

wo|=
TE
3

Review in Process Building/Construction/Civil 10/10/2013 5704 2ND
Plans/NA

NE OCPIL

. o Plans/NA

Department of Consumer &

Regulatory Affairs
E—

My Navigation [F = ]=]

]

O

D BCIV1400003 Permit Issued Building/Construction/Civil 10/08/2013 4500 GARFIELD ST NW OCPI

B Application Accepted Building/Construction/Civil 10/07/2013 1150 MICHIGAN AVE NE OCPIL
| Plans/NA

O

BCIV1400001 Review in Process Building/Construction/Civil 10/02/2013 4416 EDMUNDS ST NW OCPI
Plans/NA

& cAPNew

i? Cap Detail /Summary

Condition/C t

Workflow

Workflow History

Application Info

Building Permit ID: BCIV1400003

1= 8t

A notice was added to this record on 2008-06-26.
Condition: ZO' Severity: Notice
Total conditions: 1 {Notice: 1)

o

113

Pay Fees

|

1

Related Cap’s
Schedule Inspections
Manage Inspections
Manage Documents

Assian Tasks [ loveice#  Description Quantity Fees Status Date
Contacts Assessed
DCRA default B

+ GoTo Fee (2)

Fee Calc. Factor: Job Value(Contractor)$0.00 - Fee Total $715.00

Eeelsl

1345892 Enhanced Services Fee - Perm... 1 $65.00 INVOICED 10/08/2013

25.“Click the “Pay” icon button.

> Justin Bellow

Menu g] Search g] New

Permit Center Md412 b M
Managers =

GIS 7/ |Help My QuickQueries --Select-- + Module Building

Permit # Status Permit Type Opened Street # Street Name Street Quadrant Unit Type Unit # Created By

BC

Review in Process Building/Construction/Civil 10/10/2013 5704 2ND
Plans/NA

NE OCPI

BCIV1400003 Permit Issued Building/Construction/Civil 10/08/2013 4500 GARFIELD ST NW OCPI
b ' 4§ Plans/NA

Department of Consumer & I
Regulatory Affairs

ArE—
My Navigation E[=]=]
CAP New
Cap Detail/Summan

Condition/Comment

BC

0002  Application Accepted Building/Construction/Civil 10/07/2013 1150 MICHIGAN AVE NE OCPI
Flans/NA

BCIVi400001 Review in Process Building/Construction/Civil 10/02/2013 4416 EDMUNDS ST NW OCPI
Plans/NA

@ I@aol g

B

Building Permit ID: BCIV1400003

1o 2o B2

Morkilow tustory S et
Application Info

Application Tables
Pay Fees (r——

Py S STEP 1 - CLICK HERE = 7 =
Related Cap's
Schedule Inspections — Lavie

Manage Inspections
Manage Documents
Assign Tasks Total Payment: $715.00 Cashier ID: JBELLOW
Contacts Total Balance: $0.00 Date: 11/05/2013

RA default Amount Hot Applied:  $0.00

Workflow = A notice was added to this record on 2003-06-26.
i)

View notice

=5 8614

Total Invoice Amount: $715.00 Terminal #:

Nt h

Reports e[ =] Invoices



My Navigation

L

DCRA default

Reports

L

=
(==

CAP New

Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

26. Select the correct method of payment in the “Method” drop down menu, enter the
receipt number in the “Receipt #” menu, and then click the “Save” icon button.

Worktlow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

_STEP 1 - SELECT
~CORRECT PAYMENT RECEIPT NUMBER
METHOD HERE

Building/Construction/Ciwil  11/04/2013 3045 ORDWAY ST NW
Plans/NA
Building/Construction/Ciwvil 11/01/2013 455 PARK RD NW
Plans/NA

« i

'STEP 3 - CLICK HERE

GO TO Paytem

Amount: Eﬁe od: Ieceipt o

[r15.00 Cash -| J
Payor: Ci -

Lic Paper Number:

STEP 2- ENTER

HERE

An error has occurred while processing your request.

For more detail Click Here or contact Agency Administrator.

Building Permit ID: BCIV1400003

OCPI

AEASTE!

|ea

~, A notice was added to this record on 2008-06-25.
(i) Condition: ZO Severity: Notice
Total conditions: 1 {Motice: 1}

View notice
S pay £> Apply (7 | Refund ® void |S| | Generate Receipt @ Fund Transfer 7 | Help
+|GoTo Payment
Total Invoice Amount: $715.00 Terminal #:
Total Payment: $715.00 Cashier ID: JBELLOW Acc E LA N OW
Total Balance: $0.00 Date: 11/06/2013
e SHOWS THE
Invoices
Invoice # Amount Paid in Full PE R M IT H AS
$715.00 ¥
BEEN PAID IN
'éroadn:acllun Transactions Method Receipt # Not Applied Amount )
B Payment cash $0.00 $715.00 F U LL

27.Accela now shows that the permit has been paid in full.




> Justin Bellow Menu Q Search [ New GIS ! Help My QuickQueries --Select-- « Module Building =
Permit Center Managers Md12345678910 b M
B Permit # Status Permit Type Opened Street# Street Name Streel Quadrant UnitType Unit# Created By
Type
[F] BCLV1£00003  Permit Issued Building/Construction/Civil  10/08/2013 4500 GARFIELD ST NW ocPI
Plans/NA
B ECIVi400002 Application Accepted Building/Construction/Civil  10/07/2013 1150 MICHIGAN AVE ME QCPI
Department of Consumer & Plans/NA
Regulatory Affairs
[ Bclvis00001 Review in Process Building/Construction/Civil 10/02/2013 4416 EDMUNDS ST NW 0CPI
Plans/NA
My Navigation [ET{M]=] | [F] BCLY1300047 Application Accepted Building/Construction/Civil 09/27/2013 3100 FORT LINCOLN DR NE ocPI
- 8 Plans/NA
ke cap new [ BClvis00040 Building/Construction/Civil 09/27/2013 3135 o] sT SE OCPI
1:‘ Cap Detail/Summary Plans/NA

— «cua( HERE

@ Application Info
= — - A notice was added to this record on 2008-D6-25.
l¢3  Application Tables i) Condition: ZO Severity: Notice

3 PayFees Total conditions: 1 (Notice: 1)

@ Manage Fees View notice

i Related Cap's

[ Schedule Inspections i]"‘“ é]hwly i]meﬁmd @]\miﬂ [£) ] enerate Receipt

3 Manage Inspections

Fund Transfer ? Help

[ Manage Documents A Payment

'j Assign Tasks

@ contacts Total Invoice Amount: $715.00 Terminal #:

DCRA default Total Payment: $715.00 Cashier ID: JBELLOW

28.Click the “Workflow” link located in the “My Navigation” menu.

User Info [2ll=)[2) ¥ Record (EI[==i=]
Justin Bellow Menu Q Search 1| New “ GIS ? Help My QuickQueries --Select--  Module Building -
Permit Center Md1 b M
Managers
DCRA B Permit # Status Permit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Created By
Type
B B1306530 Building/Construction/Alteration 05/06/2013 1100 4TH ST =) OCPI
and Repair/NA
Departrment of Consumer & Building Permit ID: B1306530

Menu g]sawe g]neset @]Sﬂlﬂmﬂn‘ ;]Hﬂb
4+ GoTo Permit

CAP New
Cap Detail/Summary Permit No Permit Type
Condition/Comment Cor

nstruction/Alteration and Repair/NA

Ty CLICK HERE o
Workilow History —Haots =
Application Info Description of Waork *

% Application Tables Interior Renovation of Existing Office Space. =

Pay Fees
Manage Fees

saw Related Cap’s
" Total Fee Invoiced Total Paid Balance
Schedule Inspections

% 0.00 Jo.00 0.00
2

Manage Inspections

Manage Documents

29.Click the “Permit Review Coordinator” link.




