1.1.1 - Intake

1. Ensure that the customer has a tracking number generated by OCPI.

2. Ensure that the customer has completed the seven page packet of supplemental
documents. If the customer has not completed the supplemental packet, direct
them to complete the packet and return to the Information desk when complete.
A complete set of the supplemental package is provided below.



Depariment of Consumer and Regulatory Alfairs
1100 4th St., SW

e Washinglon, DC 20024

DC GREEN BUILDING ACT - FERMIT APPLICATION INTAKE FORM
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Department of Consumer and Regulatory Affairs

Reasonable Accommodations and Modifications for Persons with Disabilities

The Departiment of Consuimer and Regulatony Affairs (DCRA) is committed to fair housing practices for all resadents of
the District of Columbia. The Fair Housing Amendments Act of 1988 (FHA) allows qualified persons with disabilities
andd or their representatives o request reasonable accommodations and'or modifications so that they may fully use and
enjoy their homes and relaied facilities, This law defines a qualified person with disability as:

Any person who has a phvsical or mental impasrment that substantially limits one or more major life activities: has a
record of such impairment; or 15 regarded as having such impairment,

In general, a physical or mental impairment includes hearing, mobility and visual impairments, chronic alcohelism,
chromc mental illness, AIDS. and developmental disabalities that substantially limat one or more major life activities.
Major life activities include walking, talking, hearing, seeing, breathing, learning, performing manual wsks, and caring for
aneself,

The FHA requires DCRA 0 make reasonable accommodations for qualified persons with disabilities. A ressonable
sccommodation is o change in mules, policy, practices, or services =o that a person with a disability will haove an equal
opportunity to use and enjoy a dwelling unit or common space. DCRA is required provide reasonable accommodations to
qualified persons with disabalities, but it i not required o make changes that would fundamentally alter the program or
create an wndue financial and administrative burden,

The FHA of 1988 requires DCRA to allow qualified persons with disabilities to make reasonable modifications. A
ressonable modification 15 a structural modification that 15 made o allow persons with disabilities the full enjoyment of
the housing and relsted facilites. DCRA Is regquired to provide reasonable madifications o qualified persons with
disabilities, but It is not required o make changes that would fundamentally alter the program or create an undue financial
and administrative burden,

Would you like to obtain more information from DCRA on FHA reasonable accommaodation andfmodification requests
for qualified persons with disabilities (cirele ome)?

YES NO

Printed Name Signature

I you have questions or concerns relited 1o reguesting reasonable sccommodations or modifications for gqualified persons
with disabilities from DCRA, please comact:

Mr. Jeffrey Mason
Depariment of Consumer & Regularory Affairs
L 100 4ih Street, SW Suire 53114
Weshington, DO 20024
Plrone: (202 )-442-4545
Fex: (202) 4424884
Jeffrey. nason@de, gov
102011 ¢



DISTRICT DEPARTMENT OF THE ENVIRDNMENT

BUILDING FERMIT APPLICATION SUPPLEMENTAL FORM - ENVIRONMENTAL QUESTIONNAIRE

PROJECT ADDRESS:

LoT SOUARE

Maote: please answer all 10 questions in this questionnaine, by checking cither column Yes"or “No™ for each question. If vou answer “Yes™ 10
any of the questions, vou should comact the comesponding officeis) indicaed in column “contact personiolTice”, as soom as possable, Uil
this application is reviewed and approved by the concerned officeds). the permit will not be issued.

SCOPE OF PROJECT

N

CONTACT PERSON/OFFICE

OFFICE USE
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This does sal Bpely # projecs s far inshimal (bansnt
space] rencvaton waly gnd there wdl be ne changs n
et uin of thi Building

(@03 $35-3900, £ Coarnat

I VN e w1 e peviermmed ifrenive i ircviailation,
remayenl, abandonment, of repain of an engdegmoend
slomage wnk {UST) system?

) B350, Undemeound Saiage Tank Disaben

1 WAl ek 1D b nvolen T i
Or clean-up of 5088 associabed with the relesse of
maderiali om an usdeegreund iSarage lank JUST)?

O|0|O |7

O
O
O

(@02} 3X5=-2000, Uindergrousd Siormgs Tesk Divisan

(202} 5350300 ¥ Qruality Division

i WA 1 el 10 D perioimed Bvoive T IS Sesdment
o chraseap of groundwaler sssocialed wih b elease
ol materials from an usdesground SAaage lank USTY?
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(203 $35-3800, Undargreund Storage Tank Division
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Questionnaire ane complete and conmedt 10 the best of my knowledge,

Signatare, M {print)
Address () Phane
OFFICE USE ONLY
| DBOE APPROVAL BY HAME {Prind},
CONTACT NUNBER © (207} DATE

COMMENTS AND PERMIT RESTRICTIONS,

TUSE FEVERSE IF MECESSARTY)




BLRA 830 CONTRACT AGREEMENT

Mame of Contractor/Owaer Contractor”s License Mo,
Adbdress of Contracton’ Chamer Date:
ADDRESS OF PROPOSED WORK Lar:
SCUARE
CAWNER OF BUILDHNG OR BUSINESS PHEN, N

HSCRIFTION OF FROPOSED WOEK:
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TOTAL ]
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Environmental Intake Form

Owiner & Contact Information

iComplote adoress of proposed work
Saare Sutfin (i any} Lot App dale (8 numbers for yoar

L[] [ [ | NN HERERRR
Pdumbser Ext | |Cificial stneel name Coadeart | | LinitSuite

L 1] HEEEEEEEEEEEEEEEEEEE ENEEe
Project name Application number (if apphcabie) IProfect Desenption
=TT 7. Complots Maling aoieas (nChde o) B Phone Ernai, il you pealer a-rolcd
10. Agent for awner, il appicabie 11. Complete maikng acdress (nclude bp) 12. Phore 13 Ermail, if you prefer g-nalios

Project Scope

k5 this project a ras-durnal $I:rul‘:wra within R-1 mrmm R- SJA oning districts ¥

ks this project a single-lamily structure nod bult in conunction with 2 or moa unils?
ks this project an accessory siuciure, Such as a garage, palio, poed, or lence?

ks Bhiz projecl only an interior renovation with no building use or capacily change?
ks this project s an Economic Development Zone, as defined in DG Cifical Code § 6-1501 [Shap 10 the sigratens ing,
o 50q (DG Law 7-177)7

ks this project in the Central Employment Area, dafined in DC Zoning Regulations?

Does the project invalve anly operation, repair, mainbenance, o menor alteration of public
siructures, lacilities, mecharical eguipment, or lopographical features, with neghigible or
g gapangon of use biyond its curment wse?

H[E] R[A[ER]=

E. Does the owner of thes sio own ad@acent or abutting proparty?
Do you plan bo develop ad|acent/abutting property in next 3 years? {Attach a site plan. If thera is no plan,

10. Do ynu plan more developman thal requires permil(s) on any sie in this sguare in next 3 ﬁi:ﬂ @ writhen gaplanation.

1. 1% Ihs propect & solid waste taclity? Sed EIS Coordinalar.

12. Hawve you preparad an Environmental Impact Statement (EIS) or a flunctional equivalent, as
required by the National Enviranmental Policy Act of 1959 (NEPA|7 Atiach the EIS or aquivalant.

13. Ase you claiming an exemption, othar than thosa listed in this form, from the requiremeant 1o [Atiach an explanation; cite relevant
Submil an Environmental Screening Form, under Title 20 § 7202, section ol regulations.

14, 15 the Walal project cost mane than £1,51 millien, including site preparation and [If you're nat claiming an exemgtion,
congiruclion? jattach an EISF,

15. For projects with a total cost of §1.51 milion or less. check all that apphy:

& Contains threatened or endangared plant or animal specias.

@ b5 within 100 feel of a pond, stream, lake, spring, or welland,

@ Progect will producs emission ol adomnus or othar air pollutants [nom any source, _
Including WOCs). If you check any item, attach EISF or

& Project produce, use, or dspose of hazardous subsiances, as defined in 20 DCMR ecuivalent,

7289,
@ Will be buik on land where the waler lable depth is lass than 3 feal.
& Will require blasting.
T Will generate medical, inleclious, radisactive, of haizardous wikhe.

| cartity that all staternants on this application ang true and complate 1o the best of my knowledge and beliel. | agree 1o comply with all applicable
DC laws and regulations. The making of lalse stalemants on this application & punishable by criminal panalties. (DC Coda Sec. 22-2514)

Signature ol Owner Autharized Ag Date

nvironmental Impact Screening Form Required

(}uwwmm{ JHo  DCRA Revk Date
pnﬂ:rlrmwd ol [he approval action or entve wndier ther Emvirormental Policy A of 15989, & buid an tha
ar.tm ing propevy: ;ummnmmw?ufmgnWME Farm witfinn 3 yoars, pou may be mmmﬂé‘mﬂrﬂn’*m
|prect, incluiag M DA covennd By ihis apobcanon ang permal apormal I ihe Schon viokstes any ledoes o D gmviron Laws, an EISF can be rquined

Toreport washe, fraud, or abuse by any DC governmient office or official, call the Inspector General: 1-800-521-1533



B:ii':‘.".:.,? ﬂ ek GOVERNMENT OF THE

—
BT LEAD PERMIT SCREENING FORM N DSSTRICT OF COLUMBUA

1} 15 the work you will be conducting going to disturb paint on the interior or exterior of a property built prior to
19787 This includes residential and commercial properties, as well as child-occupied facilities such as daycares,
pre-schoals, libraries, etc...

'es (continue to next guestion)
o (there is no lead abatement permit requirement; you can skip the rest of this form)
2] Do you have a lead inspector's written report stating that the paint you'll be disturbing is NOT lead-based paint?
O‘(es (there is no lead abatement permit requirement and you can skip the rest of this form; BUT you must

i i
o [continue to next question)

3} Will yvou be doing work that invalves the enclosure/encapsulation of painted components, the use of chamical
stripping, the replacement of painted surfaces or fixtures, or the removal or covering of lead-contaminated soil?

‘&5 (this abaterment work requires a DDOE lead abatement permit)
o (there is no lead abaternent permit requirement; vou can skip the rest of this form)

Lead Abatement Permit Requirements

1) Apply for a lead abatement permit from DDOE's Lead and Healthy Housing Division (call 535-1934 for details)

2} Use a DDOE certified lead abatement worker/supervisor to conduct the abatement activity

3] Produce an independent “clearance report”™ at the end of the work, confirming that the abatement activities
were conducted in such a manner that no lead-based paint hazards remain in the wark areals).

To obtain a DDOE lead abatement permit application, please visit:
www.ddoe.de.gov and click on Lead and Healthy Housing Division.

MNOTICE: Lead Abatement Permit Exemptions

1} Are you a property owner who is performing lead-based paint activities or renovations in a residence that you
own and live in, which is occupied solely by you or your immediate family, AND where neither children under 6
years of age NOR a pregnant woman lives? Dm.

21 Will the wark that you will perform disturb 2 square feet of less of paint per rmm?D\ru

Statutory Authority for these requirements and exemptions: D.C Official Code § 8-231.01 ¢t s0q.



m Zoning Data Summary

T O]
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3. A plat from the DC Surveyor’s Office is required if the customer is seeking to
create a new structure, whether for a new building, addition, or a deck or shed.
Ensure that the customer has a DC Surveyor’s plat with the footprint of the
structure shown on the plat. Below is an example of a DC Surveyor’s plat.