User Info ==

Record

> Justin Bellow

Permit Center
Managers

W41 b M

Status

Department of Consumer &

Regulatory Affairs Building Permit ID: B1306530

My Navigation =ll=a

Menu 3] Search ﬂ] New

Menu g]llew ﬂ]supervir.or

GIS 7 |Help My QuickQueries --Select--

Permit Type Opened Street #
Building/Construction/Alteration 05/06/2013 1100

and Repair/NA

Task Activation 7 | Help

CLICK HERE

Plan Review Coordinator
Mechanical Review
Electrical Review

Fire Review

Elevator Review
Structural Review

DDOE Review

DDOT Review

WASA Review

DOH Review

[HE==]
~ Medule Building
Street Name Street Quadrant Unit Type Unit# Created By
Type
4TH ST 5w ocPl
Status Status Date Action By
New Appli...
Mechanica...
Electrica... 05/08/2013
Fire Revi... 05/08/2013
Elevator ... 05/08/2013
Structura... 05/08/2013
DDOE Revi... 05/08/2013
DDOT Revi...
WASA Revi... 05/08/2013
DOH Revie... 05/08/2013

30. Select “Application Accepted” from the “Status” drop down menu, and then click

+ GoTo Workflow

@ cAP New
1= Cap Detail/Summary || 2/ Workl
E Condition/Comment B
s Workflow B-[C] Mechanical Review
su Workflow Histor -] Electrical Review
(32 Application Info -] Fire Review
Lj Application Tables E-{7] Elevator Review
3 PavFees -3 Structural Review
\-:é Manage Fees FEEIS ®-{"] DDOE Review
san p

e E-{C] DDOT Review
@ Schedule Inspections WASA R
(3 Manage Inspections =0 euiew
3 Manage Documents El-{13 DOH Review
3 Assign Tasks B-] HFRE Review
(3 Contacts E-{C] BZA Review

“ R
the “Submit” icon button.
User Info |2i=/ 2 | Record
# Justin Bellow ES) Menu | search ) Mew

Permit Center 41 b M

Managers

DCRA B Permit # Status

Depaptment of Consumer & | Building Permit ID: B1306530

Regulatory Affairs
My Navigation |1 [ (=]}
& cAPNew 9 Workflow Tasks
= cap Detail/Summary (Z3+Plan Review Coordinator
;’37 Condition/Comment (3 Mechanical Review
3
s Workflow (] Electrical Review
den  Workflow History [ Fire Review
[Z Application Info
= 2] Elevator Review
5 PayFees (3] Structural Review
¢4 Manage Fees ) CEEE e
&  Related Cap's (Z1 DDOT Review
@ Schedule Inspections (1] WASA Review
& Manage Inspections ] DOH Review
E Manage Documents (C3 HPRB Review
IE Assign Tasks ] BZA Review
2 Ccontacs (3 EISF Review
DCRA default .M CFA Deview

GIS 7 |Help My QuickQueries --Select--

P it Type Opened Street #
Building/Construction/Alteration 05/08/2013 1100

and Repair/NA

STEP 2 - CLICK HERE

Task Datails - Plan Review Coordinator
* Current Department

PERMIT INTAKE

Status Date *

ososzo: STEP 1 = CLICK

Comments
B standard Comment

+ Module Building ~

Street Name Street

4TH

Staff+ Current User

[ESS]
Quadrant UnitType Unit# Created By
sw OCPI
Status *

Justin Bellow -

--Select--

Jicatioo Concelad

HERE mp

31.Click the “Active” box to unselect all of the review disciplines.

‘Application Incomplete
Application Withdrawn
New Application
Projectdox Accepted
Projectdox Under Review
Renewal Application




oy oo e A

R =
P CLICK HERE TWICE
@ caPNew 2 Workflow Tasks B tistes
= i Ca- i i i
;__ Cap Detail/Summary #-[]-Plan Review Coordinator Parallel Required [ |
E Condition/Comment - J=Mechanical Review Mechanic
uE*- Workflow [1-{"J-Electrical Review Electrica
el e "."DISCIPLINES
x4  Application Info [ []-Elevator Review
(33 Application Tables . e
S PayFees H-(J=Structural Review e i eis
@ Manage Fees H-(]~DDOE Review DDOE Review
i Related Cap's B-{1)DDOT Review DDOT Review
fJ schedule Inspections (2] WASA Review WASA Review
3 Manage Inspections #-{7]~DOH Review DOH Review
L:.‘ Manage Documents #-[]~HPRE Review HPERB Review
La Assign Tasks #-(]-BZA Review .
= s BZA Review
< Contacls - (T-ELSE Review EISF Review
DCRA default
B1-(C]-CFA Review CFA Review
— =] -(=White House Review White House Review
12 = .
E-(J+Chinatown Review Chinatown Review
- B1-()~NCPC Review NCPC Review
: :; nt_epnrti [#-{CJ-Management Review e R
atemen
[l File Room
o | - oo /UD R File Room
o #-{1)~Zoning Overla EVIEW Zoning Overlay/PUD Review
» Agency Management {7} WMATA Review WMATA Review
» Boilers #1-(_-Fire Hvdrant Verification Fire Hydrant Verification
» ICA B #-{_J=Green Review i
Green Review
» Inspections i
P : #-{_J+Plumbing Review Plumbing Rewview
» Inspections Managenmy, PRC Review
» OCI 20 PRC Review
» Permitting 8} {5 (Ll e e el ey DDOE SE-SW Review
» Permitting Manageme! 1 }-DDOE FP Review DDOE FP Review
» Proactive L4 #-{_]»DDOE AQ Review DDOE AQ Review
: ze:ndntl_ #-_]-DDOE EV Review DDOE EV Review
cheduling {
E1-{3-DDOE WSP Review DDOE WSF Review
» Summarv Ahatement z R
§ Zoning Review i
< [ | v [#-{}~Zoning Review Zoning Review

32.With all disciplines now clear, select only the review disciplines relevant to the
project, and then click the “Save” icon button.

D oy oot & Building Permit ID: B1306530
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» My Reports &-J=Management Review T e & m
» Abatement #-{-File Room )
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33.Note that the selected review disciplines are now highlighted.
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34.Click the “Permitting” link located in the “Reports” menu.
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35.With the “Permitting” menu now expanded, click the “Cover Sheet” link.
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36.Accela will now generate a cover sheet for the project.

Status Date
05/08/2013
05/08/2013
05/08/2013

05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013

05/08/2013

Action By

Justin Be...

el

Pay Fees
Manage Fees
Related Cap's
Schedule Inspech
Manage Inspecti
Manage Documel
Assign Tasks
Contacts

RA default

-8 &l

2 £181€1618)

Reports

» My Reports

» Abatement

» ABL

» ACA

» Agency Managemei
» Boilers

» ICA

» Inspections

» Inspections Manag
» OCI

» Permitting

» Permitting Managel
» Braactive

37.Left click on the
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newly generated permit window, and select “Print” from the
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38.Click the “Print” button to print a copy of the cover sheet.
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Pages [L
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39.Put a check mark next to each required review discipline on the printed cover
sheet and bundle the application and all related application materials together
and staple the package together with the cover sheet on top and provide the
materials to the customer
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1.1.3 - Issuance

1. Examine the plans. There should be at least three sets of plans — one Assessor’s
set, one Permanent set, and one or two Official sets. Each plan set should be
stamped accordingly. If the plans are not stamped, direct the customer to secure

the necessary stamps.

2. Examine the application. Ensure that all required disciplines have signed off on
the cover sheet. If the customer does not have all of the necessary signatures,

direct the customer to secure the necessary signatures.

3. Once the plans and application have been verified, from the Accela homepage,

click the “Search” icon button.

DCRA Justin Bellow

3} HOME NAVIGATION ~ & MAPS ¢

Home | PropertyHolds | People | Reports | Preferences

Sign Out]

(Z) HELP +

User Info Record (E3[E= (=]
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]
Hi
e moE e ours
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. . R NA
Department of Consumer & St
Regulatory Affairs [ Q1301838 Zoning Review Building/Certificate of Dcoupancy/NA/NA  05/06/2013 1851 ADAMS ST NE AEA
. Approved
e — Hool [[] co1301936  Application Accepted  Building/Certificate of Occupancy/NA/NA  05/06/2013 415 RHODE ISLAND AVE NE IBEM
y Navigation 2=
— [ SRi35004181 Open Building/Surveyors/Customer 05/06/2013 DHIL
[& cAPNew Request/NA
iE Cap Detail/Summary
E Condition/Comment < m »
s Workflow R
i Workflow History T, (RemiEIe: AR
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3 Application Tables @ Condition: HFRE Severity: Notice
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@ Manage Fees i
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[d  schedule Inspections Menw  T)|Mew (F [pelete &) c i e} 7| selectRecord ToCopy From ¥ | EditFlow 7 Help
@ Manage Inspections :
[@ Manage Documents [ Inspections (0)
~ - - - .
H H “ H n £ H 1 HFR I
4. Enter the permit number in the “Permit Number” field then click the “Submit” icon

button.
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5. Click the “Workflow” link located in the “My Navigation” menu.
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6. Ensure that “Issue Permit” is highlighted. If there are outstanding reviews, and
“Issue Permit” is not highlighted, direct the customer to secure the required

approv

als.
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7. After confirming that all reviews have been entered in the system, open the
application to verify that the fees have been specified by either the Fire or
Structural divisions or one of the Division supervisors. If the fees are not
specified, direct the customer to have the fees indicated on the application.

8. After the fees have been verified, click the “Manage Fees” link located in the “My

Navigation” menu.
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9. Examine the fees that are populated in the system. The BCIV permit should have
been paid in full at the time of application.

10.0n the “Workflow” screen, click on the “Issue Permit” link, highlighted in red.
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Electrical

m

Garage Permit
Home Occupation Perm

Quicklinks

» REVI

+|/GoTo

Workflow

@ Workflow Tasks

(Z]-Plan Review Coordinator

(2] Elevator Review

] DDOE Review

] DDOT Review

(1 WASA Review

(C] DOH Review

(Z] HPRB Review

(Z] BZA Review

] EISF Review

(] CFA Review

(C1 White House Review
(C1 Chinatown Review
(Z] NCPC Review

(1 Management Review
=3 File Room

[ Zoning Overlay/PUD Review

(1 WMATA Review

(] Fire Hydrant Verification
(2] Green Review

(Z] PRC Review

D DDOE SE-SW Review
D DDOE FP Review

(Z1 DDOE AQ Review

(C] DDOE EV Review

(Z] DDOE WSF Review

(Z] Zoning Review

[ Mechanical Review

(- Electrical Review

]+ Fire Review

(- Structural Review

(- Plumbing Review

(Z3 ProjectDox QA
by 1ssue Permit
= Inspection

Task

Plan Review Coordinator
Elevator Review
DDOE Review
DDOT Rewview
WASA Review

DOH Review

HPRB Review

BZA Review

EISF Review

CFA Review

White House Review
Chinatown Review
NCPC Review
Management Review

File Room

Zoning Overlay/PUD Review

WMATA Review

Fire Hydrant Verification
Green Review

PRC Review

DDOE SE-SW Review
DDOE FP Review
DDOE AQ Review
DDOE EV Review
DDOE WSP Review
Zoning Review
Mechanical Review

Electrical Review

CLICK HERE |

Plumbing Review

Status
Applicati...
Elevator ...
DDOE Revi...
DDOT Revi...
WASA Revia.
DOH Revie...
HPRB Revi...
BZA Revie...
EISF Revi...
CFA Revie...
White Hou...
Chinatown...
NCPC Revi...
Managemen...
Pending C...
Owverlay/P...
WMATA Rev...
Fire Hydr.
Plans Che
PRC Revie,

DDOE SE-S
DDOE FP R...
DDOE AQ R...
DDOE EV R...
DDOE WSP ...
Zoning Re...
Mechanica...
Electrica...
Fire Revi...
Structura...
Plumbing ...

Status Date

Action By
05/08/2013 Justin Be...
05/08/2013

05/08/2013

05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013

05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013

Justin Be...
Justin Be...
Justin Be...
Justin Be...

Justin Be...

11.0n the following page, select “Permit Issued” from the “Status” drop down menu,
and then click the “Submit” icon.

User Info 12l =)I3

= Justin Bellow

Permit Center
Managers

Department of Consumer &
Regulatory Affairs

My Navigation (£ [}

B

CAP New

Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap’s
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

CRA default

g B R4 &le e By

tleltlelel

[s}

Record

H

+ GoTo

41 0 H

Status

2 Workflow Tasks

[-{Z]- Plan Review Coordinator
®-{_] Elevator Review
®-{C] DDOE Review
-3 DDOT Review
-] WASA Review
#-] DOH Review
-] HPRB Review
®-"] BZA Review
@] EISF Review

-] CFA Review

-] White House Review
#-(] Chinatown Review
-] NCPC Review

@™ Mananement Bavieu

Review in Process

Menu glsxearch g]uew g]GIS i]Help My QuickQueries --Select--

B standara CUmmWSTEP 1 - SELECT
PERMIT ISSUED

ST
- Module Building
Permit Type Opened Street#  Street Name Street Quadrant UnitType Unit# Created By
Type
Building/Construction/Alteration 05/06/2013 1100 4TH ST SW OCPIL
and Repair/NA
STEP 2 - CLICK HERE = 7 jis
Task Details - Tssue Parmit N
Department * Current Department Staff * Current User Status *
PERMIT INTAKE - Justin Bellow ~ --Select-- -
Status Date * Due Date ——Sal!ect—r e
Tellnzraas el Application Cancele
05/08/2013 nersnme Application Withdrawn
Comments

Payment Pending

-
Permit Not Issued
Permit Revised
Permit Revoked
Ready for Issuance




12.The permit is now in “Issued” status and can be printed. Click the “Permitting” link
located in the “Reports” menu on the left side of the Accela home screen.

— — — = —
My Navigation 12l + GoTo Fee (6)
& cAPNew
iE; Cap Detail/Summary Fee Calc. Factor: Job Value(Contractor)$0.00 » Fee Total $150.15
’  Cond C t -
g cndition/tommen Invoice # Description Quantity Fees Status Date
aea  Workflow ] Assessed
siy  Workilow Histor 0 Ent d 5 Fee - P 1 6.50 INVOICED  05/06/2013
E\ Al lication Info nhanced Service: ee erm. $
() 0 Enhanced Service Fee - Filin... 1 $6.50 INVOICED ~ 05/06/2013
= B Addition/Alteration/Repair -... 65 $65.00 INVOICED  05/06/2013
¢4 Manage Fees 0 Alteration & Repair Permit Fee 65 $65.00 INVOICED  05/06/2013
sa Related Cap's B Green Building Fee 6.5 $6.50 INVOICED  05/06/2013
Schedule Inspections
3 schedule Inspections 0 Enhanced Service Fee - Green... 1 $0.65 INVOICED ~ 05/06/2013
@ Manage Inspections
[ Manage Documents
3 Assign Tasks
lj\ Contacts My Tasks [E1{ES (=]
DCRA default
Workflow Task and Inspection Searching
Reports 2il=B -
~ Apatement n
» ABL 130508033515977
» ACA
» Agency Management | An error has occurred while processing vour request.
» Boilers
> ICA

For more detail Click Here or contact Agency Administrator.

» Inspections
» Inspections Managem|

CLICK HERE

ng
» Proactive

» RePrint

» Scheduling

» Summary Abatement
> VPU

» Zoning =

13.Clicking on the “Permitting” link will expand the menu. Once expanded, click the
on the “Building Permit” link.

and Repair/NA

My Navigation 1=2=a . : .
] Rewview in Process Building/Construction/Addition 05/07/2013 3846 WOQDLEY RD NW OCPI
& CcAPNew Alteration Repair/NA
; Cap Detail/Summary
5 Condition/Comment o B
5 Workflow Building Permit ID: B1306606
o istory - - S 4
e Menu D New |i'|§ Supervisor Task Activation 7 | Help
lj\ Application Info
7 Aopplication Tables +|GoTo Workflow
3 PayFees
@& Manage Fees 2 Workflow Tasks
By : - Plan Review Coordinator
s Related Cap's =] Task Status Status Date  Action By
[ Schedule Inspections (] Mechanical Review i I E
[ Manage Inspections {3 Electrical Review Plan Review Coordinator Applicati... 05/07/2013  Aaron Eas...
7 Manage Documents (Z] Fire Review CEdEnTE [ e
[ Assign Tasks [ Elevator Review Electrical Review Electrica... 05/07/2013
(3 cContacts ) DDOT Review Fire Review Fire Revi... 05/07/2013
DCRA default ] WASA Review Elevator Review Elevator ... 05/07/2013
(] DOH Review DDOT Review DDOT Revi...
JETIE ETE =) ] HPRB Review WASA Review WASA Revi...  05/07/2013
—=e o .zot= ] BZA Review DOH Review DOH Revie...  05/07/2013
HPRB Review HPRB Reuvi... 05/07/2013
c I.I CK H E RE BZA Review BZA Revie... 05/07/2013
CE e P e g EISF Rewiew EISF Revi... 05/07/2013
L (1] Chinatown Review CFA Review CFA Revie...  05/07/2013
— 1 ) (S iy White House Review White Hou... 05/07/2013
Demalition Permit (] Management Review
[ — z Chinatown Review Chinatown...  05/07/2013
File R
(3 File Room NCPC Review NCPC Revi...  05/07/2013
Zoning Overlay/PUD Review
= - 7 Management Review Managemen...  05/07/2013
WMATA Review
(a2 . File Room Pending C... 05/07/2013
(2] Fire Hydrant Verification
X Zoning Overlay/PUD Review 05/07/2013
(Z] Green Review