DISTRICT OF COLUMBLA GOVERNMENT
OFFICE OF THE SORVEYOR
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4. Once the completion of all forms have been confirmed, from the Accela home
screen, click the “OCPI to Accela” link located in the “Quicklinks” section

(i@ Application Info
L:.‘ Application Tables ? Workflow Tasks
Q (-]~ Plan Review Coordinator
Pay Fees . Task Status Status Date  Action By
& Manage Fees -]~ Electrical Review
¢ Manage Fees I —
T Celated Capt H-C3 Elevator Review Plan Review Coordinator Applicati... 02/11/2013  Ernesto W...
isa  Related Cap's
LQ Schedule Inspections -] DDOE Review Electrical Review Electrica. 02/14/2013 Shahadat ...
Schedule Inspections
Q Manage Inspections B+ DDOT Review Elevator Review Elevator 02/11/2013
(4 Manage Documents [ (] WASA Review DDOE Review DDOE Revi 02/11/2013
3 Assign Tasks {2 [ DOH Review DDOT Review DDOT Revi
=
&8 Contacts (-] HPRE Review WASA Review WASA Revi...  02/11/2013
DCRA default
b B3 BZA Review DOH Review DOH Revie...  02/11/2013
=] B1-(7] EISF Review HPRB Review HPRB Revi...  02/11/2013
Reports 2=
= == B[] White House Review BZA Review BZA Revie...  02/11/2013
 Auarement
e - B[] Chinatown Review EISF Review EISF Revi... 02/11/2013
» ACA B1-] NCPC Review White House Review White Hou... 02/11/2013
» Agency Management — B[] Management Review Chinatown Review Chinatown...  02/11/2013
» Boilers {7 Zoning Overlay/PUD Review NCPC Review NCPC Revi...  02/11/2013
> ICA By
[ e — B[ WMATA Review Management Review Managemen...  02/11/2013
Fire Hydrant Verificati
e (3 Fire Hydrant Verification Zoning Overlay/PUD Review Overlay/P...  02/11/2013
-] Green Review
» OCI PRC R WMATA Review WMATA Rev...  02/11/2013
i ] eview
» Permitting E 0o ) Fire Hydrant Verification Fire Hydr...
» Permitting Manageme)| [-[C] DDOE SE-SW Review :
N Green Review Plans Che..
» Proactive H-(C] DDOE FP Review = =
» RePrint () DDOE AQ Review PRC Review PRC Revie...
: Scheduling . 50 DDOE EV Review DDOE SE-SW Review DDOE SE-S...
S Abat: t By
. v::marv atemen £ [ DDOE WSP Review DDOE FP Review DDOE FP R...
- mrrige = [ Zoning Review DDOE AQ Review DDOE AQR...
] o -3 Mechanical Review DDOE EV Review DDOE EV R...
[ (2] Fire Review DDOE WSP Review DDOE WSP ...
Quicklinks @=O Bl (3 Structural Review Zoning Review Zoning Re... 02/11/2013
-]~ CEA Review Mechanical Review Mechanica... 05/01/2013 Tesfaye H...
(7]~ File Room Fire Review Fire Revi... 02/22/2013  Silroy Brown
[l (3]~ Plumbing Review Structural Review Structura... 05/03/2013 Robert Chen
B[] ProjectDox QA CFA Review CFA Revie... 05/06/2013  Brendan M...
M- (C3=Issue Permit File Room Ready for... 05/06/2013 Justin Be...
(77 Inspection Plumbing Review Flumbing ... 05/01/2013 Tesfaye H...
CLICK HERE Frojectoox a8
Issue Permit Permit Na...
There currently are no ad hoc tasks defined. Inspection Inspectio...
Wall Check Verification Wall Chec...
@ Internet | Protected Mode: On fa v H100% -

5. Accela will now open a new OCPI window. Enter the OCPI tracking number into
the “Enter OCPI tracking number FJ” field, and then click the “Apply by Tracking
Number” icon button.



& Pay Fees Mo =
é& Manage Fees Overtime: ] Current Status:

&a Related Cap's Permit Issued - No Fee

~ Status Date: Action by Department:
Schedule Inspections 05/06/2013 00:00:00 ISSUANCE

@ Manage Inspections Action By: Assigned to Department:* Current Department
@ Manage Documents Stacie Williams ISSUANCE -
D

B
mn

Assign Tasks i i e —
rss't “d"“"s & OCPL- Windows Intemet Explorer I o5 |
ontacts

CRA default
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>
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¥ Permitting N
AC mechanical Permit |@ock [ ] fi v B v [ @ v Pagev Safetyv Toos~ @~ -

Address Issuance Lette f

»

< Favorites | 3% [=] Suggested Sites » & Free Hotmail | Get more Add-ons @] dera CPMS ] Accela Automation®

Awning Permit My Tasks Copy OCPI into Accela
Building Permit

‘Capacity Placard Provide Tracking Number or Ad STEP 1-ENTER OCP(
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6. OCPI has now generated a building permit number.
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7. Write down the newly generated building permit number at the top of either the
printed building permit application or on the supplemental documents and
provide the applicant a Q-Matic number to the Permit Review Coordinators.
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1.1.2 - Permit Review Coordinator

1. Ensure that customer has all required documents such as plans, Supplemental
Forms, and Surveyors plats if necessary.

2. Once you have determined that the customer’s application is complete with all
supporting documentation, from the Accela home screen, click the “Search” icon
button.
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3. Enter the permit number in the “Permit Number” field then click the “Submit” icon
button.
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4. Click the “Summary” icon button.
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5. Accela will open a new “Edit Record by Single” window.
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6. Scroll down to the “General Information” section. Select the correct job

classification from the “Job Classification” drop down menu.
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7. Scroll down to the “Fee Calculations” section and, if the job is classified as an
Alteration and Repair, ensure that the alteration and repair cost in entered in the
“Alteration and repair cost” field.
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8. Ensure that the total job cost in entered in the “Total valuation cost” field.
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9. Review the application materials to ensure consistency between the submitted
plan set and the scope of work.

10.0nce review of all material is conducted, scroll down to the bottom of the window
and click the “Submit” icon button.
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11.Accela will now return you to the home screen. Check the dark grey box below
the “Record” permit entry field. If there is a Green Box here, click the “View
Notice” link. The Green Box identifies important sister agency and property
conditions that need to be highlighted when determining the reviews for each

project.
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12. Accela will now open a new window. Take note of the information in this box, as
you will need to ensure that the project is routed to the reviews identified in this
field.

Some common property flags that will appear in this field are:

WMATA

White House
Naval Observatory
HPRB

CFA
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13. Once you have taken note of the information in this box, close the new window
and click the “Workflow” link located in the “My Navigation” menu.
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14.Click the “Permit Review Coordinator” link.
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15. Select “Application Accepted” from the “Status” drop down menu, and then click
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16.Click the “Active” box to unselect all of the review disciplines.
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New Application
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Renewal Application
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17.With all disciplines now clear, select only the review disciplines relevant to the
project, and then click the “Save” icon button taking care to select all of the
reviews identified in the Green Box.
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18.Note that the selected review disciplines are now highlighted.
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Reports zJo (a3 Fils Room NCPC Review NCPC Revi...  05/08/2013
p B[ Zening Overlay/PUD Review Management Review Managemen...  05/08/2013
> My Reports i B[] WMATA Review File Room Pending C...  05/08/2013
Fire Hydrant Verification
:Abatement #0 v Zoning Overlay/PUD Review Overlay/P... 05/08/2013
ABL B Green Review
G WMATA Review WMATA Rev...  05/08/2013
» ACA @] PRC Review - —— -
b ATy e ) EEEE SEe ReE Fire Hydrant Verification Fire Hydr...
» Boilers %[ DDOE FP Review Green Review Flans Che...
» ICA E
PRC Review PRC Revie...
» Inspections B[] DDOE AQ Review .
» Inspections Managem, &[] DDOE EV Review DDOS SE-SW Review DDOE SE-
» OCI (] DDOE WSP Review DDOE FP Review DDOE FP R...
» Permitting g g . DDOE AQ Review DDOE AQ R.
L> PPl o [ o, #-([J-Mechanical Review OE BV
e : REVIEW DISCIPLINES
» RePrint ([} Electrical Review OE WSP .
» Scheduling [-{J3Fire Review 1ng Re... 05/08/2013
£ St e g - Structural Review ARE NOW HIGHLIGHTED -ric-...
« n
 —TA— ®-(J 3= Plumbing Review trica... 05/08/2013
N == 2. Fire Review Fire Revi... 05/08/2013

19.Click the “Manage Fees” link located in the “My Navigation” menu.

User Info |2ll=/[2) B Record B3

Menu g]Search g]llew QJGIS i]Help My QuickQueries --Sezlzct-- -

Justin Bellow

Permit Center M4123a -
Managers . -
DCRA B Permit # Status Permit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Created By
Type
B Building/Construction/Addition  11/14/2013 1159 QATES ST NE QCPI
Alteration Repair/NA
] Application Accepted  Building/Construction/Alteration 11/14/2013 10 G ST NE 430... AEASTERLING
and Repair/NA
Department of Consumer &
Regulatory Affairs B Completed Building/Certificate of 11/14/2013 1830 BENNING RD NE JMCFARLAND
Qccupancy/MANA
o o 0 Application Accepted Building/Construction/Alteration 11/14/2013 4400 MASSACHUSETTS AVE  NW OCPI
Wy Navigation [E11E8]i=] and Repair/NA
E‘ CAP New ] Application Accepted  Building/Construction/Alteration 11/14/2013 810 L ST NE OCPI
F d R ir/MA
Cap Detail/Summary e i
Condition/Comment
e Workflow < I | »
a .
iz Workflow History Building Permit ID: B1401730
[? Application Info
L:\ Application Tables A rtine wae sdrad tn thic rarned an MR
[ PR

Manage Fees

'CLICK HERE

Manage Inspections Menu 7] Save () Reset @ Summary 7 | Help
Manage Documents +/GoTo
Assign Tasks
Contacts
DCRA default

Permit

E1a1E &l &)

Permit No Permit Type

R1an132n [Risildinn/ranctrictinn fAdditinn Altaratinn Danair/NA

20.Accela generates fees based on the information provided by the customer in the
application process.



My Navigation

Department of Consumer &
Regulatory Affairs

2l

CAP New

Workflow
Workflow History
Application Info

(=]

Cap Detail/Summary
Condition/Comment

Building/Construction/Addition  11/14/2013 1159 OATES 5T NE QCPI
Alteration Repair/NA

Application Accepted Building/Construction/Alteration 11/14/2013 10 G ST NE 430.. AEASTERLING
and Repair/NA

Completed Building/Certificate of 11/14/2013 1830 BENNING RD NE JMCFARLAND
Occupancy/NA/NA

Application Accepted  Building/Construction/Alteration 11/14/2013 4400 MASSACHUSETTS AVE NW oceI
and Repair/NA

Application Aci . ocPl

ACCELA WILL POPULATE FEES

L
(@ Application Tables
(3 PayFees

¢& Manage Fees

Related Cap's

s e BASED ON INFORMATION
PROVIDED IN THE APPLICATION

Condition: soil Severity: Notice
Total conditions: 1 [Notice: 1)

notice

Schedule Inspections

(¥ Manage Inspections
(@ Manage Documents
(¥ Assign Tasks

(@ Contacts

DCRA default

Reports 2=

My

[
I

L

» My Reports

» Abatement

> ABL

> ACA

» Agency Management
» Boilers

» ICA

m

Menu 4G Add  (F |pelete (B) | void S3) mvoice 7 |Help
+/GoTo Fee (6)
Fee Calc. Factor: _Job ‘v’ﬁl&((untracturwu.tltl - FeeTo@ £5326.86
Invoice # Description Quantity Fees Status Date
Assessed
1 $231.50 NEW 11/14/2013
1 $231.90 NEW 11/14/2013
2319 $2,319.00 NEW 11/14/2013
2319 $2,315.00 NEW 11/14/2013
204.6  $204.60 NEW 11/14/2013
1 $20.46 NEW 11/14/2013

21.The customer must pay a filing fee which amounts to 50% of the total permit fee,
plus 50% of the enhancement fee. Select the entries that are identified as “Filing
Fees” and the then click the invoice button.

Navigation == 13
CAP New
Cap Detail/Summary

Condition/Comment
Workflow

Workflow History
Application Info

Apphcation Accepted Building/Construction/Alteration 11/14/2013 4400 MASSACHUSETTS AVE NW QCPI
and Repair/NA
Application Accepted  Building/Construction/Alteration 11/14/2013 810 L ST NE OCPI
and Repair/NA
] m »

Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

Building Permit 1D: B1401730
s added to this record on 2006-D5-26

7 Anotice
U) Condition: soil Severity: Notice
Total conditions: 1 (Notice: 1)

View notice

STEP 2 -
CLICK HERE

$5,326.86

Menu +5 Add  (F |petete &) |void

+/GoTo Fee (6)

STEP 1 -

Fee Calc. Factor: Job Value(Contractor)$0.00 Fee Total

Invoice # Description Status Date
8 SELECT THE
R ] 1 $231.90 NEW 11/14/2013
» My Reports m m
» Abatement | l W] 2319 $2,319.00 NEW 11/14/2013 F I LI N G F E E
» ABL 1 — — e TETETT
» ACA 204.6  $204.60 NEW 11/14/2013
::z:::: STl 1 $20.46 NEW 11/14/2013 ENTRI ES
> ICA

22.Accela has now generated a new invoice number.




o = A Application Accepted Building/Construction/Alteration 11/14/2013 4400 MASSACHUSETTS AVE NW OCPI
My Navigation |2l= 3 and Repair/NA
:‘ CAP New B Application Accepted Building/Construction/Alteration 11/14/2013 810 L ST NE OCPI
= . and Repair/NA
2! cap Detail/Summary
E Con on/C
isa  Workflow < | 1 ] v
s Workflow Histor Building Permit 1D: B1401730
7 Application Info
E Application Tables Q A notice was added to this record on 2008-06-26.
i) Condition: soil Severity: Notice
(% PayFees Total conditions: 1 ([Notice: 1)
$4 Manage Fees
A N View notice
sea Related Cap's
@ Schedule Inspections
{3 Manage Inspections Menu  +S add (7 |pelete &) |voia $5)|mvoice 7 |Hemp
HManage Documents
lj\ Manage Documents +|GoTo Fee (6)
3 Assign Tasks =
(2 cContocts Fee Cale. Factor: 1ob Valus(Centractor)$0.00 Fee Total $5,326.86
DCRA default ee Calc. Factor: Job Value(Contractor)$0.00 « ee Total ,326.
= Invoice # Description Quantity Fees Status Date
Reports E=8 Assessed
] Enhanced Service Fee - Filin... 1 $231.90 MNEW 11/14/2013
-
» My Reporis fout |l 2319 $2,319.00 NEW 11/14/2013
» Abatement 1=
115 ACCELA HAS GENERATED
» ACA |
> Agency Management p—— ]
» Boilers
> ca A NEW INVOICE NUMBER
» Inspections
» Inspections Managem
P 9 { My Tasks (E]E=](=0)

» OCI

23.Click the “Permitting” link located in the “Reports” menu.

My Navigation =l
& cAPNew

{=i cap Detail/Summary
5 Condition/Comment
3

Workflow
Workflow History
Application Info
Application Tables
Pay Fees
Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default

!

- A

g {161€1616)

Reports EJE

» My Reports

» Abatement

» ABL

» ACA

» Agency Management
» Boilers

» ICA

» Inspections

» Inspections Managem:
» OC]

[

» Proactive
» RePrint
» Scheduling

» Summarv Ahatement
] I, | r

24.Click on the “Invoice”

*| GoTo

Workflow

@ Workflow Tasks

-] Plan Review Coordinator
@-] Elevator Review
-] DDOE Review
E-{"] DDOT Review
H-{C] WASA Review
@] DOH Review
®-{] HPRB Review
m-{C] BZA Review
®-{] EISF Review
&[] CFA Review
-] White House Review
W-{C] Chinatown Review

E-] NCPC Review

®-{] Management Review
m-{"] File Room

-] Zoning Overlay/PUD Review
-] WMATA Review

-] Fire Hydrant Verification
H-{C] Green Review

E-] PRC Review

®-{_] DDOE SE-S5W Review
(-] DDOE FP Review

-3 DDOE AQ Review

-] DDOE EV Review

view

®-{"J-Electrical Review
[]-(T]-Fire Review
@-{C-Structural Review

L Blurmhking Beuisn

Task

Plan Review Coordinator
Elevator Review

DDOE Review

DDOT Review

WASA Review

DOH Review

HPRB Review

BZA Review

EISF Review

CFA Review

White House Review
Chinatown Review
NCPC Review
Management Review
File Room

Zoning Overlay/PUD Review
WMATA Review

Fire Hydrant Verification
Green Review

PRC Review

DDOE SE-SW Review
DDQE FP Review

DDOE AQ Review
DDOE EV Review

DDOE WSP Review
Zoning Review
Mechanical Review

=

Status Status Date
Applicati. 05/08/2013
Elevator ... 05/08/2013
DDOE Revi 05/08/2013
DDOT Revi

WASA Revi... 05/08/2013
DOH Revie... 05/08/2013
HPRB Revi... 05/08/2013
BZA Revie... 05/08/2013
EISF Revi... 05/08/2013
CFA Rewie... 05/08/2013
White Hou... 05/08/2013
Chinatown... 05/08/2013
NCPC Revi... 05/08/2013
Managemen... 05/08/2013
Pending C... 05/08/2013
Overlay/P... 05/08/2013
WMATA Rev... 05/08/2013
Fire Hydr...

Plans Che...

PRC Revie...

DDOE SE-S...

DDOE FP R...

DDOE AQ R...

DDOE EV R...

DDOE WSP ...

Zoning Re... 05/08/2013
Mechanica...

= neinafnta

link located in the “Reports” menu.

Action By

Justin Be...



[(3 Application Info T oo
G‘ Application Tables - A notice was added to this record on 2008-06-26.
i) Condition: soil Severity: Notice
[ PayFees Total conditions: 1 [Motice: 1)
& Manage Fees
) View notice
saw Related Cap's
@ Schedule Inspections
@ Manage Inspections ES) Menu  +5|Add  (j Delete (&) Void 53)|imwsice 7 |elp
- Manage Documents
E Manage Documents ilﬁ"“’ Fee (6)
3 Assian Tasks
e Fee Calc. Factor: Job Valus(Contractor)$0.00 Fae Total 5,326.86
DCRA default ee Calc. Factor:  Job Value(Contractor)$0. - ee Tol $5, o
Invoice # Description Quantity Fees Status Date
Reports IE-JI:-JIE-J Assessed
Certificate of Use n 0 Enhanced rvice Fee - Filin... i $231.90 MEW 11/14/2013
Co Sheet = Addition / Alteration & Repa... 2319 $2,319.00 MNEW 11/14/2013
Demolition ] Green Building Fee 204.6  $204.60 NEW 11/14/2013
[F] Enhanced Service Fee - Green... 1 $20.46 NEW 11/14/2013
[F] 1373232  Enhanced Services Fee - Perm 1 $231.90 INVOICED  11/14/2013

Foundation
Fuel Burning

H [] 1373232  Addition/Alteration/Repair -... 2318 $2,319.00 INVOICED  11/14/2013
Garage Permit o

CLICK HERE E=0

» Workflow Task and Inspection Searching

Lesliadozsces e Menu L |Assion 7/ Help My QuickQueries --Select— -
Misc Exterior Cleaning | ~ -
< [ » Workflow Tasks (0}

25.Accela will now open a new window. Enter the newly generated invoice number
in the “Invoice Number” field and then click the “Submit” icon button.

Application Info
Application Tables

2
2
@ Pay Fees
q.:é

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections Menu
Manage Documents ﬂGﬂTﬂ
Assign Tasks
Contacts
RA default

STEP 1 - ENTER INVOICE
NUMBER HERE

Fee Calc. Factor:

2 08086

Invoice #
a

3232
1373232

O
0
]
]
]

Fuel Burning

Garage Permit

Home Occupation Perm My Tasks
Invoice

Miniature Boiler Permit

(=]

» Workflow Task &

Misc Christmas Tree Pe
Misc Exterior Cleaning |

] ——

26.Accela will now generate the filing fee invoice.



Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's

5 a1EE)

Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

E1atlelél

Reports

Certificate of Use

Cover Sheet
Demolition Permit
Electrical Permit
Elevator Certificate
Elevator Permit
Excavation Permit
Fence Permit
Foundation Permit

Fuel Burning

Garage Permit

Home Occupation Perm
Invoice

Miniature Boiler Permit
Misc After Hours Permit
Misc Antenna Permit
Misc Blasting Permit
Misc Christmas Tree Pe
Misc Exterior Cleaning | =

E) Fe—

[E7[B] (=]

» REVIEW REQUIREMENTS

» APPLICATION
REDQUIREMENTS

» PIVS--New

» FILENET DOCUMENTS

» DCRA INTRANET

» REAL PROPERTY D8

Quicklinks

Fee Calc. Factor:

Invoice #

1373232

1373232

My Tasks

» Workflow Task a

Waorkflo
Permit #

0 records foul

Department of Consumer and Regulatory Affairs
Permit Operations Division
1100 4th Street SW
Washington DC 20024
Tel (202)442 - 4589 Fax (202) 442 - 4862

Remittance Source Document

EPAATMEN T DF CONSLMES & RECULAT 81 AFFAR

Date: Hovember 14, 2013 INVOICE

Invoice Number: 1373232

Customer: 1159 OATES STREETNE LLC 1159 OATES STREET NE LLC

1434 PARK RD SUITE 201 NW DC
20010

Mailing Address:

Address of Work: 1159 OATES STNE

Washington, DC 20002

B1401730

Type of Permit: Addition Alteration Repair

Acct Code: Fees: Description:

3012-3012-1000-2103 $23190 Enhanced Services Fee - Permit Fee

3012-3012-1000-2103 $2,318.00 Addition/Alteration/Repair - Filing Fee

Invoice Total: $2,550.90

0 Unknown Zone | Protected Mode: On

27.Print two copies of the invoice and provide them to the customer.

Action By (

Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

i eltlt)

wleltlelel

Reports

Certihicate of Use
Cover Sheet
Demolition Permit
Electrical Permit
Elevator Certificate
Elevator Permit
Excawvation Permit
Fence Permit
Foundation Permit
Fuel Burning

Garage Permit

Home Occupation Perm
Invoice

Miniature Boiler Permit

Misc Blasting Permit

Misc Christmas Tree Pe

Misc Exterior Cleaning | ~
Sl

zldg
REVIEW REQUIREMENTS
APPLICATION
REQUIREMENTS

» PIVS--New

» FILENET DOCUMENTS

» DCRA INTRANET

> L PROPE
» OCPITo Accela

Quicklinks

>

Fee Calc. Factor:

Invoice #

1373232

1373232

My Tasks

» Workflow Task ar|

rint in grayscale (black and white)

Pages to Print Comments & Forms

Il Decument and Markups

Current page

Pages |1
» More Options Scale: 96%

Page Sizing & Handling (@) 8.5x11 Inches

[ [Fsie I[ H5 poster H [E] Multiple ” [2] Booklet l

it

ctual size
hrink oversized pages

ustom Scale:  |100

Choose paper source by PDF page size

rint on both sides of paper

QOrientation:
Auto portrait/landscape

[

Page1 of 1

Action By (



28.When the customer returns with the paid filing fee invoice, from the Accela home
screen, enter the permit number in the “Permit Number” field and then click on
the “Submit” icon button.

DCRA Justin Bellow  Sign Ouf

13} HOME |=] naviGaTION ~ & Maps (Z) HELP b

Home | PropertyHolds | People | Reports | Preferences

User Info

==

STEP 2 - CLICK HERE
== )¢ STEP 1 - ENTER PERMIT

.... " NUMBER HERE

T Street# Street Name

g = gpg=
Department of Consumer &
Regulatory Affairs

—— | Owner Name
My Navigation [E7]= (=]
CAP New

Cap Detail /Summary License # License Type
Condition/Comment --Select-- -
Workflow License FirstHame  License Last Name
Workflow History

Application Info License Business Name

Application Tables

Pay Fees Type

Manage Fees Group

Related Cap's -Select— ~

Schedule Inspections App Specific Info Label  App Specific Info Value
Manage Inspections

> Justin Bellow

Permit Center
Managers

City

Parcel #

]

ge 2l BT

15 81 E1E)

t1elel

Manage Documents

29.Click on the “Pay Fees” link located in the “My Navigation” section.

User Info D W recora (E7|]=]
5 Justin Bellow Menu Q search | | | New “ GIS 7 |Help My QuickQueries --Select-- -
Permit Center Hd4: M
Managers
DCRA B Permit # Status Permit Type Opened Street#  Street Name Street Quadrant Unit Type Unit # Created By
Type
- ST NE ocPI

[ Bla01730 Building/Construction/Addition 11/14/2013 1159 OATES
Alteration Repair/NA

Department of Consumer & Building Permit ID: B1401730

DUNEENS | Anotice was added to this record on 2000-06-26.
wyhavgaton G | (D) Semmeron e o
& cAP New View notice

Cap Detail/Summary

I=
% Condition/Comment | )| meny  [7] Save () |Reset = summary 7 |Hew

den  Workflow
dam Workflow History

+/GoTo Permit

[ Application Info
03 ‘ LI‘ K H E RE dition Alteration Repair/NA
i5i Related cap's R —[E
(@ Schedule Inspections Description of Work +
(3 Manage Inspections existing two storey plus basement single family house to be renovated and will include a deep rear =
E Manage Documents addition along with a third floor addition to accomedate a new three units condo. EJ
[ Assign Tasks the existing basement will be utilized as a storage for the tenants.
'j Contacts property will receive a minor landscaping at front and backyards with wood deck on the back along =
DCRA default Total Fee Invoiced Total Paid Balance

[>'==nan [n'nn [>'s5n an

30.Click the “Pay” icon button.



User Info 2= 2 M record ElS)=]
Justin Bellow Menu Q Search D Hew g GIS 7 |Help My QuickQueries --Select-- -
Permit Center HM41 M
Managers
DCRA Permit # Status Opened Street#  Street Name Street Quadrant UnitType Unit# Created By
Type
A- Building/Construction/Addition 11/14/2013 1159 OATES ST NE QCPI
L Alteration Repair/NA
ne
n
Department of Censumer & Building Permit ID: B1401730
A nofice was added to this record on 2008-06-25
= Condition: soil Severity: Notice
My Navigation o [C 1=} Total conditions: 1 {Notice: 1)
& cAPNew View notice

Cap Detail/Summary

el [y CLICK HERE st 5 e 7 s

Workflow
ayment

Workflow History
Application Info
Application Tables
Pay Fees Total Payment: $0.00 Cashier ID: JBELLOW

Manage Fees Total Balance: $2,550.90 Date: 11/14/2013
Related Cap’s
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks Invoice # Amount Paid in Full Balance
Contacts
RA default

-8

Total Invoice Amount: $2,550.90 Terminal #:

161 €D

15

Amount Not Applied:  $0.00

Inveices

1618 &)

gl

P

$2,550.90 N $2,550.90

31.Select the correct method of payment from the “Method” drop down menu, enter
the receipt number found on the paid invoice, and then click the “Save” icon
button.

User Info 2l|=/CJ B Record

|2
L
[lm

Justin Bellow Menu Q Search ‘D, New 9 GIS f Help My QuickQueries --Selsct-- -

Permit Center Hd4:1 b M
Managers

DCRA

-

"==STEP 3 - CLICK HERE

A notice dded to this record on 2008-06-26.
Condition: soil Severity: Notice

My Navigation 2= 3 i 1 (Notice: 1)

Permit # Status Permit Type Opened Street#  Street Name Street Quadrant UnitType Unit# Created By

Building/Censtruction/Addition 11/14/2013 1159 OATES ST NE OCPI
Alteration Repair/NA

E)

CAP New
Cap Detail/Summar

Condition/Comment

$S$ |paymore () [Reset () cancel 7 |help

s Workflow
Sow Payment
L“J A Method: :
. .STEP 1 - TEP 2 -
L Al
J P
@ n ATM
s Ry imber: Billed
= o Check
8 = Caupan
] Credit Card
] Debit Card
- “CORRECT RECEIPT 2o
> A Journal Entry —
@ c Misc Credit
Money Order
““METHOD OF oot 5 NUMBER
Other
Waiver
L | Assign t";:fbgf ks --Select-- -
w Tasks (0)

32.The filing fees have now been applied.