14. Accela will now generate a PDF of the BCIV permit.



@ Accela Automationt - Windows Tniemet Explered T TR TR = & E

@ Q - rﬂ https://eclips.in.dc.gov/jetspeed/portal - g Government of the District of Colu... | @ ‘ 3 ‘ X ‘ ‘}’-f fire marshal dc P

i Favorites | " e- DCRA-P... ] Get more Add- g dera g Acce & Matic Portal | Untitled Message ed Sites =[] Accela Automation® (3)
@ AE 2 = = —Bui - o
@ https:/feclips.indc gov/pertiets/reperts/reporishow domode=shondureportld=838&module=Building - Windows Intemet Explorer = B -2 & - pager safey~ Toos~ @
I F hitps://eclips. n.de.gov/ portlets/reports/reportShow.do?mode= showfreportid=838&module=Buldin, 53 Government of the District of Columbia [US] |
= NE oCcPI
*
Department of Consumer and Regulatory Affairs e NW OCPI
Permit Operations Division w i
1100 4th Street SW A NE OCPI
Washington DC 20024
Tel. (202) 442 - 4589 Fax (202) 442 - 4862
SE ocPl
|
: BUILDING CIVIL PERMIT
u:}i THIS PERMIT MUST ALWAYS BE CONSPICUOUSLY DISPLAYED AT THE ADDRESS OF -
aam WORK UNTIL WORK IS COMPLETED AND APPROVED - il
3 Applic Issue Date: 103012013 3
@ Applic PERMIT NO.  BCIV1400003 Expiration Date: 103072014
g Fav g Address of Project Zone Ward: | Square: | Suffix:  |Lot:
Manag
2 Relate 4500 GARFIELD ST NW 3 1330 0035
@ schedd) Description Of Work:
3 Manaa Civil Drawing Approval for all proposed site work 35 per plans. =
/j Manag
3§ Assion) Inspection Modified Record Typ|
E Contad) Permission Is Hereby Granted To: Owner Address: PERMIT FEE: Date Alias
DCRA default Jeffrey + Mary Zients 4500 GARFIELD ST, NW WASHINGTON $§715.00 10/08/2013
20016
10/08/2013
Reports Permit Type: Agent Name: Contractor Name: 10/08/2013
Civil Plans -
» Agency Mi|| 10/08/2013
» Boilers Agent Phone # Agent Address: Contractor Address: Contractor Phone #: T o
> ICA
» Inspectiof|
» Inspectiof| (=l 3
» ocI Conditions/ Restrictions:
U] .
AC mechd 5
This ires if no C is Started Within 1 Year or if the Inspection is Over 1 Year.
All Construction Done According To The Current Building Codes And Zoning -
Done & Unknown Zone | Protected Mode: Off A~
Certificafl
Certificate of Use T - _—— -
Cover Sheet
Demolition Permit For more detail Click Here or contact Agency Administrator.
Electrical t
El
’
Quickli [ =]]
4 m »

15.Review the generated permit with the customer on the computer screen to
ensure that all information has been captured correctly.

16. After reviewing the permit with the customer, click the printer icon.



|
BUILDING CIVIL PERMIT
THIS PERMIT MUST ALWAYS BE CONSPICUOQUSLY DISPLAYED AT THE ADDRESS OF
WORK UNTIL WORK IS COMPLETED AND APPROVED

Issue Date: 10/30/2013

PERMIT NO. BCIV1400003 Expiration Date:  10/30/2014
Address of Project: Zone: Ward: | Square: | Suffix: Lot
4500 GARFIELD ST NW 3 1339 0035
Description Of Work:

Civil Drawing Approval for all proposed site work as per plans.

Permission Is Hereby Granted Ta: Owner Address: PERMIT FEE:
Jeffrey + Mary Zients 4500 GARFIELD ST, NW WASHINGTON
$715.00
20016
Permit Type: Agent Name: Contractor Name:
Civil Plans
CLICK HERE
Agent Phone #: Agent Avurcoo. Contractor Address: |Contractor Fhaone #

Conditions/ Restrictions:

PR = A

17.A Print Dialogue box will now open. Change the number of copies to “2” by either
inputting the number “2” in the “Copies” field, or by pressing the up arrow to the
right of the “Copies” field once. Place one piece of DCRA permit paper, right-side
up, on printer’'s manual load tray. When done, click the “OK” button.



Pril n_ u

[ ] —

STEP 1 - CHANGE TO 2

Pages to Print Comments & Forms

jgf
&

iyl HP Lazer)et 400 b 01 PCL

Copieg

@ All lDocument and Markups -

Current page

[ Summarize Comments I

Pages [L

F More Opticns Scale: 96%

Page Sizing & Handling (i) 8.5x11 Inches
[ Size H B]DPoster H Multiple l EBookIet l

© Fit
() Actual size

@ Shrink oversized pages

() Custom Scale: (100 % = I':.-“-‘-—- 1= [=

[T Choose paper source by PDF page size

[T]Print on both sides of paper

Orientation:

@ Auto portrait/landscape

() Portrait

() Landscape

STEP 2 - CLICK HERE ml —

18.Two copies of the permit will now print - one copy on DCRA permit paper, and
one copiy on regular paper.

19.Sign all three permits and provide the permit printed on DCRA permit paper and
one of the permits printed on regular paper to the customer.

20.Retain the remaining permit printed on copy paper, remove all staples from the
remaining documents, and bundle the permit application documents together,
signed permit on top, with a paper clip. The application package should include
the following documents:

21.Signed permit printed on copy paper (on top)
e Application
e Invoice
e Receipt



e Assessor’s Set of plans
e Permanent Set of plans

22.Provide the customer with the copy of the permit printed on permit paper and one
of the copies printed on regular paper as well as the official sets of plans.

23.Prepare labels for both sets of retained plans and place the labels on the plans,
place the completed application package and plans in the designated storage
areas.



Department of Consumer and Regulatory Affairs " &
Permit Operations Division F‘
1100 4th Streat SW Ay

Washington DC 20024
Tel. (202) 442 - 4589 Fax (202) 442 - 4862

||
B c IV BUILDING CIVIL PERMIT

Issue Date: 0872712043

PERMIT NO. BCIV1300046 Expiration Date:  09/27/2014
Address of Project: Zone: Ward: | Square: | Suffix: Lok:
3134 ELLICOTT 5T NW EY 2967 0800

Drescription OF Work:
Install 511t Fenca in conjuncilon with expandslon of Limite of Disturbance for construction approved under Bullding Permit 51307806,

Pemnission s Hereby Granted To: Chwner Address: PERMIT FEE:
Paul Millstein Douglas Development Corporation T02 H 5T, NW #400 WASH DC
$250.00
20001
Permit Type: Agent Marme: Contractor Name:
Civil Plans
Agent Phone #: Apgent Address: Contractor Address: Contracter Phone #:

Conditions/ Restrictions:

Thiz Permit Explres B no Construction ks Started Within 1 Year or If the Inspaction ks Over 1 Yaar.
Al Construction Done According To The Current Bullding Codes And Zoning Reguiations;

A3 @ condition precsdent to the lesuance of fhie pormit, the owner agress fo conform wItn &l condiions set forth hersin, and fo  perform
the work authorzed hersby In accordance with the approved application and plane on Mle with the District Government and In accordancs
with all applicable |sws and reguistions of the District of Columbla. The Disirict of Columbla has the right fo enbter upon the property and o
Ingpact all work authorized by this permit and fo require any change In consiruciion which may be necessary to ensure compllance with
tha permit and with all the applicable reguiations of the District of Columbla Work authorized undsr thiz Permit must stat  within oneil
ysar of the date appearing on thls permit or the permlt Iz sutomatically vold F work I8 starisd, any application for partlal refund must bg
mda within slx monthe of the dats appearing on this permit.

Lead Paint Abasdeenent
Whanavsr any cuoh work nelated fo thic Pemmirt sould recuft Inthe dichorbanss of lad bacsd paint e parmit holdsr chall abide by a0 applicabes
paint activitles provislons of the "Lead Hazand Prewsntion and Ellmination &ot of 2008 and the EPA "Lead Renovation, Repair and Palnting nae'

Diirector: g Permit Clerk
Nicholas 4. Majett /zﬁ’m - E”‘f’r

Justin Bellow

TO REPORT WASTE, FRAUD OR ABUSE BY ANY DU GOVERNMENT CFFICIAL, CALL THE DO INSPECTOR GENERAL AT 1-300-521-1635
FOR CONSTRUCTION INSPECTION INQUIRIES CALL [202) 442-3557
TO SCHEDULE INSPECTIONS PLEASE CALL (202) 442-3557.
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1.2 - Building Permit

This section provides a comprehensive step-by-step instruction guide for processing
Building permits from the OCPI application stage to Issuance.

As per 12A DCMR 105.1, a permit shall be obtained from the code official before any of
the construction activities or regulated actions specified in Sections 105.1.1 through
105.1.13 shall begin. Depending on the scope of work, as specified in Sections 105.1.1
through 105.1.13, a construction project shall require one or more of the following types
of permit:

=

8.

9.

Building permit.

. Interior demolition permit.

Partial demolition permit.
Raze permit.

Sign permit.

Special sign permit
Projection permit.

Public space permit.

Specialty permit.

10.Miscellaneous permit.