Worktlow History

Building Permit ID: B1401733

L:\ Application Info
L:‘ Application Tables A notice was sdded to this record on 2008-06-26.

Condition: CFA Severity: Hotice
(3 PayFees Total conditions: 2 (Notice: 2)
@& Manage Fees
a . View notice
dam lated Cap's
3 Schedule Inspections
LQ Manage Inspections $ Pay 5—) Apply Refund Generate Receipt Fund Transfer :/ Help
=

Manage Documents
7 Manage Documents +|GoTo Payment
(3 Assign Tasks
=
L4 Contacts Total Invoice Amount: $201.30 Terminal #:
DCRA default
Total Payment: $201.30 Cashier ID: JB

=" THE FILING FEES HAVE

Certihicate of Use

Fuel Burning
Garage Permit
Home Occupation Perm

Misc Blasting Permit

Misc Christmas Tree Pe

Misc Exterior Cleanin -
T r

Amount Not Applied:  $0.00

NOW BEEN APPLIED

Invoices
Invoice # Amount
$201.30 ¥ b
Transactions
z;adnesacl\nn Transactions Method Receipt # Not Applied Amount Status Received
E Payment Credit Card 381139 $0.00 $201.30 Paid
My Tasks

» Workflow Task and Inspection Searching

33.Click the “Permitting” link located in the “Reports” menu.

My Navigation (== E

&)

| CAP New

Cap Detail /Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

CRA default

it % QI € i 2 St

A

[=}

Reports =

» My Reports

» Abatement

» ABL

> ACA

» Agency Management
»> Boilers

> ICA

» Inspections

» Inspections Managem|

mn

» Proactive La
» RePrint
» Scheduling

» Summarv Ahatement
‘ i |

34.With the “Permitting” menu now expanded, click the “Cover Sheet” link.

+|/GoTo

Workflow

@ Workflow Tasks

#-]- Plan Review Coordinator
-] Elevator Review
m-{C] DDOE Review
H-{C] DDOT Review
E-] WASA Review
®-{] DOH Review
E-{C] HPRB Review
@-] BZA Review
-] EISF Review
m-{C] CFA Review
@-{C] White House Review
E-] Chinatown Review

M- NCPC Review

-] Management Review

@] File Room

-] Zening Overlay/PUD Review
B WMATA Review

-] Fire Hydrant Verification
E-] Green Review

®-{] PRC Review

-] DDOE SE-SW Review

B3] DDOE FP Review

-] DDOE AQ Review

m-{C] DDOE EV Review

view

CLICK HERE -

B Electrical Review
F-C3-Fire Review

- ]-Structural Review
I

n P Dliemkins Daism

Task Status Status Date  Action By
Plan Review Coordinator Applicati... 05/08/2013 Justin Be...
Elevator Review Elevator ... 05/08/2013
DDOE Review DDOE Revi 05/08/2013
DDOT Review

WASA Review 05/08/2013
DOH Review 05/08/2013
HPRB Review HPRB Revi... 05/08/2013
BZA Review BZA Revie... 05/08/2013
EISF Review EISF Revi... 05/08/2013
CFA Review CFA Rewvie... 05/08/2013
White House Review White Hou... 05/08/2013
Chinatown Review Chinatown... 05/08/2013
NCFC Review NCPC Revi... 05/08/2013
Management Review Managemen... 05/08/2013
File Room Pending C... 05/08/2013
Zoning Overlay/PUD Review Qverlay/P... 05/08/2013
WMATA Review WMATA Rev... 05/08/2013
Fire Hydrant Verification Fire Hydr...

Green Review Plans Che...

PRC Review PRC Revie...

DDOE SE-SW Rewiew DDOE SE-S...

DDOE FP Review DDOE FP R...

DDOE AQ Review DDOE AQ R...

DDOE EV Review DDOE EV R...

DDOE WSP Review DDOE WSP ...

Zoning Review Zoning Re... 05/08/2013
Mechanical Review Mechanica...
R = Acinamnen

Trust AccountID Date

11/14/2013

2l



My Navigation

)

1= BT

% §1€1£)

£181€1616)

Reports

GU-Im

@I
CAP New
Cap Detail/Summary

Con

on/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

DCRA default

==

isc Christmas Tree Pe

Misc Exterior Cleanir

# Go

To

Workflow

2 Workflow Tasks

&

jpoopopboboboopoppbl © bopoprobooooboopoDDD

CLI

Plan Review Coordinator
Elevator Review
DDOE Review
DDOT Review
WASA Review

DOH Review

HPRE Review

BZA Review

EISF Rewiew

CFA Review

White House Review
Chinatown Review
NCPC Review
Management Review

File Room

K HERE

Green Review
PRC Review
DDOE SE-SW Review

D Review

ation

DDOE FP Review
DDOE AQ Review
DDOE EV Review
DDOE WSP Review
Zoning Review
Mechanical Review
Electrical Review
Fire Review

Shrutieal Davisn

Task

Plan Review Coordinator
Elevator Review

DDOE Review
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35.Accela will now generate a cover sheet for the project.
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37.Click the “Print” button to print a copy of the cover sheet.
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38.Put a check mark next to each required review discipline on the printed cover
sheet and bundle the application and all related application materials together
and staple the package together with the cover sheet on top.

39.1f the project is classified as a walk-through job, transfer the customer’s number
to the next review discipline. If the job is classified as a file job, retain the plans
and application and place them in the designated location for transfer to the
Plans File Room.
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1.1.3 - Issuance

1. Examine the plans. There should be at least three sets of plans — one Assessor’s
set, one Permanent set, and one or two Official sets. Each plan set should be
stamped accordingly. If the plans are not stamped, direct the customer to secure
the necessary stamps.

2. Examine the application. Ensure that all required disciplines have signed off on
the cover sheet and on the back page. If the customer does not have all of the
necessary signatures, direct the customer to secure the necessary signatures.

3. Once the plans and application have been verified, from the Accela homepage,
click the “Search” icon button.
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4. Enter the permit number in the “Permit Number” field then click the “Submit” icon

button.
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6. Ensure that “Issue Permit” is highlighted. If there are outstanding reviews, and
“Issue Permit” is not highlighted, direct the customer to secure the required

approv

als.
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7. After confirming that all reviews have been entered in the system, open the
application to verify that the fees have been specified by either the Fire or
Structural divisions or one of the Division supervisors. If the fees are not
specified, direct the customer to have the fees indicated on the application.

8. After the fees have been verified, click the “Manage Fees” link located in the “My

Navigation” menu.
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9. Examine the fees that are populated in the system. If the fees in the system do
not match the fees in the application, remove all fees and enter the correct fees
as specified in the application. If the fees in the system match with the fees
specified in the application, click the box directly under the “Fee Calc. Factor”
header to select all fee records, and then click the “Invoice” icon button.
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10. Accela has now generated a new invoice number.
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12.0nce the “Permitting” menu has expanded, click the “Invoice” link.
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13.Clicking the “Invoice” link will open a new window. In the new window, enter the
invoice number generated earlier in the “Invoice Number” field and click the

“Subm

it” icon.
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14. After clicking the “Submit” icon, Accela will generate a PDF of the invoice in a
new window. Click the printer icon located at the top left-hand corner of the
window.
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43014 O S48 00 Clars [E (0 - 170,000 BTLVN) Fae [Enter 1 10 Caleubate)
Invvoice Toaal: 506D




15. A Print Dialogue box will now open. Change the number of copies to “2” by either
inputting the number “2” in the “Copies” field, or by pressing the up arrow to the
right of the “Copies” field and then click on the “OK” button.

r—F'rint &Jw

Printer
Mame: |HP LaserJet P2055dn UPD PS j Properties Help
Status: Ready Comments and Forms:
Type:  HP Universal Printing PS5 |D|:u:ument and Markups j
Print Range Preview: Composite
fo Al k 85 e
" Current view o
[ icirea | T T ——
lﬂ- : RO — gy

|| STEP1-CHANGETO2 e —

'
uuuuuuu 1 [rp

| - =
r — -
Page Handling - -

Copies: IE_ = [ Collate 11 i -

Page Scaling: |Shrink to Printable Area ﬂ

v Auto-Rotate and Center

[ Choose paper source by POF page size
[

b

nits: Inches Zoom : 96%
[ Print to file :

1/1 |

st |STEP2-CLICKOK  EEp> | o=

16.Two copies of the invoice will now print. Provide both copies to the customer and
direct them towards the Cashier. If the applicant is going to pay the invoice
immediately, keep the application package at your desk. If the applicant is not
going to pay the invoices immediately, return the application and all supporting
documents to the applicant.

17.When the customer returns, confirm that the permit has been paid by examining
the invoice. The invoice should now have blue printing at the top right-hand
corner of the invoice.



Department of Consumer and HegulatmN'DTE THE PRINTING FROM THE CASHIER

D[]R_{’k - Permit Operations Division - y
1100 4th Streat SW FICE OF FIMAMCE AMD TF RY

o et TR T (W CDRPELRA & P T AT R 'ﬁ'nh.inglgnnc 0074
Tl (302) 442 - 4589 Fax [202) 442 - 4862 Office: L s b L-FE
f . t b 113

Dato: April 23, 2013 INVOICE EPARTHE
Invoice Number: 1218584 vaent Totalt . LAGE

Customen: CAPITOL HILL INVESTORS LLC "l ’f 1t $34.3
h, - el . S
Malling Address: T101 WISCONSIN AVE 5TE 1203 ‘I
MOTE THE RECEIPT #

BETHESDA, MD Z0814-4873

Address of Work: 4085 BTH 5T SE
WASHINGTOMN, DC 20003

Pormit: I
typeorrermt: [

Acct Code: Feos: Description:

3014-304-1000-2141 §3.30 Ernhanced Service Fes - Plumbing

3014-3014-1000- 2141 $33.00 Rgvision Fog (Manually Efter Amount)

Invoice Total: 53620

Eemn Hamhiag

18.Upon confirming that the invoice has been paid, retain the copy of the invoice.
The customer will also have either two or three small receipts from the Cashier —

retain one of the small receipts.



Office of Finance
and Treasury

Date: 4/23/2013 12:30 PH
Office: DCRA Term:0FT-CHBATTL
Batch: 20555 Batch Date: 4/23/201%

NOTE THE RECEIPT #
OEPRRTHENT (F CONSUMER & orzsteon

Comment /Documen

Payment Total: §3.30
Paymont Distribution:
2141 CRO {3014} 10007 -ops50 £36.30
V4 Tendered; $36,30

Thank you for your payment,
Have & nice day!

19.0nce you have confirmed that the invoice has been paid, from the Accela home
screen, click the “Search” icon button.

DCRA Justin Bellow  Sign Out
/AYHOME  [SINAVIGATION~ A MAPS )} —

Home Preferences

Property Holds People Repors

Related Cap's

Schedule Inspections Menw  T)[mew f [peete B c i )| SelactRecord To Copy From (i | EditFiow 7 | Help

Manage Inspections

User Info Record EI[= (=]
= Justin Bellow "ellll* CLICK HERE ckQueries --Selact-- ~ Module Building -
Permit Center Md123245678310 b M
Managers
] Permit # Status Permit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Creal
Tvpe
0 AH1300562 Review in Process Building/Construction/Miscellaneous/After 05/06/2013 1250 CONNECTICUT AVE NW OCPI
Hours
SR135004182 Open Building/Surveyors/Customer 05/06/2013 PHOL
]
Request/NA
Department of Consumer &
Regulatory Affairs [F] CO1301938  Zoning Review Building/Certificate of Occupancy/NA/NA  05/06/2013 1851 ADAMS ST NE AEAS
Approved
My Navigatio [F] co1301936 Application Accepted Building/Certificate of Occupancy/MA/NA  05/06/2013 415 RHODE ISLAND AVE NE JEEM
ly Navigation
(] SR135004181 Open Building/Surveyors/Customer 05/06/2013 DHIL
& cAPNew Request/NA
i= cap Detail/Summary
&  condition/cC a7 = .
ios  Workflow o R AT
i5»  Workflow History LT [z e
[2  Apolication Info =, Anotice was added to this record on 2008-06-26
@ Application Tables @ Condition: HPRE Severity: Notice
Total conditions: 2 (Notice: 2)
§ PayFees
@ Manage Fees Vigw notice
=]

ﬂGuTo Inspections (0}

Manage Documents

20.Enter the permit number in the “Permit Number” field then click the “Submit” icon
button.