11.Supplemental permit.
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1.2.1 - Online Construction Permit Application Process

1. Open Internet Explorer and navigate to DCRA’s main public webpage by typing
in www.dcra.dc.gov.

2. Click on the “Online Permit Application” link located in the “Featured Services”
toolbar

(& DCRA - Windows Internet
% = | @] http://dcra.dc.gov/DC/DCRA

~ I |
x Google ~ | *8 Search - | 3 Share | More» Signln ¥

i Favorites | 45 [=] Suggested Sites ~ 2| Free Hotmail 2] Get more Add-ons ~ ] dera CPMS [} Accela Automation® 2] Untitied Message

| @ pera ] B~ v [ @ v Pagev Safety~ Tooks+ @~

= * - ONE
I'te DistrICT oo
OF COLUMBIA i

-»rt
“One City, One Future” " Ma yor /’/

VINCENT €. GRAY
Search LY @ DC.gov @ DCRA Ask the Mayor | Subscribe to Emails | Agency Directory | 311 Online | Closures

311 Online District Residents Businesses Visitars Media Online Services

DC Home - DCRA

Department of Consumer and Regulatory Affairs

About DCRA Featured Services Share Text Size AAA
i ONLINE mne s ;

Permits/Zoning/Surveyor PERMIT /S (REET WE%:“EW .

Licensing/Registration APRUCATION | 4 Plat e

Inspections

moe 000 @ 000y s m
majsnajmeeinimy 1 m

mgagr mggu ng gn

aeN | g3

tae = Thursday, May 2 at
T = 1100 4th St SW.

(more}

Department of Consumer and l

kegillagryatiales DEPARTMENT OF CONSUMER & REGULATORY AFFAIRS

3. Internet Explorer will now open a new browser window. Scroll to the bottom and
click the “OCPI Online Construction Permit” link.


http://www.dcra.dc.gov./

/& Online Construction Permit (OCPI) - File Your P... - v [Z] @ v Pagev Safety~ Toolsv (@~

About DCRA Online Construction Permit (OCPI) - File Your Permit Application Share & Print Text Size: AAA
Permits/Zoning/Surveyor Online
Licensing/Registration The expanded Online Construction Permit Application Intake (OCPI)}now allows  service need
. all construction permit types. Fill in a separate application for each type of
Inspections permit (fence, shed, garage, retaining wall, etc_). After you fill in the online Code Compliance, Permits
form, please print it or write down the FJ number and get the required signatures
(Please note: You must fill in all required fields identified by an asterisk(*) before -
wou can save the application.) Service at a Glance
Bring the completed application along with your plan drawings and other Provided By: DCRA

: Frequency:
supporting documentation to DCRA at 1100 4th St SW for processing. These Location: 1100 4ih Street SW Washingtan, DC
additional documents

20024
DEPARTMENT OF CONSUMER & REGULATORY AFFAIRS
DC Green building Act - Permit Application Intake Form,
Reasonable Accommodations, Request this Service
DDOE Building Permits Application Supplemental Form,
Environmental Questionnaire, OCPI Online Construction Permit

Department of Consumer and

Contract A It,
Regulatory Affairs LRI L

Environmental Intake form,
Lead Permit Screening form,
Zoning Data summary

Office Hours
Thursday 9:30 am to 4:30 pm,
Monday, Tuesday, Wednesday, that you need to fill out in advance and bring with you to DCRA are found at this

Friday 8:30am to 4:30pm link here. Please print and fill out the forms before submitting your
application.

How to Reach Us

1100 4th Street SW You have 30 days from the day you create the application to update any

Washington, DC 20024 information (except the property address). To update or reprint your application,

dera@de. gov you will need the property address, and the Online Intake Tracking (FJ) number.
The tracking number is generated after you complete the application. It appears

Phone: (202) 442-4400 on the top right-hand corner of the completed application.

Fax: (202) 442-9445

:;'I’Aii’:;‘j;ﬁ” r?e?S Online Construction Permit (click ]‘ CLICK H E RE

Website: http:/idcra.dc.gov

Once you file your permit application online, file the drawing online too.

- ProjectDox allows you to do that. See the applicant guide below.

Dalatad Darnmants |

4. Click the “Prepare a New Building Permit Application” link.

‘féhttp:!/:pms‘d:ra‘dc‘gov.fOCPLfPerm|tMenu.aspx | & hd = | géu ~ Page~ Safety v Tools~ @V
) VINCENT c. GRAY /(.

Ask the Mayor | Subscribe to Emails | Agency Directory | 311 Online | Closures

311 Qnline District Residents Businesses Visitors Media Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property

DCRA now lets you complete your building permit application online. After you fill in the online form, please print it out and get the required
signatures.

Bring the completed application along with your plan drawings and other supporting documentation to DCRA at 1100 4th St SW for
processing. Additional documents that you need to fill out in advance and bring with you to DCRA are found here. Please print and fill out the
forms before submitting your application.

Please note: You must fill in all required fields identified by an asterisk(*) before you can save the application.

You have 30 days from the day you create the application to update any information (except the property address). To update or reprint your
application, you will need the property address, and the Online Intake Tracking number. The tracking number is generated after you
complete the application. It appears on the top right-hand corner of the completed application.

Choose a task below:

Prepare a New Building Perm\tADD\icati@«‘ LI‘ K H E RE
. TEXISUNY APPTCAlon

« Print an Existing Application
« Pay for an Existing Application
« Cancel an Existing Application
+ Return to Permits Main Page

For mare information about what you need to include in your completed application, see the Permits Main Page.

If you have questions or comments, please call Pemmits Customer Service at (202) 442-4589.

5. Enter the address of the proposed work in the “Address of Proposed Work” field,
the contact email address in the “Email” field, and then click the “Next Page” icon
button.



(& hitp://cpms.dera.de.gov/OCPLPermitApp.aspx - v [ dm v Pagev Safetyw Toolsv @~

THE DIsTRICT z

OF COLUMBIA -/
“One City, One Future” ¥ Ma yor l

VINCENT G. GRAY
Search Search Ask the Mayor | Subscribe to Emails | Agency Directory | 311 Online | Closures
311 Online District Residents Businesses Visitors Media Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property

To prepare a new building permit application, please enter the following information:

“Address of Proposed Work: ‘ STEP 1 - ENTER TH ESE

Suite or Unit Number:

“Email «= REQUIRED FIELDS

STEP 2 - CLICK HERE

ard Information

*Required Field

6. OCPI will now advance to a new screen. Enter information in the required fields.

_@http:/[cpms.dcra.d:.gov}OCPUPerm\tApp‘aspx | N~ v [ mm v Pagev Safety~ Took~= @~

311 Online District Residents Businesses Visitors Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3-C SSL: 0542 0871

5.1. Owner First Name:

*5.2. Owner Last Name or Co: STEP 1 =
5 Address: COMPLETE THESE

*6.1. ZIP Code:

7. Phone {1000c00): REQUIRED FIELDS

TS an agent aumnorzed 10
act on behalf of the owner?:

[1¥es, agent is authorized

*11. Type of proposed work (Select only one). [ Addition [ Fence F1Shed
[Tl Addition Alteration and Repair [C] Fire Retardant Paint [l Sheeting and Sharing
[7] Alteration and Repair [T Fireworks Stand [1Sign
[7] After Hours ["IFlag Pole [T1Soil Boring
[Tl Antenna [T Foundation Only [[]Special Sign
71 Awning [ Garage [F1Swimming Pool
[“IBlasting Operations [INew Building [FITenant Layout
" Capacity Placard "] Observation Stands [ Tent
[CIChristmas Tree Stand [T Projection [ Tower Crane
[“IDemalition ["JRaze Building [“IUnderground Storage Tank
[“|Excavation Only [ Retaining Walls [CIwWater and Damp Proofing
[ClExterior Cleaning [T] Scaffolding

7. If the application is being completed by an agent, click the indicated box and
enter agent’s information in the required fields.



311 Online District Residents

Businesses

Visitors

Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C $5L: 0542 0871

5.1. Qwner First Name:

*5.2. Owner Last Name or Co:
*6. Address:

*6.1. ZIP Code:

7. Phone (3oo-300¢-Xxxx):

8.1. Agent First Name:

*8.2_ Agent Last Name or Co:

9. Address:
"9.1. ZIP Code:
“10. Phone (xo-000-x0):

Is an agent authorized to

act on behalf of the owner?: | @/Yes, agent is authorized I

*11. Type of proposed work (Select o

scope of work.