Home | PropertvHolds | People | Reports | Preferences

User Info

> Justin Bellow

Permit Center
Managers

First Name Last Name

Street # Street Name Street Type
--Select--
Department of Consumer & 2L
Regulatory Affairs
Owner Name
m—— |
My Navigation [E|==] e
& caPnew
I8 capDetail/Summary [ License # License Type
&’ condition/Comment --Select-- -

Workflow License First lame  License Last Name

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections

License Business Name

Type
Group

- 8 G1E)4)

--Select-
App Specific Info Label

App Specific Info Value

Manage Inspections

2eaa

Manage Documents

ISTEP 2 - CLICK HERE
STEP 1 - ENTER PERMIT NUMBER HERE

T, voruursus.

Unit#

21.0n the following screen, locate the “Pay Fees” link under the “My Navigation”
menu located on the left hand side of the Accela home screen and click the “Pay

Fees” link.

User Info [2/=3 B recora EEO
> Justin Bellow Menu Q Search jrl New “ GIS ? Help My QuickQueries --Select-- ~ Module Building ~

Permit Center Hd1 b H

Managers

DCRA Permit # Status Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By

Type
""" B1306530 Review in Process Building/Construction/Alteration 05/06/2013 1100 4TH ST SW QCPIL
and Repair/NA
g [

Department of Consumer & _— B

Regulatory Affairs Building Permit ID: B1306530

| E=)|menu 45 add (7 [pelete &) void 55 |mvoice 7 |Help
My Navigation [EH=y +/GoTo Fee (6)
& cAPNew
I= cap Detail/Summary Fee Calc. Factor: Job Value(Contractor)$0.00 ~  Fee Total $150.15
-

g Condition/Camment Invoice # Description Quantity Fees Status Date
san  Workflow ] Assessed
a
3 Workflow History
= S [[] 1230830  Enhanced Services Fee - Perm... 1 $6.50 INVOICED  05/06/2013
[ Application Info o

Application Tables . " Service Fee - Filin... 1 $6.50 INVOICED  05/06/2013
Tel Pay Fees CLICK HERE Iteration/Repair -... 65 $65.00 INVOICED 05/06/2013
& Manage Fees & Repair Permit Fee 65 $65.00 INVOICED  05/06/2013
s Related Cap's [[] 1230850  Green Building Fee 6.5 $6.50 INVOICED  05/06/2013

Schedule Inspections
3 schedule Inspections [F] 1230890  Enhanced Service Fee - Green... 1 $0.65 INVOICED  05/06/2013
@ Manage Inspections
[ Manage Documents

22.0n the "Pay Fees” page, click on

corner of the “Payment” section.

the “Pay” icon located at the top left hand



User Info

-

Justin Bellow

Permit Center
Managers

DCRA

[}
B

Department of Consumer &

My Navigation

e

BT

User Info

c 00980550005

Regulatory Affairs

CAP New

Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's

Schedule Inspections

Manage Inspections
Manage Documents
Assign Tasks
Contacis

RA default

=]

EIES =]

Record 2=
Menu Q Search ‘D Hew 9 GIS f Help My QuickQueries --Selsct-- + Module Building ~
H41 bk H
Permit # Status Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By
B 2
ype
] B1306530 Review in Process Building/Construction/Alteration 05/06/2013 1100 4TH ST SW OCPI

and Repair/NA

Building Permjt ID: B130A530
c LI c K H E R E a Generate Receipt Fund Transfer f Help
T

+ G0 Paymem
Total Invoice Amount: $150.15 Terminal #:
Total Payment: $0.00 Cashier ID: JBELLOW
Total Balance: $150.15 Date: 05/08/2013

Amount Not Applied:  $0.00

Invoices

Invoice # Amount Paid in Full Balance
1230890 $150.15 N $150.15
Transactions

Transaction

Code Transactions Method Receipt # Not Applied Amount Status Received Trust AccountID Date

0 records found.

23.Examine the invoice or the receipt and discern what method of payment the
customer used. Select this method of payment from the “Method” drop down
menu. Now, examine the invoice or the receipt, locate the receipt number, and
enter this number in the “Receipt #” field. Once this information is entered, click
the “Save” icon button.

Justin Bellow

Permit Center
Managers

DCRA

Department of Consumer &

Regulatory Affairs
My Navigation B == =]
CAP New

B

p—

2 100D H» DD v

Cap Detail/Summary
Condition/Comment
Workflow

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default

24.0n the

&= S

Record =ll= 13
Menu Q Search ‘D Hew g GIS ‘j Help My QuickQueries --Selsct-- ~ Module Building ~

H 41 b M
= Permit# Status Permit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Created By

STEP 3 - CLICK HERE J/C?fnstructlon/Alteratmn 05/06/2013 1100 4TH ST SW OCPIL
pair/NA

+ Golo Payment

Amount:
150.15
Payor:

Lic Paper Number:

STEP 1 - STEP 2 -
Wi GELECT ENTER —
P METHOD OF - RECEIPT
1305080335]597PAYM ENT N U M BER

An error has occurred while processing vour request.

“Apply Fees” page, click on the box directly below the heading “Amount

Not Applied” in order to select all of the outstanding fee entries. Next, click on the
“Full Pay” icon in order to apply full payment for the outstanding entries. Finally,
click on the “Submit” icon in order to complete the application of fees.



User Info |2il=/CJ B Record E=8
> Justin Bellow Menu Q Search ‘D Hew “ GIS 7 |Help My QuickQueries --Select-- ~ Module Building ~
Permit Center 'EEN N |
Managers
Permit # Status Permit Type Opened Street#  Street Name Street Quadrant UnitType Unit# Created By
]
Type
- n/Alteration 05/06/2013 1100 aTH ST sw OCPI
STEP 3 - CLICK HERE
Department of Consumer & .
Regulatory Affairs B*Perm B1306530
T ‘STEP 2 - CLICK HERE
. a
My Navigation 12ll=0 = =
:| CAP New Amount Ngt Applied: $150.15
23 Cap Detail /Summary
é?‘ Condition/ Comment STEP 1 - CLICK HERE ity Fee Paid Outstanding Amount
s=u  Workflow [C]  1z3o0ms0 Addition/Alteration/Repair - Filing Fee 65 $65.00 $0.00 $65.00 .00
s=x  Workflow History
L.: Application Info ] 1230890 Alteration & Repair Permit Fee 65 $65.00 $0.00 $65.00 0.00
L:.‘ Application Tables
@ Pay Fees [F] 1230890 Green Building Fee 6.5 $6.50 $0.00 $6.50 0.00
€ Manage Fees [ 1230890 Enhanced Services Fee - Permit Fee 1 $6.50 $0.00 $6.50 0.00
saa Related Cap's
LS Schedule Inspections [ 1230890 Enhanced Service Fee - Green Building 1 $0.65 $0.00 $0.65 0.00
3 Manage Inspections
;3 Manage Documents [] 1230890 Enhanced Service Fee - Filing Fee 1 $6.50 $0.00 $6.50 0.00
3 Assian Tasks _
otal
L.: Contacts
DCRA default
H 7 (I H “ H H ”
Issuance process. Click the “Workflow” link located on the “My Navigation” menu.
User Info (2i|=/|5) M Record [EIIES =]
> Justin Bellow Menu Q Search '\:| New “ GIS :/ Help My QuickQueries --Select-- - Module Building -
Permit Center 41 kM
Managers
F Permit # Status Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By
Type
] B1306530 Review in Process Building/Construction/Alteration 05/06/2013 1100 4TH ST SW QCPI
and Repair/NA
Do Atar T & Building Permit ID: B1306530
Menu D New |i|‘ Supervisor @!Taskncﬁvaﬁon :/ Help
My Navigation &= 3 +/GoTo Workflow
CAP New
Cap Detail /Summary L 4 !lVorkﬂwTasks
= andiio - = T, | Task Status Status Date  Action By
s Workflow
[ wordtlow ] CLICK HERE CTT—— applcatic. 05/06/2013  Jusin e
Toi TCCTRITCU HISIOTY =
L:I\ Application Info §-C] DDOT Review Elevator Review Elevator ... 05/08/2013
[ Application Tables [ [ WASA Review DDOE Review DDOE Rewi...  05/08/2013
(3 PayFees #-[ DOH Review DDOT Review DDOT Revi...
ué Manage Fees E-("] HPRB Review WASA Review WASA Revi...  05/08/2013
Gam p'
Related Cap's B[] BZA Review DOH Review DOH Revie...  05/08/2013
La Schedule Inspections EISF R HPRE R HPRB R 05/08/2013
[¥ Manage Inspections =0 e e S
(Z7 Manage Documents -] CFA Review BZA Review BZA Revie... 05/08/2013
[ Assign Tasks -7 White House Review EISF Review EISF Revi... 05/08/2013
[ Ccontacs B+ Chinatewn Review CFA Review CFA Revie... 05/08/2013
DCRA default E-(1] NCPC Review White House Review White Hou...  05/08/2013

26.0n the “Workflow” screen, click on the “Issue Permit” link, highlighted in red.



My Navigation

(]

CAP New

1= 81

Workflow
Workflow History
Application Info
Application Tables
Pay Fees
Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default

1

S &l EIE)

g £161€16161

EEa

Certificate of Use .

Reports

ermit
ermit

m

Garage Permit
Home Occupation Perm

& Permit
Misc Christmas Tree Pe
Misc Exterior Cleaning |
4 m | +
Quicklinks &l 2

[ET1ERII=TY =

2

Workflow
Workflow Tasks

(C] Elevator Review

(Z] DDOE Review

(Z] DDOT Review

(] WASA Review

] DOH Review

(2] HPRE Review

] BZA Review

(Z] EISF Review

(Z] CFA Review

(] white House Review
] Chinatown Review
] NCPC Review

[ Management Review
(] File Room

(] WMATA Review
[ Fire Hydrant Verification
] Green Review

] PRC Review

(C] DDOE SE-SW Review
(2] DDOE FP Review

(Z] DDOE AQ Review

(Z] DDOE EV Review

(Z] DDOE WSP Review

(2] Zoning Review
(C1-Mechanical Review

(2]~ Electrical Review
(Z]~Eire Review

(] Structural Review

3 Plumbing Review

3 ProjectDox QA

({1 Issue Permit

(1 Inspection

(] Plan Review Coordinator

(2] Zoning Overlay/PUD Review

Task

Plan Review Coordinator
Elevator Review

DDOE Review

DDOT Review

WASA Review

DOH Review

HPRE Review

BZA Review

EISF Review

CFA Review

White House Review
Chinatown Review
NCPC Review
Management Review
File Room

Zoning Overlay/PUD Review
WMATA Review

Fire Hydrant Verification
Green Review

PRC Review

DDOE SE-SW Review
DDOE FP Review

DDOE AQ Review
DDOE EV Review

DDOE WSP Review
Zoning Review
Mechanical Review

Electrical Review

CLICK HERE |

Plumbing Review

Status
Applicati...
Elevator ...
DDOE Revi...
DDOT Revi..
WASA Rewi...
DOH Revie...
HPRE Revi...
BZA Revie...
EISF Revi...
CFA Revie...
White Hou...
Chinatown...
MCPC Revi...

Managemen...

Pending C...
Overlay/P...

WMATA Rev...

Fire Hydr...
Plans Che...

Zoning Re...

Mechanica...
Electrica...
Fire Revi...
Structura...
Plumbing ...

Status Date
05/08/2013
05/08/2013
05/08/2013

05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013

05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013
05/08/2013

Action By

Justin Be...

Justin
Justin
Justin
Justin

Justin

27.0n the following page, select “Permit Issued” from the “Status” drop down menu,
and then click the “Submit” icon.

User Info 12T

> Justin Bellow

Permit Center
Managers

Department of Consumer &
Regulatory Affairs

My Navigation -1 B ][]

&)

CAP New
Cap Detail /Summary
Condition/Comment
Workflow
Workflow History
Application Info
Application Tables
Pay Fees
Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default

HEHE Sy

e 5 BIEIE)

2 Da0ue

Recol

rd

H41 b H

]

Permit # Status

@ Workflow Tasks

£
[*
[*
*
*
&
£
[*
[*
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*
&
£
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1" Flan Review Coordinator
-] Elevator Review
(7] DDOE Review

i-] DDOT Review

#-(C] WASA Review

-] DOH Review

[ HPRE Review

-] BZA Review

57 EISF Review

1-] CFA Review

#-("] White House Review
#1-(C] Chinatown Review
-] NCPC Review

7. Mananement Review

Menu 3]5&5[{:“ @]New

Review in Process

Comments

Estandarg CommenISTEP 1 = SELECT
PERMIT ISSUED

Application Withdrawn
Payment Pending

o

2= 8
GIS :)‘ Help My QuickQueries --Select-- ~ Module Building +
Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By
Type
Building/ConstructionfAlteration 05/06/2013 1100 4TH ST SW OCPI
and Repair/NA
STEP 2 - CLICK HERE = 7 ws

Task Details - Issue Permit :
Department * Current Department Staff *+ Current User Status *
PERMIT INTAKE - Justin Bellow - | --Select-- -
Status Date * Due Date --Select--
05/08/2013 Tellnsismnia iz Application Canceled

Permit Not Issued
Permit Revised
Permit Revoked
Ready for Issuance

28.The permit is now in “Issued” status and can be printed. Click the “Permitting” link
located in the “Reports” menu on the left side of the Accela home screen.



My Navigation [E (=]
[&  cAP New

2!  cap Detail/Summar

&’ condition/Comment

Workflow
Workflow History
Application Info

Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default

% 41611

g £18)€1616]

El=E

-

Reports

F Aparement
» ABL

» ACA

» Agency Management [
»> Boilers

> ICA

» Inspections

» Inspections Managem|

» Proactive

» RePrint

» Scheduling

» Summary Abatement
» VPU

» Zoning <

e—
+ GoTo

Fee Calc. Factor:

Invoice #
a

S

e

Fee (6)

e

Job Value(Contractor)$0.00

Description

Enhanced Services Fee - Perm...

Enhanced Service Fee - Filin...

Addition/Alteration, paIr —...

Alteration & Repair Permit Fee

oOoooOoOo

Green Building Fee

Enhanced Service Fee - Green...

My Tasks

» Workflow Task and Inspection Searching

130508033515977

Fee Total $150.15

Quantity Fees

1 $6.50
1 $6.50
65 $65.00
65 $65.00
6.5 $6.50
1 $0.65

An error has occurred while processing your request.

For more detail Click Here or contact Agency Administrator.

CLICK HERE

Status

INVOICED
INVOICED
INVOICED
INVOICED
INVOICED
INVOICED

Date
Assessed

05/06/2013
05/06/2013
05/06/2013
05/06/2013
05/06/2013
05/06/2013

[E[=]=]

29.Clicking on the “Permitting” link will expand the menu. Once expanded, click the
on the “Building Permit” link.

My Navigation 7 [ ]=]
& caAP New

{2 capDetail/Summary
5 Condition/Comment

Workflow
Workflow History
Application Info
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Pay Fees
Manage Fees
Related Cap's
Schedule Inspections
Manage Inspections
Manage Documents
Assign Tasks
Contacts

RA default
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Demolition
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ator Certificate

8

and Repair/NA

Rewiew in Process

Building Permit ID: B1306606

+|GoTo

Menu g]llew li. Supervisor

Building/Construction/Addition 05/07/2013 3846
Alteration Repair/NA
Task Activation 7 | Help

Workflow

$ Workflow Tasks

i |
i
i |
i
(] Elevator Review
s
i
i
i
i |

- Plan Review Coordinator
Mechanical Review
Electrical Review

Fire Review

DDOT Review
WASA Review
DOH Review
HPRB Review
BZA Review

CLICK HERE

] v e mownd
] Chinatewn Review

(1 NCPC Review

D Management Review

(23 File Room

(23 Zoning Qverlay/PUD Review
] WMATA Review

(] Fire Hydrant Verification

3

Green Review

Task

Plan Review Coordinator
Mechanical Review
Electrical Review
Fire Review

Elevator Review
DDOT Review

WASA Review

DOH Rewiew

HPRE Review

BZA Review

EISF Review

CFA Review

White House Review
Chinatown Review
NCPC Review
Management Review
File Room

Zoning Overlay/PUD Review

WOODLEY

Status
Applicati...
Mechanica...
Electrica...
Fire Revi...
Elevator ...
DDOT Rewvi...
WASA Revi...
DOH Revie...
HPRB Revi...
BZA Revie...
EISF Revi...
CFA Revie...

White Hou

pPending C
Owerlay/P.

30.Accela will now generate a PDF of the Building permit.

Status Date

05/07/2013

05/07/2013
05/07/2013
05/07/2013

05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013
05/07/2013

Action By

Aaron Eas...

OCPI
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of the District of Colu... | & | 7| X | | dehr _ A& an

File Edit View Window Help *® uSuggested Sites ¥ & Get more Add-ons = eC\tmxXenApp-Logon
2 @ [ Rey) (% ‘ | E = Tools | Sign | Comment M- v [ @ v Pagew Safety~ Tools~w i@
Department of Cansumer and Regulatory Affairs 3 ~ Module Building -
Permit Operations Divislon
1100 &th Sirest 8W
‘washington DC 20024
THL(202) 4424589  Fax (202) 442 - 4562
Street# Street Name Street Quadrant UnitType Unit# Created By
BUILDING PERMIT Type
TS PERMT MUST ALWAYS E CONZPICUOULY DIEPLAYED AT THE ADDRESS OF 500 17TH ST NW OCPL
WORK UNTIL WORY I£ COMPLETED AND APPROVED
Iscue Date: 05772013
PERMIT NO.  B1306606 SxprawonDai:  osnTZOS 2233 WISCONSIN AVE  NW 504 oCcPL
‘Address of Project: Ward: | Square: | Suffc Lot
503 BUTTERNUT ST HW o | me 903 BUTTERNUT ST NwW ocPL
[— 308 MASSACHUSETTS AVE NE ocrr
Euia 2 new dock
3846 WOODLEY RD  NW OCPL

Permission Is Heredy Granted To: Owner Adress. PERMIT FEE:
Paul K Simpors 303 BUTTERNUT ST HW
WASHINGTON, DC 200122423 $108.50

Parmit Type: Existing Use: Proposed Use
Addition Single Famlly singls Famity

Agent Name: Agent asdress: Existing Dwell | Proposed Dwall | No. of Stories: | Floor(s)
units: Invoived:
1 1 2 2

‘Gondions! Restrictons:

Thi Parmat Expirss 1t na Goneirustion I SEarten WIERIR 1 ¥ear or i ha Inepeobon & Over 1 Yaar.
Al Congirugtion Dane Apcerding To The Curent BWIDIng Codss AnG Zuning Raguiatons;

e permit, the owner agres: to sanfom win all oordibanc cet form hamin, ang fo psrtorm
fie werk aumonzas herby In aseoriance wen ihe approved appllosfion and pianG on Mo win fhe Dot Govemment ana N aceardanse
wih all appicable laws and reguistionc of ihe Diciel of Columbla The Dichit of Columbis hac fhe rignt fo enisr upon the
f Incpect all work suhorized by fhic permi and fo rquirs any ohange In sonciuction which may be mecsccary fa sncure sompllanse
wih the pemmit and wih ail the appissble requistionc of fhe Dicirist of Calmbla Work sultorized under filc Femmit muct clar witiin
onst1) ysar of ins asts spsaring on fnic perms or ine pem I autmatially veln If work ke chrisd, any appuation for parial retune
[rpp—

[ p——

31.Review the generated permit with the customer on the computer screen to
ensure that all information has been captured correctly.

32. After reviewing the permit with the customer, click the printer icon located at the
top left-hand corner of the window.

of the District o Celu.. | 1| 4| % | | dhr _ASsan

File Edit View Window _Hel * [k [ Suggested Sites v | Get more Add-ons ~ () Citrix XenApp - Logen

Comment o~ v (7] geh v Page~v Safety~v Tools~ i@

Permit Opsrations Division
1100 £th Stroct SW
‘Washington DC 20024
Tel. (2024424589 Fax [202) 442 - 4862

Department of Consumer and Regulatory Affairs wd™ ~ Module Building ~
p
A

Street# Street Name Street Quadrant UnitType Unit# Created By

BUILDING PERMIT =
s e et AL OisPLATED AT 500 17TH ST NW OCFI

UNTIL WORK 13 COMPLETED AND.

issus Date: 00762013
PERMIT NO.  B1306606 Exoraton Date: 0SATIZON4 2233 WISCONSIN AVE  NW 504 ocPI

Address of Project wars. | Square: [sume Lot

903 BUTTERNUT ST NW OCPI
308 MASSACHUSETTS  AVE NE 0CPI

903 BUTTERNUT 5T HW " .

Deserption OF Work:
Bulld 2 new deck

3846 WOODLEY RD NW OCPI

Parmission I Heredy Granten To! owner Azaress: PERMIT FEE:
Paul K $impors 303 BUTTERHUT ST NW $108.90
WASHINGTON, DC 20012-2423

Pamit Type: Existng Uss: Proposea Uss:
Auartion ‘single Family Singis Family

Agent Name: Agent Agarass: ExistingDwell | ProposeaDwell | Mo.of Stones: | Fioorls)
unts: units: Imvoived

1 1 2 2

‘Condiions/ Restictns:

Thic Parma Expirec 1 no. ‘Startoa witnin 1 e over 3 voar,
Al CongiTugtion Dons Adserding To The Cument Builaing Codes Ang Zuning Reguiatons;
4% 3 conaen prsssasmt fo ine lccuance of e permit, tha swnsr agresc fo somfomm wHR Al sondionc cat forin hemin, and fo partorm
the work autnonzsd hersty n assorsance wen ine approved applioetion and pinG on Mo win e Dot Govemment ang In asoordanse
aopssanie lwe ane feguistionc of fhe Dimet of Commbia. The Dot of Coumbia hat fhe rORt fo enier wpon the Propery ana
to incpect all work suftorized by fhlc permd and fo mquire any ohange In sonciuclion which may be nececcary fo sncure sompllance
wits the permit and wih all the applesble requistionc of fthe Dikirict of Columble Work sulhorized under o Fermit must ctari within
casil] ysar of the dots sppearing on hic pormd or the permM o sulomaoally wol W work le claries, any appliostion for partial refund




33. A Print Dialogue box will now open. Change the number of copies to “3” by either
inputting the number “3” in the “Copies” field, or by pressing the up arrow to the
right of the “Copies” field twice. Place one piece of DCRA permit paper, right-side
up, on printer’'s manual load tray. When done, click the “OK” button.

i ] "N, |V ==

Printer s Y A Help &
G STEP 1- CHANGETO 3

Pages to Print Comments & Forms

@ Al ’Document and Markups v]

Current page

[ Summarnze Cormments I

Pages [1
» Meore Options Scale: 96%
Page Sizing & Handling (3 8.5 x11 Inches
l Size ] l B:D| Poster l [ Multiple l E Booklet l
&) Fit
() Actual size

(@ Shrink oversized pages

() Custom Scale: 100 % = = = [=

[7] Choose paper source by PDF page size

[7] Print on both sides of paper

Orientation:

@ Auto portrait/landscape

() Portrait

(") Landscape

STEP 2 - CLICK HERE m, ]

34.Three copies of the permit will now print - one copy on DCRA permit paper, and
two copies on regular paper.

35. Sign all three permits and provide the permit printed on DCRA permit paper and
one of the permits printed on regular paper to the customer.

36.Retain the remaining permit printed on copy paper, remove all staples from the
remaining documents, and bundle the permit application documents together,
signed permit on top, with a paper clip. The application package should include
the following documents:



37.Signed permit printed on copy paper (on top)
e Application

Invoice

Receipt

Assessor’s Set of plans

Permanent Set of plans

38.Provide the customer with the copy of the permit printed on permit paper and one
of the copies printed on regular paper as well as the official sets of plans.

39.Prepare labels for both sets of retained plans and place the labels on the plans,
place the completed application package and plans in the designated storage
areas.

40.Below is a sample copy of an issued Building Permit.



Department of Consumer and Regulatory Affairs
Parmit Dpenations Division
180 dih Street SW
‘Washéngion DG 1024
Tel. (28] 442 - 4589 Fax [202) 447 - 4882
TO SCHEDULE INSPECTIONS PLEASE CALL [202) 842 #8857

BUILDING PERMIT

THES PERAIT MUST ALWAYE BE CORSPICUSUSLY MEPLAYED AT THE AGDRESS OF WO
URTIL WORK, 1S COMPLETED AKD APPROVED
Issun Dot 08142012

PERMIT NO. B1008616 Espiration Date:  0&HAZ013
Acdress of Progect Zone ward: | Square: |Suffoc Lot
$01 MASSACHUSETTS AVE NW D3 1 0IT0 Ll
Description Of Work:

TO ERECT A 15 STORIES HOTEL FOR THE MARRIOTT MARQUIES HOTEL, AND T LEVELS BELOW GRADE BELOW
GRADE WILL HOUSE A GRAND BALLROOM, JUNIOR BALLROOMS, MEETING ROOMS, BOARD ROOMS, KITCHENS,
THE TOWER WILL CONTAIN THE GUEST ROOMS, RESTAURANTS, SPORTS AND BAR LOUNGE AND

STARBUCK-RETAIL.
Permission |5 Hersby Granted To: Owner Address: PERMIT FEE-
District Of Ciolumbia SUITE 107
1350 PENNSYLVANIA AVE SE $485,632.68

Pl Typa Exmting Use Proposed Use: Plars
Wew Bushding Otheer (Specify) Hobel - R-1 Tes
Agent Name AQurd Addenss: Existing Dwell | Propased Dwel Mo, of Stones:  |Floor(s)
Carlos Rojas Linits: Units: lirvived:

3606 NORTON PLACE, NW 15

WASHINGTON, DC 20018

Corditons! Restrictions:

Apg d wilh P of HPO B serviirw witvera Moo i i provided aboul wing Soulh ok ahauld Bave 1 ever 1
windowi, East slevation ilseld hive 1 ovedr 1 pained, with mullicn in beteeen,

KO CERTWICATE OF OCCUPARCY SHALL BE ISSUED UNTIL, THE EXTERIGR OF THE HESTORSC AMERICAN FEDERATION OF LABOR BUILDING i3
RESTORED AND RENOVATED FULLY WITH FORTY-TWO GUIES TRODMS AND A PUBLIC RESTAURANTBAR AT THE STREET LEVEL PER PUD 3T0
I 3813 1N THE DOC-1-C COMMERCIAL DONE.