™ [ Addition

*

i adason ateratS TEP 2 = ENTER AGENT'S s10ing

STEP 1 - CLICK.:""|NFORMATION HERE
THIS BOX

Operations
"I Capacity Placard
O Christmas Tree Stand
[[1Demolition
[“IExcavation Only
[“|Exterior Cleaning

n

[[Garage [T Swimming Pool
["INew Building [T Tenant Layout
[C]Observation Stands [/ Tent

[CI Projection [ Tower Crane

[FIRaze Building
["IRetaining Walls
"1 Scaffolding

[TJUnderground Storage Tank
[“IWater and Damp Proofing

8. Scroll down to Question 11 and click the box directly to the left of the appropriate

(& http://cpms.dera.de.gow/QCPLPermitApp.aspx i v~ B ~ [ @ v Pagev Safety~ Tools~ (@~
4 ™
*11. Type of proposed work {Select only ome{ 71 Addition EIFence F1Shed
[T Addition Alteration and Repair [C] Fire Retardant Paint [C] Sheeting and Shoring
[T] Alteration and Repair [T Fireworks Stand [Sign
[“] After Hours ["IFlag Pale [“1S0il Boring
SELECT THE [l Antenna [Tl Foundation Only [[1Special Sign
[FlAwning [ Garage [F1Swimming Pool
TYPE OF WORK [“IBlasting Operations [INew Building [FITenant Layout
[“I Capacity Placard "] Observation Stands [ Tent
[T Christmas Tree Stand T Projection CITower Crane
[71 Demalition ["JRaze Building [“IUnderground Storage Tank
[“1 Excavation Only "I Retaining Walls [CIWater and Damp Proofing
g [T Exterior Cleaning [T Scaffolding )

*12. Description of Proposed Work:

Please provide a brief, but detailed description of the proposed construction; for example: upgrade existing

electrical and plumbing only; or renovate lower level to create a second unit.

Example for addition and alteration repair:

New rear addition, 1 story, interior alterations at all levels including new kitchen and bathrooms, new lighting and

mechanical zones.

Phrases such as: as per plans, see attachment, no work at this time, certificate of occupancy requirement, as per
inspector instructions, efc. are not acceptable.

“Description of Proposed

Work” field.

9. Scroll down to Question 12 and enter the description of the scope of work in the



{& hitp://cpms.dera.dc.gov/OCPLPermitApp.aspx fir ~ B v 1 @ v Pagev Safety~ Tooks~ @~

*12_ Description of Proposed Waork:

Please provide a brief, but detailed description of the proposed construction; for example: upgrade existing
electrical and plumbing only; or renovate lower level to create a second unit.

Example for addition and alteration repair:

New rear addition, 1 story, interior alterations at all levels including new kitchen and bathrooms, new lighting and
mechanical zones.

Phrases such as: as per plans, see attachment, no work at this time, certificate of occupancy requirement, as per
inspector instructions, etc_ are not acceptable.

ENTER SCOPE
OF WORK HERE

42 lothic rolotodld o el ol
- P -

©Yes

© No

[ < Previous Page ] [ Mext Page =

Cancel and Discard Information

“Required Field

10. Scroll down to Question 13. If the proposed work is related to a Stop Work Order,
click the “Yes” radial button. If the proposed work is not related to a Stop Work
Order, click the “No” radial button. Once this question is answered, click the
“Next Page” icon button.

8 Bt epmdora de gow OC MY Parmitipp spa e B - - Pager ey~ Toch~ -

——————— I
*12 Description of Proposed Work

Please prowde a bnel, bt defalled descnplion of the proposed consirachon; for example; upgrade exsting
elecincal and plambing crly, o renovaie lower level fo create a second umt

Exampie for adation and akeralion repair
Mew rear addition, 1 story, ilenior akerabons at al kevels inCluging new lofchen and bathrodms, nesw bghting and
mechanical zones.

Phrases such as. as per plars, see afiachment, no waork at ths time, ceriificate of ocoupancy requiement, as. per
irspector irstructions, elc. are not acceptable

"13 Is this relaied io a siop work ander STEP 1 = SELECT
[ iy ]« CORRECT ANSWER

— STEP 2 - CLICK HERE

"Regured Field

11.0CPI will now advance to a new screen. Answer questions 13-14b about the
existing property conditions.
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Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C SSL: 0542 0871

B o B ANSWER INFORMATION
*14_ Existing

Number of Stories ABOUT EXISTI NG

of Building:
g:;—j:g?u;% = PROPERTY CONDITIONS

14b. Existing Yes
Penthouse: Mo

Note: Basements or cellars are paris of a story partly below grade.

A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15. Existing *18. Proposed Number
Number of Dwelling of Dwelling Units (O if
Units (0 if N/A). NIA):

19. Starting Date 20. Completion Date of
(mm/ddlyy): Work (mm/ddiyy):

21. Method for Pick-up Truck

Removing Construction [C] Dumpster

Debris (Select Only Other

Oney

*22. Does the
proposed work involve
disturbing the earth or
razing a building?

Yes© No

12. Answer questions 16-17b about proposed property conditions

(& nttp:/fepms.dera.de.gov/OCPYPermitApp.aspx fi ~ E) v [ @ v Pagev Safety~ Took~ @~

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3-C $5L: 0542 0871

ANSWER QUESTIONS e B 8
ABOUT PROPOSED of Stors of BUkling.
17a. Proposed Stories =

PROPERTY CONDITIONS Plus:

17b. Proposed Yes
Penthouse: No

Note: Basements or cellars are parts of a story partly below grade.

A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15. Existing *18. Proposed Number
MNumber of Dwelling of Dwelling Units (0 if
Units (0 if M/A): NIA).

19. Starting Date 20. Completion Date of
(mmJ/dd/yy). Work (mm/dd/yy):

21. Method for Pick-up Truck

Removing Construction [ Dumpster

Debris (Select Only Other

One):

*22. Does the
proposed work involve
disturbing the earth or
razing a building?

Yes© No

13.Select the correct number of existing dwelling units in the “Existing Number of
Dwelling Units” drop down menu and select the correct number of proposed
dwelling units in the “Proposed Number of Dwelling Units” drop down menu.
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Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C SSL: 0542 0871

*13. Existing Use of .
Bukdng or ropery = ottty Bovery 5
*14. Existing
*17. Proposed Number
Télftléﬂﬁﬂ%ﬁt(}nv&g of Stories of Building:
14a Existiﬁg B 17a. Proposed Stories B
' Plus:
Stories Plus:
14b. Existing Yes 17b. Proposed Yes
Penthouse: No Penthouse: No

Note: Basements or cellars are parts of a story partly below grade.
A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15_ Existing *18. Proposed Mumber

Number of Dwelling of Dwelling Units (0 if
nits (0 if N/A). NIA):

18 Starting Date 20. Completion Date of

(mm/dd/yy): Waork (mm/dd/yy):

21. Method for

Removing Construc’mcENTER INFORMATION ABOUT
Debrs (Sekectony EXISTING AND PROPOSED NUMBER
OF DWELLING UNITS

*22. Does the
proposed work involve
disturbing the earth or
razing a building?

14.Provide the date for the start of construction using the mm/dd/yy format in the
“Starting Date” field and provide the date for the proposed completion date of
construction using the mm/dd/yy in the “Completion Date of Work” field

(& httpi//cpms.dera.de.gov/OCPLPermithpp.aspx Y2 v B v () s v Pagev Safetyv Toolsv @

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3-C SSL: 0542 0871

*13. Existing Use of .
Butarg o ropery - iy Booery =
*14. Existing -
i *17. Proposed Mumber
glrugnul?gg_smnes of Stories of Building:
14a Ex|snﬁg B 17a. Proposed Stories &
i Plus:
Stories Plus:
14b. Existing Yes 17b. Proposed Yes
Penthouse: No Penthouse: No

Note: Basements or cellars are parts of a story partly below grade.
A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15. Existing
MNumber of Dwelling

*18. Proposed Number
of Dwelling Units (0 if

Units (0 if N/A). N/A)
19. Starting Date 20. Completion Date of
(mm/dd/yy): Work (mm/dd/yy): I
21. Method for Pick-up Truck '
Removing Construction [7] Dumpster
Debris (Select Only Oth~r
One):
el ENTER INFORMATION ON

*22. Does the
proposed work involve
disturbing the earth or
razing a building?

vCONSTRUCTION DATES



15.Indicate the method of debris removal by clicking the box directly to the left of the
appropriate method and indicate if the proposed work involves disturbing the
earth by

(& http://cpms.dera.de.gov/OCPYPermitApp aspx i B v @ v Pagev Safety~ Tooks+ @~

Application for Construction Permits on Private Property
1100 4TH STREET SW

Zone: C-3-C S5L: 0542 0871

*13. Existing Use of =

B o ropert Buildng o Property &
“14. Existing
*17. Proposed Number
Efulgﬂu?ggsm”es of Stories of Building:
14a Existihg ] 17a. Proposed Stories =
i Plus:
Stories Plus:
14b_ Existing Yes 17b. Proposed Yes
Penthouse: No Penthouse: No

Note: Basements or cellars are parts of a story partly below grade.
A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15. Existing
Number of Dwelling
Units (0 if N/A):

19. Starting Date

*18. Proposed Number
of Dwelling Units (O if
NIA):

20. Completion Date of

(mm/dd/yy):

Work (mm/dd/yy):
21. Method for Pick-up Truck
Removing Construction [C] Dumpster

_ INDICATE METHOD OF
Oney ety aher DEBRIS COLLECTION
rapossa work invohe AND IF WORK INVOLVES
DISTURBING THE EARTH

disturbing the earth or Yes©No

razing a building?

| < Previous Page | ‘ Mext Page > |

16. Scroll down and click the “Next” button

@ nittp:/fcpms.dera.de.gov/OCP/PermitApp.aspx fir - B ~ & @ - Page~ Safetyr Tools~ (@~

Penthouse: @ No

Note: Basements or cellars are parts of a story partly below grade.
A basement's ceiling is four (4) feet or more above the adjacent finished grade. A cellar's ceiling is less then four (4) feet above the adjacent
finished grade.