WALL TEST REQUIRED.

Thils Parmit Expiras & mo Constnection is Stared Within 1 Yaar oo @ the Inspsction & Over | Year,

Al Constnection Do Acconding To The Currem Building Codes And Zoning Regulatons;

Ay @ condiion precedent Bo the msusnce of this permd, the ownsr sgess be conform with B conditions el forth herein, and 0 parloms the work

authorized hereby n with the app app and plane on e with e Daeircl and wieh sl g
e and requistcen of the Distnct of Columbis. The Districd of Columbia has the dghl fo enter upon the proparty and fo evepect all wark suthorized
by them peamit and io regeire any change 0 cormiruchon whech may Bae ¥ bo ensum with e permit and with all the applicable

regulstions ol the District of Columba, Work suthonosd wesder this Pemi muﬂlﬂﬂmwﬂﬂﬂﬂﬂﬂlmm-m*h
et iw auiomatcally woid. ¥ owork i sisrted, any application for parial refend must be omade wefen s mgeths of the daie appearing on this
P

Lt Pamit Abaess i

Whararvs ey wuch work eelated o Sis Permit could resull in the distrbance of lssd based paint it parmil hokder shall sbise by o spphcabls
mﬂmuhwmhu“mwmﬂnmwm_ﬂmp—-

11 b Wi bl e i Fid poare i o Vi Uil (0 v, Ll el P Try Hiarkai
Cirectar. ; Pemi Clerk
Ncholes A Majel 7 LetelTon 7‘-‘7«“’:
Stacie Williams

TO REPOAT WASTE, FRALIC DR ABUSE BY ANY DC GOVERNMENT OFFICIAL, CALL THE DC INSPECTOR GENERAL AT 1-800-531-1870
FOR CONSTRUCTION INSPECTION BOUBRIES CALL [200) 4425847
TO SCHEDULE INSPECTIONS PLEASE CALL (20I) 4428557

Page 10f 1
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1.2 - Certificate of Occupancy

As per 11 DCMR 3203, except as provided in 88 3203.7, 3203.8, 3203.9, or the second
sentence of this subsection, no person shall use any structure, land, or part of any
structure or land for any purpose until a certificate of occupancy has been issued to that
person stating that the use complies with the provisions of this title and the D.C.
Construction Code, Title 12 DCMR.

This section provides a comprehensive step-by-step instruction guide for processing
Certificates of Occupancy from Intake to Issuance.
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1.2.1 - Intake

1. Before processing in Accela, ensure that the customer has all required
documents for each Certificate of Occupancy type:

A. Change of Ownership or Revision

e Completed application

e Copy of the current C of O for the building or leased space

e C of O Authorization Form (required if you are starting a business in a
building or on a property that already has a C of O)

e Copy of the deed or lease agreement

B. New Construction, Use Change, or Load Change

e Completed application

e Copy of the current C of O for the building or leased space

e C of O Authorization Form (required if you are starting a business in a
building or on a property that already has a C of O)

e Copy of the deed or lease agreement

e If a new building or addition is constructed or there is a change of use or a
building load change, a building permit application with plans is required to
be approved, constructed and inspected prior to the approval of a C of O.
Ensure that a copy of the Building Permit is provided

2. Below are copies of the Certificate of Occupancy Application and Authorization
Form. The Certificate of Occupancy form must be filled out in its entirety. If a
customer comes to the information counter with an incomplete application, direct
them to complete the application before allowing them to proceed.

3. Take note that the Authorization Form must be notarized.



DEFARTMENT OF COMSUMER AND REGULATORY AFFAIRS

Application for Certificate of Occupancy

Application Date: C of O Number:
AFPPLICATION FEE IS NON-EEFUNDABLE; CERTIFICATE FEE IS BASED ON SQUARE FOOTAGE

Eraszing, Crossing Out, Whiting Out, or Otherwise Altering Any Entered Information Will Vioid This Application
INFORMATION ON THE BUILDING, PROPERTY

1. Property Address
2. BuildingProperty Orwmer’s MName

3. Property Square Suffix Lot
4. MNumber of Floors
5. Zome Cheerlay (if applicable)

APPLICANT INFORMATION
6. Appheant’s Name (see mstructions )

7. Trade name of business (1f appheable)

£, Applicant’s Maling Address

9. Appheant’s Day Phone # Cellz
Emanl

INFORMATION ON PREMISES /QCCUPANCY
10. = Owmnership Change o Use Change 2 Load Change o Revizmien o New Bldg
(choose one)
11. Proposed use of Premises
12. Pror use of Premises Cof O
13. Proposed Occupancy Load
14. Area Occupied by Proposed Use sq. fi.
15. Last Floors of a bmlding to be Occupied by Proposed Use
16. Dioes vour busmess sall or rent any goods or provide any services T.hatcnu’,dbe descnbed as sexmally-criented?
. o Yes o No Ifwves, please fill out the supplemental form.
17 Is your business a Medical Manjuana Thspensary or Production Facthity? o Yes oMo
18. Was this use approved by an order of the BZA or ZC7 o0 Yes o No
If wes, provide order # and date of approval
19 Iz there 3 buildmg permmut associated with this apphicaton? oYes o No If ves, buldng peromt #
20. What use was listed on the bmldmg permoxt?
21. Were all mspections conducted and approved? o Yes oMo
22 Iz off-street parking on the property provided for this uwse? o Yes o No If ves, mumber of spaces

ATTESTATION AND SIGNATURE
I cernify that all of the statements on thes appheation are true to the best of ooy knowledze and behief. I agree to comply
with all applicable laws and regulafions of the Distnet of Columbia.

Applicant or Agent’s Signature Diate

*f you are an applving as an Agent on behalf of the Applicant, attach completed Authorization Form

Making a false statement on this application can result in the denial or revocation of your certificate of
occupancy and criminal penalties, under D.C. Official Code § 22-24035, of a fine up to 1000 and/or
imprisonment up to 180 days.

For more informaton about O of O, please visir dora. de.gov and click on Parmits Sonime

DCRA Zoning Help Line 202442 4576 dcra.de.gov




Page 2

OFFICTIAL DURA USE ONLY
ColO#
Premises Address

PERMIT REVIEW COORDINATOR
Checked iems #1-9 for completeness.

Approved By Drale

FONING INFORMATION
BZA or 2T ¥ (if applicable)
Prioe C of O # (il upp|u:uhh‘.‘]
Prior Use on above C of O

FONING REVIEWER

Continuation of Prior Use? ' Yes . No

Tone

Use Allowed? | Yes - No  Provide Zoning Code Use
Cite Zoning Section #
Off-street Parking Required? | Yes | Mo If yes, number of spaces required » IFney, was @ waiver granted?
Parking credit? BZA relief oblained? Describe:

Is Foming Inspection Required?  Yes | No  If Yes, describe:

Approved By Drale

ENGINEERING REVIEW AND APPROVAL

Prior Bldg Permit Applicable? U Yes [ No Bldg. Permit #
New Bldg Permit Requined? Yes | No

Construction Code Inspections for the Proposed Ulse:

Bldg Elec Plumb/Mech Fire
(715) (72m (TMVT2S) (750
Approved By Diate
INSPECTIONS

Zoning Imspection (743) Approved? | Yes | Mo N/A
.l'i]lI!_'urmruclinn(‘mlcImmutim\ﬂppmvﬂl? Yes Mo MW

Swormwater Inspection Yeriflication? Yes Mo NA  DDOE Approval Dare
Approved By Drate

APPROVAL

Issuance: By, Date

DCRA Zoning Help Line 202-342-4576 dera.de.gov




GOVERNMENT OF THE DISTRICT OF COLUMBIA

DEPARTMENT OF CONSUMER AND REGULATORY AFFAIRS

Certificate of Occupancy Authorization Form

Authorization Form to Act on Behalf of the Owner

To the Director, Department of Consumer and Regulatory Affairs:

This is o ceriify that |,

(Print Mame of =0da owner, gensral partnar, of conporation ofMcer)
am the true Cwner of the Business described below:

(Proposed address of business you intend to ocoupy]j:

(Type of business you intend to operate):

I FURTHER CERTIFY THAT THE FERSON{S) NAMED
BEI OW ISAARE AUTHORIZED TO ACT ON MY BEHALF IN
EXECUTING AND PROCESSING AN APPLICATION FOR
DISTRICT OF COLUMBIA CERTIFICATE OF OCCUPANCY
RELATING TO THE AFOREMENTIONED BUSINESS
ESTABLISHMENT.

Name of Person/s to act on behalf of owner:

sies of Personis to act on behalf of owner:

TAKE NOTE - FORM MUST BE NOTARIZED
{w il

Swom to before me this day of 20

(Notary Public)

My Commission Expires:

. w

4. If the customer is seeking a Certificate of Occupancy for an Eating

Establishment, then the customer must have a copy of the “Eating Establishment
Questionnaire” filled out.



Government of the District of Columbia
DEPARTMENT OF CONSUMER AND REGULATORY AFFAIRS

Office of the Zoning Administrator

EATING ESTABLISHMENT QUESTIONNAIRE

As per 11 DCMR Section 3202.2(b)(3), please complete the following information regarding

the E

ating Establishment use, whether existing or proposed, in order to verify the correct

zoning category, as set forth in 11 DCMR Section 199.1 for Restaurant, Fast Food
Establishment or Prepared Food Shop use definitions. Please print legibly in ink or tvpe
and complete the following questions: add explanation if needed to clarify proposal. Please
note that cross outs or the use of white out VOIDS this form:

Address:

Name of Business:

Applicant Name:

Print Name Diate

Does the proposed or existing Eating Establishment include:

1.

2

=1

. Any delivery service? Yes No Some or partial

A drive through service window? Yes No

Carry-out or “to go” food? Yes Mo Some or partial
If the answer 15 “some’, state the expected percentage of carry out sales: Ya

Having customers to pay before products are consumed? Yes No

If the answer is ‘some’, state the expected percentage of delivery sales: Ya
Food served in or on disposable tableware (such as paper or plastic plates, cups, or
plastic utensils)? Yes No

In cases where the answer to question #3 1s no, 15 there an automatic dishwasher

for cleaning customers' tableware present or proposed in the katchen’s floor plan?
‘a3 Mo IfNo, explam:

For establishments principally devoted to the sales of prepared food, non-alecholic
beverages, or cold refreshments (such as sandwich or coffiee shops, or 1ce cream parlors):
Describe any cocking or heating equipment imvolved in food preparation:

- Will your business offer catenng? Yes No Some or partial
If the answer is ‘some’, state the expected percentage of catering sales: Ya

. If on-premises dining is provided for, state the mumber of customer seats:
#



EATING ESTABLISHMENT QUESTIONNAIRE Fage 2

Address

If checked by staff, pleaze provide the following:

|:| - Acomplete floor plan Show all floors; label kitchen storage, seating and assembly
areas

I:I -  Photozraphs of the mierior nclnding the kitchen, dining area, assembly areas, quening
area, dishwasher, food-prep area, seating area & dumpsters.

|:| - Acopy of the menn camyout menn & catering memn, if applicable

|:| - An eguipment schedule and clearly label'identify each piece of equipment on the
corresponding floor plans

Signature of Applicant:

Name Date
Please check: Agent or Owner
For Staff Use ONLY:
Lone: Subject to Overlay District? If so, List

Neighborhood Overlay District compliance with 25% limitation under 1302.5(a):

(Complies or NA)
I have reviewed the completed Eating Establishment Questicnnaire, and suppeorting
infermation if supplied, and have determined, under the applhicable zoning definitions,
that this Establishment iz defined as:
Restaurant
_____Fast Food Establishment
__ Prepared Food Shop [Note: Limit of 18 seats in C-1 and C-2-A]
Food Delivery Service
Catering Establishment

Other:

Zoning Administrator/Deputv/ Engineer Name Date

File: Eating Establishment Questionnaire §-14-08, rev 1/2012

5. Once you have confirmed that all required documents have been provided, you
may now give a Q-Matic number to the customer for the Permit Review

Coordinators for processing.
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1.2.2 - Plans Review Coordinators

1. From the Accela home screen, click the “New” icon.

Sign Out
(2) HELP »

Justin Bellow

13} HOME

Home

=] NAVIGATION ~

& MAPS »

Property Holds People Reports Preferences

User Info Record CLICK HERE 2«3
=> Justin Bellow Menu Q Sen ﬂS ? Help My QuickQueries --Select-- ~ Module Building
e Censer Md123245678310 b M
Permit # Status Permit Type Opened Street# Street Name Street Quadrant UnitType Unit# Created By
DCRA ] Type
[] 01501872 Application Accepted  Building/Certificate of 04/29/2013 2917 GEORGIA AVE  NW JBEMBRY
Occupancy/MA/NA
H “ 1 H
2. Accela will now open a new “Record Type Select” window.
& Accei Automations - Windows nemet GPErT ™ T (@ ©
Jw https://eclips.in.dc.gov/jetspeed/portal ~ L Government of the District of Colu... | G | 44 | X Google =
O-B al 5
x Gc,g|g|_' L Sencch o G chare | boa Signln % -
———— @ Record Type Select - Windows Intemet Explorer =
i Favorites ‘ |; bl - - ..-—E.x'J = ag———y ¥ - | ‘
I https://eclips.in.dc.gov/portlets/picker/capTypePickerSelector.do?fromModel=cap&modul T Government of the District of Columbia [US] | &}
88 "ﬂAcce e kil d iy i a ————— = M v [ 4@ v Pagev Safetyr Tools+ @~ ]

DCRA

Home

1 &) cancet 7 |heip I Bello g -

Permit Type (2) HELP »
Group Type

Building - - |

Pro
|

vl

User Info

(==

= Justin Bel |@Module Building ~

permit d|
Manages

DCRA

Street Quadrant UnitType Unit# Created By
Type

B

A

3. In the newly opened “Record Select Menu” menu, observe the two drop down
menu. The first drop down menu, labeled “Group,” is already populated with the
“Building” permit type. Select “Certificate of Occupancy from the “Type” drop
down menu.