*15. Existing
Number of Dwelling
Units (O if N/A):

19 Starting Date
(mmiddiyy):

21. Method for

Pick-up Truck

Removing Construction [ Dumpster
Debnis (Select Only Other
One):

*22. Does the

proposed work involve Yes® No

disturbing the earth or
razing a building?

| < Previous Page | ‘ MNext Page > |

Cancel and Discard

“Required Field

nformation

*18. Proposed Number
of Dwelling Units (O if
N/A)

20. Completion Date of
Work (mm/ddfyy):

CLICK HERE




17.0CPI will now advance to
Contractor’s information.

{@ http://cpms.dcra.de.gov/OCP]/PermitApp.aspx

the next screen. Enter the Architect, Engineer, and

~ Page~v Safetyv Tools~ @~

311 Online

District Residents

Businesses Visitors

DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C-3-C SSL: 0542 0871

New Building, Addition, Alteration & Repair

Online Services

1. Architect's Name: 2.DC License No: 3. Architect's Address:

18.Click the box next to the correct selection in the
Suppression,” and “Booster Pump” fields.

(@ http://cpme.dcra.de.gov/OCP]/Permithpp.aspx

4. Phone: 5. Email:
6. Engineer's Name: 7.DC License No: 8. Engineer's Address: 9 Phone: 10. Email
11. Confractor's Name:  12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:
- s | - ~ 19 Total Lot Z20_ Breakdown of
16. Type of Construction:  *17. Fire Suppression: f 18. Booster Pump: Area(ou ) Lot Areaf=100%)
[ Masonry s s
teel [ Building: %
“Wood  “one  ENTER ARCHITECT, ENGINEER, saft Pavedares %
[ Greenery: %
Concrete
21 present Gross oo e CONTRACTOR INFORMATION — 7
; 5 Permit: "24. Projection Beyond Building Line:
of Bldg:
CAl O Yes
saft saft © Floors(Specify) © No
*29 Water or Sewer *30. Driveway *31. Sheeting/Shoring *32_ Elevatars *34_Plans Certified by
Excavation Construction Necessary Involved 33.No Ofr Engineers
O Yes ©Yes O Yes O Yes Elevators. ©Yes
@ No ©No @ No @ No © No

“Type of Construction,” “Fire

fi ~ 8 -

| = v Pagew Safetyv Tools~ (@~

311 Online

District Residents

Businesses

Visitors

DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C-3-C SSL: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2. DC License No: 3. Architect's Address:

6. Engineer's Name: 7.DC License No: 8. Engineer's Address:

11. Contractor's Name:  12. DC License No: 13. Contractor's Address:

*16. Type of Construction: *17. Fire Suppression:

[T Masonry I Steel

[CFully Sprinklered ] Standpipe System [ New

EWOOG [C Other [T Partially Sprinklered [ None [T Existing
Concrete [Tl Other: [CIMone
*21. Present Gross Floor Area *22. Proposed Gross Floor Area
of Bldg: of Blda:
Al
saft sa © Floors(Specify)

*29. Water or Sewer *30. Driveway *31. Sheeting/Shoring *32. Elevators

Excavation Construction Necessary Involved
©Yes @ Yes ©Yes @ Yes
2 No O No 2 No 2 No

*36. Length: ft

*35. Estimated Cost of Work (x0000xx)

Online Services

4. Phone: 5. Email:
9. Phone: 10. Email
14. Phone: 15. Email:

s 1. SELECT CONSTRUCTION

*18. Booster Pump: Area

““TYPE, FIRE SUPRESSION,
AND BOOSTER PUMP

23. Floors Involved in this Perml N FOR MATI ON

©Yes
© No
*34. Plans Certified by
33. No of Engineers
Elevators: ©Yes
O No



19.Enter the total lot area in the “Total Lot Area” field and breakdown on Lot Area
usage.
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311 Online District Residents Businesses Visitors

Online Services
DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C3-C SSL: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2. DC License No: 3. Architect's Address: 4. Phone: 5. Email:
6. Engineer's Name: 7. DC License No: 8. Engineer's Address. 9. Phone: 10. Email:
11. Confractor's Name:  12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:
*16. Type of Construction:  *17. Fire SuppresswonENTER I_OT er Pump: :ié{g?;bm Egt E?ngﬁ%ﬂf{
E\r:l\f?;%nw [CSteel [“I Fully Sprinklered Building: %
f . P
= [7]Other ggtahrgf_lly spinkere ] NFORMATION sqft. g?;:”deargga. o;:
Concrete . i
“21. Present Gross Floor Area *22_ Proposed Gross Floor Area .. - o " G -
of Bldg' of Bidg' 23 Floors Invalved in this Permit: *24. Projection Beyond Building Line:
DAl O Yes

saft saft © Floors(Specify) ©No
*29. Water or Sewer *30. Driveway *31. Sheeting/Shoring *32. Elevators *34. Plans Certified by
Excavation Construction Necessary Involved 33.No Of_ Engineers
©Yes ©Yes ©Yes ©Yes Elevators: ©Yes
2 No ©No ©No © No © No

20.Enter present gross floor area in the “Present Gross Floor Area of Bldg” field and
enter proposed gross floor area in the “Proposed Gross Floor Area of Bldg” field

{& hitp:/fcpms.dera.de.gov/OCP/PermitApp.aspx [ I v [ @ v Pagev Safetyv Tools~ @~

District Residents Businesses Visitors

Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C-3-C $5L: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2. DC License No: 3. Architect's Address: 4_Phone: 5. Email:

6. Engineer's Name: 7.DC License No: 8. Engineer's Address: 9 Phone: 10. Email:

11. Confractor's Name: 12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:

*16. Type of Construction: ™17 Fire Suppression: *18. Booster Pump: ;‘rg'astxj&ft Egt IE\!;ZEE;](‘)’\E)Q/S;

gmasc;‘nw [T Steel [T Fully Sprinklered [T Standpipe System [/ New Building: %

a oo [ Other [“1Partially Sprinklered ] None [7 Existing sqft.  Paved area: %

- - o

Concrele [CIOther: [CINone Greenery: %

*21.Present Gross Floor Area “22_ Proposed Gross Floor Area  |..

of Bidg. of Bldg. 24r00ENTER GROSS FLOOR AREA
cat ar |5 JNFORMATION HERE

*29 Water or Sewer *30. Driveway *31._ Sheeting/Shoring *

Excavation Construction Necessary Ir

©Yes ©Yes ©Yes ©Yes o ©Yes

2 No © No ©No © No © No



21. Specify number of floor involved

& http://cpms.dera.de.gov/ OCPYPermitApp.aspx % v B v [ A v Pagev Safetyv Tools~v @~

311 Online District Residents Businesses Visitars

Online Services
DC Home > DCRA Home

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C SSL: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2. DC License No: 3. Architect's Address: 4. Phone: 5. Email:
6. Engineer's Name: 7. DC License No: 8. Engineer's Address: 9. Phone: 10. Email:
11. Contractor's Name:  12. DC License No: 13. Confractor's Address: 14. Phone: 15. Email:
N P . R _ "19.Total Lot 20. Breakdown of
16. Type of Construction:  *17_ Fire Suppression: 18. Booster Pump: Area(oo ) Lot Area(=100%)
S\I\fvasc[ljnry [ Steel [“IFully Sprinklered [ Standpipe System [C]New Building: %
a 00 [C1Othear F1Bartiall Srrinblnrnd FNana [Cl Existing sqft  Paved area: %
- Q
Concrete SPECIFY FLOORS FiNone Greenery. %
;%Elsgfsem Grosl NVO LVE D AN D I F rArea "23. Floors Involved in this Permit: *24. Projection Beyond Building Line:
Al © Yes
WORKING BEYOND =t ™ | . i :
© Floors(Specify) @ No
*29. Water or Sey ng/Shoring *32. Elevators *34. Plans Certified by
Excavation BUILDING LINE Involved 33. No of Engineers
©Yes wTes wores @ Yes Elevatars: ©Yes
© No ©No © No © No © No

22.For Questions 29-34, select the correct radial box that corresponds with each

guestion. If there are elevators involved in the scope of work, enter the number of
elevators in the “No. of Elevators” field.
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311 Online District Residents Businesses Visitors

Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Zone: C-3-C $5L: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2. DC License No: 3. Architect's Address: 4. Phone: 5. Email:
6. Engineer's Name: 7.DC License No: 8. Engineer's Address: 9. Phone: 10. Email:
11. Contractor's Name:  12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:
*16. Type of Construction. *17. Fire Suppression: *18. Booster Pump: :rgigg?&)m Egt E;gzgf&”ﬂg
gm%%%”w [ Steel [CIFully Sprinklered [l Standpipe System [[]MNew Building: %
a [71Other [CIPartially Sprinklered [C]None [ Existing sqft.  Paved area: %
) - o
Concrete FIOther: [INone Greenery: %
*21. Present Gross Floor Area *22 Proposed Gross Floor Area . o : o .
of Bldg of Bldg 23 Floors Invalved in this Permit: *24. Projection Beyond Building Line:
Al O Yes
saft saft © Floors{Specify) ©No
*29. Water or Sewer *30. Driveway *31. Sheeting/Shoring *32. Elevators *34. Plans Certified by
Excavation Construction MNecessary Involved %3 No Of_ Engineers
©Yes OYes ©Yes ©Yes evators: OYes
©No © No ©No © No © No
*35. Estimated Cost of Work {:00x.xx) “30. Length: | i
New/Addition: *37. Width: ft
Alteration/Repair: *38. Height: =

CLICK CORRECT
<Pravious Page | [NewiPage> ) RADIAL BUTTONS

23.Enter the cost of work in the “Estimated Cost of Work” fields.
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311 Online District Residents Businesses Visitors

Online Services

DC Home > DCRA Home

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C SSL: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2.DC License Na: 3. Architect's Address: 4. Phone: 5. Email:
6. Engineer's Name: 7.DC License No: 8. Engineer's Address: 9. Phone: 10. Email:
11. Contractor's Name:  12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:
*16. Type of Construction:  *17. Fire Suppression: *18. Booster Pump: Xig{f;?tft Egt E;g:g&‘:&nﬁ;
S\"fvasfj”ry [ Steel IFully Sprinklered ] Standpipe System [ New Building: %
m 00 [7] Other [CIPartially Sprinklered [C]None [CIExisting sqft.  Paved area: %
. - 0
Goncrete [ Other: [FINone Greenery: %
21 F’n_asem Gross Floor Area 22 P@DOSEG Gross Floar Area *23. Floors Involved in this Permit: *24. Projection Beyond Building Line:
of Bldg: of Bldg:
SAI ©Yes

sqft saft © Floors(Specify) ©No
*29. Water or Sewer *30. Driveway *31. Sheeting/Shoring *32. Elevators *34. Plans Certified by
Excavation Construction MNecessary Involved 33.No Of_ Engineers
©Yes ©Yes ©Yes ©Yes Elevators: ©Yes
©No © No © No © No © No
*35. Estimated Cost of Work (x00cxx) *36. Length: ft ENTER COST
New/Addition: *37. Width: ft.
Alteration/Repair: "38. Height: ft. OF WORK

24.Click the “Next Page” icon button
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311 Online District Residents Businesses Visiters Media

DC Home > DCRA Home

COnline Services

Application for Construction Permits on Private Property

1100 4TH STREET SW
Zone: C-3.C SSL: 0542 0871

New Building, Addition, Alteration & Repair

1. Architect's Name: 2.DC License No: 3. Architect's Address: 4. Phone: 5. Email:
B. Engineer's Name: 7.DC License No: 8. Engineer's Address: 9. Phone: 10. Email:
11. Contractor's Name:  12. DC License No: 13. Contractor's Address: 14. Phone: 15. Email:
*16. Type of Construction:  *17_ Fire Suppression: *18. Booster Pump: :r%a{;?;?lxt;]t Egt E:ggﬁ%’lﬂ
E%iz%nw O Steel [CIFully Sprinklered ] Standpipe System [[]New Building: %
= [C1Other [CIPartially Sprinklered [INone [Tl Existing sqft  Paved area: %
- - o
Concrete [ Other: [INone Creenery: Yo
21 Pr:_esem Gross Floor Area 22 P@DOSEG Gross Floor Area "23. Floors Involved in this Permit: *24. Projection Beyond Building Line:
of Bldg: of Bldg:
DAl ©Yes
sqit saft © Flaors(Specify) ©No
*29. Water or Sewer *30. Driveway *31. Sheeting/Shoring *32. Elevators *34. Plans Certified by
Excavation Construction Necessary Involved 33.No Ufr Engineers
©Yes ©Yes ©Yes ©Yes Elevators. ©Yes
@ No © No @ No © No @ No
*35_ Estimated Cost of Wark (:0000xx) *36. Length: ft.
New/Addition: 37, Width: ft.
Alteration/Repair. *38. Height- ft

]ﬂ« CLICK HERE

25. Select the correct radial buttons for questions 1and 2.

8 W Cpe B B e DLPL Prereatispp dipe e @
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& Mayer A
VINCENT €. GRAY /‘f

Ank The Mayor | Ssbacribe o Dmais | A ¥ I I Online | Closmes

Bupnassas Vindor

eC Home = DCRA Home

Application for Construction Permits on Private Property
1100 4TH STREET SW
Tomez C3E S5L: 050 T

*1. Wi'as the Struchure Buil Before 1978
Yes
Ha

*2. Remdonang Mone Than 2 5q Ft ol Lead Paint
Yes
Mo

SELECT YES
OR NO

< Provous Paga | | et Page =
C-ancel and [ i informak

“Required Field



26. Select the correct radial button for question 1.
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THE DisTRIC oEm

oF CoLu

v —
* Mayor 3
VINGENT C. GRAY :
Aunki e b | Ruworins w0 Emaln. | Agarry Drwoiory | 31 ¢

Wiaacrs [N ] Doding Sarvices

Application for Construction Permits on Private Property
1100 4TH STREET &W

Zone: C-3.C 551 0547 0ET1

Green Buldng STEP 1 - SELECT
s YES OR NO

& Mo

e STEP 2 - CLICK HERE

"Resguaned Feld

27.Click “Save and Display Completed Application” to continue.

B P cpen e B g DU PL P et dape R v Page = Seley e Toshw i

Tue DistrIC B 5 z
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.3'
“Ona City, One Future”™ & Mayer f’
vincent ¢ siay AF
_ Aeais ey Wiy | Sty 2 vl | Agvescy Diweiary | 217 Culin | Chvmsivs

Chitra! Redaiants anory Whadia Cwiing Services

D Homea » D:CHA Home

Application for Construction Permits on Private Property; Completed
Your applcaion ts now complebe. To revies and moddy your applcation Select the Remewiliocdy busion below

T sarve the apphoation and displiay o fof prnting, selent the Save and Display Combleted ADDhoat on hitodn below

<o (o msims oo |4 CLICK HERE

28.Note that OCPI has generated a tracking number
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THE DisTRI
OF CoOLUMEBIA

“Gree City, G Frstara™ « Mayor
VINGENT C. GRAY ‘ﬁ{

Disireti Resadents Bas Vidacrs

DG Home = DCRA Home

Application for Construction Permits on Private Property: Compileted

Your application has b Sivved but nol Submitied 1o DCRA. Downlosd and print your appication at the ink betow. Yiou can change B
apphcation within the it 30 days and belore submission to DCRA

To make changes o reprint your application, ga to == ™ T e e -| they Moxhify an Existing

ipplcation sk You will need 10 ender the mcrerCFI HAS GE NE RATED
weer eassA TRACKING NUMBER

Once your compleled apphcabon 1S displayed you can pont i and Save & Copy Of Four COmputer

Tracking
Expiration dabs
Dusplay your ¢

o FJ- BEBB1TE28

Prink this page for your copy of the racking number. (Yo iracking number also APPEars on your comgpleted appicason )

Additional documents that you need 1o fil ol in adance and brng with you 1o DCRA are found here. Please pant and il outl te fomns bedore
subwmitting your application

Fiar more infarmation about what you need 1 |;- 4,hn1l wath your completed bulkfing permel apgdication, see e infarmation under Prepasing
Your Parmit Application on tha Parmits Mair

29.Write the OCPI tracking number on the permit application or supplemental
documents and proceed to the Information desk
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