@ Record Type Select - Windows Internet Explorer ==
o e eeee— - e B — S —

|ﬂ https://eclips.in.dc.gov/portlets/picker/capTypePickerSelector.doifromModel=cap&modul g Government of the District of Columbia [US] | b |

||® Cancel i]l-le.) |

Permit Type
I Group Type

| Building - -Select-- -
|

—Select--
Address Application

Boiler Certificate New
Certificate of Occupancy I

Cerificate of Use
Construction yee |

4. Accela will now open a new “New Record by Single” window.



€ Accel Automation® - Windows INEMETERTE —— ™ T T = 5

@\/ - ‘ﬂ https://eclips.in.dc.gov/jetspeed/portal A E Government of the District of Colu... | @|‘7| X ||j" Google »
x Google " | i), FE Ghara | b N signln 9
= {@ New Record By Single - Windows Intemet Explorer = | B
i Favorites | - - PRl DR ——— -
B https://eclips in.de.gov/ portlets/picker/capTypePicker do’mode=submit&modelld=&mod 1) Govemment of the District of Columbia [US] | 1 | _ a
22|+ | I Accel = - I - ~ [ o= v Page~ Safety~ Tools~ @~
|| s | submit (5 |Reset ()|cancel 7 |Help Al Justin Bellow  Sign Out

m Record Detail * (This seclion i required.) o
|
Home | Prot Permit No. Permit Type Opened Date * I
[ [Building/Certificate of Occupancy/NA/NA 04/25/2013 | E
User Info Description of Work
2 Justin Bel odule Building

Permit §
Manage
OCRA hu Street Quadrant Unit Type Unit# Created By

Tvne

5. In the “Record Detail” section, capture the description of work from the
application in the “Description of Work” field.

Record Detail * (This section is required.)

Permit Mo. Permit Type Opened Date *

| |Building/Certificate of Occupancy/NA/NA 04/29/2013 G

Description of Work
ENTER DESCRIPTION OF WORK HERE- )

6. Scroll down to the “Address” section, and input the complete address on the
application, quadrant included, and then click the “Search” button.

Description of Work

STEP 2 - CLICK SEARCH BUTTON

Address  (This secton is not
ired. )

search () clear (7)) GetParcel& Owner Wt Addresslocator @9 x¥Gis Locator

Street 1ype adrant *
1111 ST * SW
Unit Type Uit # Street # (end) Start Fraction Zip Code
-=Select-- --Select-- -
Eyi

STEP'L - INPUT ADDRESS INFORMATION

7. If the address is valid and recognized by Accela, then Accela will display that the
record was found in red at the top of the address field. Ensure that the “ANC”
field populates, because if this field is not populated, the applicant will not be able



to schedule inspections via the Automated Inspection Request and Permit
Information System, also known as IVR.

8. Ensure that the “Primary” drop down menu is set to “Yes”

A.ud::]ss R IC:l,_S:ean:l'l (J clear [7]] GetParcel&Owner @} AddressLlocator @9 X GiS Locator

1 record was found

Street # * Street Hame * Street Type Quadrant =
1101 4TH ST * SW -
Unit Type Unit # Streel # (end) Start Fraction Zip Code
oSl - --Select-- » 20024
Che Heighborhood Ext
o MUST BE RLA. (SW.)

OSETTOYES A%

— phw, -
piay W ENSURE THAT THIS FIELD POPULATES

Darnal i et b b e O Feoma ¢ B leeaae

9. If Accela does not recognize the address, refer the customer to agency’s
coordinator for addresses, the Permit Center Manager or his/her designee for
address verification.

10. After populating the fields in the “Address” section, click “Get Parcel and Owner”
twice to populate the Parcel and Owner information

CLICK HERE
Address  (Th o ot [0d e o=
oy s peclalsnot | Cy ‘Search () clear  [7]] | Get Parcel®. Owner €t Address Locator @9 xv GIS Locator
record was Fownd.
Street & » Streal Name » Street Type Quadrant *
1100 4TH ST - SW -

11.Ensure that the information in the “Parcel” and “Owner” sections populates. If the
customer has provided a deed which does not match the information the “Owner”
section, change the information in the “Owner” section to reflect the ownership
information on the deed. If a deed was not provided, then do not alter the
populated fields in the “Owner” section.



Parcel (This section is not required.) Q Search O Clear
e
SEL * Lot Ward Primary
0542 0870 0870 6 Yes
Eﬁr_l;r (This section iz not required. ) L{ Search
— ENSURE THAT
{I-SGBF WATERFRONT STATION LLC Yes - ) TH |S
flddress Line 1 Phone [ {00) X0 -XXXX)
USAA REAL ESTATE COMPANY INFORMATION
hddress Line 2
9830 COLONNADE BLVD 5TE 600 POPULATES
[Mail City Mail State Mail Zip Country
SAN ANTONIO TX 78230-2209 --Select-- vJ
Fa ¥ . =

12. Scroll down to the “Business Owner” section.

Business Owner * (This section is required.) Q Search m As Owner
Type * First Name Middle Name Last Name
Business Owner
Relationship Full Hame
--Select-- -
Primary Organization Name
Yes -
Address Line 1
Address Line 2
Address Line 3
City State Zip Code
Email

(1)  As Lic. Prof

Phone 1 {[2000)000-2X000K)
Phone 2 {3000 000-X000X)

Fax {(00d)200-3000)

13. Capture the business ownership information from the application into these
fields. The business entity, whether it be a sole proprietorship, Limited Liability
Corporation, Non-Profit, etc should be captured in the “Full Name” field exactly
as the business name appears on the business license.

Business Owner = (This section is reguired.)

Q Search m As Owner m As Lic. Prof

Type * First Name Middle Name Last Name
Business Owner

Relationship ull Hame

--Select-- Er

Primary o T RATa T AL TaaT=1

Yes

“BUSINESS NAME GOES HERE

Phone 1 [ [2000)200¢-30000)



14. After inputting the business name information, scroll down to the “Certificate of
Occupancy Specific” Section.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

2 Yes ) No 2 Yes ) Mo ~) Yes () No 2 Yes (£ No
Approved Building Code Use Prior use of premises Other prior use
--Select-- - --Select-- -
Approved Zoning Use
--Select-- -
Type of occupancy Proposed occupany load Number of floors to be occupied S Load Type
--Select-- - 2 2 --Select-- -
Yes Mo
Number of square feet occupied Is this business sexually oriented according to DC zoning regulations
SQFT ) Yes © No
Building permit required Inspections required B.Z.A. Number Expiration Date
_) Yes () Mo 2 Yes ) Mo H

Building Permit Ho

Application Comments

Other proposed use

15.In the “Q-Matic Number” field, enter either a number or “N/A.”

CER ATEQE QCCUPANCY SPECIFIC SECTION

Q-Matic Number * e of business * Name of corporation *
s business incorpgtel
) Yes ) No ) Yes ) No

_) Yes () No
ENTER EITHER Ise Prior use of premises Other prior use
A NUMBER - —Select-- -
OR mn N/ n

Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

16.In the “Trade name of business” and “Name of Corporation” fields, enter in the
appropriate information from the application. If the business does not have a
trade name, enter “N/A” in the “Trade name of business” field. If the business is a
sole proprietorship, enter “N/A” in the “Name of corporation” field.

CAPTURE THIS INFORMATION FROM THE APPLICATION

CERTIFICATE OF OCCUPAI

Q-Matic N‘ Trade name of business * Name of corporation * -
Is business incorporW’ . : bumW’ ' proprietor

) ¥Yes ) No ) ¥Yes ) No ) ¥Yesz () Mo ) Yez () Mo
Approved Building Code Use Prior use of premises Other prior use
--Select-- - --Select-- -

Approved Zoning Use



17.1f the business is a “Sole Proprietorship,” click the “Yes” radial button in the “Sole
Proprietor” section and enter in the name of the sole proprietor in the “Name of
sole proprietor” field.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION UTILIZE THESE FIELDS ONLY IF THE
Q-Matic Humber * Trade name of business * Hame of ctBUSIN ESS |S A SOLE PROPRIETORSHIP
Is business incorporated Is the corporation in good standing Is business a pannershipﬁle Proprietor HName of sti)::i:t:j_
Yes No Yes No Yes No Yes No
Approved Building Code Use Prior use of premises :
--Select-- - --Select-- -

18.Populate the “Approved Building Code Use,” “Approved Zoning Use” and “Prior
use of premises” fields by capturing the information from the previous Certificate
of Occupancy, or if there was a building permit, populate these fields using the
approved uses on the Building Permit. If a matching prior cannot be found in the
drop down menus, enter the prior use in the “Other prior use” field manually.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION

‘CAPTURE THIS INFORMATION FROM THE APPLICATION, PREVIOUS C OF O, AND
'BUILDING PERMITS IF NECCESSARY 1

Approved Building Code Use Prior use of premises Other prior use

--Select-- - --Select-- -
Approved Zoning Use
--Select-- -

TOTTITITIOT

19. Capture the occupancy type identified on the application in the “Type of
Occupancy” drop down menu.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
@-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

Vs N Meas Mn Yes No Yes No
SELECT THE APPROPR'ATE Prior use of premises Other prior use
- --Select-- -
OCCUPANCY TYPE FROM THE
DROP DOWN MENU -
{ Type of occupancy % Proposed occupany load Number of floors to be occupied FITEILETS Load Type
--Select-- -
Yes  No
ccupied Is this business sexually oriented according to DC zoning regulations
MNew Building-Establis =0 = e
New Building-Partial Inspections reguired B.Z.A. Number Expiration Date
New Building-Temporsg e
Ownership Change Yes Mo @
Partial Occupancy
Revised
Uze Change
\anpicat }

20.Capture the occupant load, if one was indicated on the application, in the
“Proposed occupancy load” field and the load type in the “Load Type” drop down
menu.



CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

Yes Mo Yes No [[s]
Approved Building Code Use CAPTURE THIS INFORMATION Other prior use
—Select-- FROM THE C OF O APPLICATION -
Approved Zoning Use
--Select-- -
Type of occupancy | Proposed occupany load Number of floors to be occupied B Load Type j
--Select-- --Select-- -
Yes No
Humber of square feet occupied Is this business sexually oriented according to DC zoning regulations

21.Capture the number of occupied floors in the “Number of floors to be occupied”
field, and if one of the floors is a basement, click the “Yes” radial button in the
“Basement” section.

22.Capture the square foot of the space to be occupied in the “Number of square
feet occupied” field.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

Yes No Yes No Yes No Yes No
Approved Building Code Use Mirinr sen o F rrnmminoe Other prior use
—Select-- -~ STEP 1-CAPTURE -
P NUMBER OF FLOORS

STEP 2 - CAPTURE
'SQUARE FOOTAGE

Number of square feet occupied

Basement

occupany load Humber of floors to be occupied

required B.ZA. Number Expiration Date

23.1f a Building Permit was required in order to facilitate a use change or load
increase, enter the Building Permit number in the “Building Permit No.” field and
click the “Yes” radial button under the “Building Permit Required” section.



CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

Yes No Yes No Yes No Yes No
Approved Building Code Use Prior use of premises Other prior use
--Select-- - --Select-- -

Approved Zoning Use

IF A BUILDING PERMIT

-

Basement

y load Number of floors to be occupied Load Type
WAS REQUIRED, ENTER - —Select-- -
PERMIT NUMBER ‘his business sexually oriented according to DC zoning regulations
SQFT Yes No
Building permit required Igspections required B.Z.A. Number Expiration Date
Yes No H

Building Permit No

24.1f the customers received a Board of Zoning Adjustments order in order to
establish or modify a use, enter the B.Z.A. order number in “B.Z.A. Number” field
and enter the B.Z.A. order expiration date in the “Expiration Date” field.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number * Trade name of business * Name of corporation *

Is business incorporated Is the corporation in good standing Is business a partnership Sole Proprietor Name of sole proprietor

Yes No Yes No Yes No Yes No

Approved Building Code Use Prior use of premises Other prior use
--Select-- - --Select-- -

Approved Zoning Use

--Select--

IF A B.Z.A. ORDER WAS
Type of occupancy Proposed occupany lo: Load Type
el . OBTAINED, ENTER ORDER S .

Number of square feet occupied Is this N U M BER AN D EXPIRATIO N DATE ns

SQFT Yes
Building permit required Inspections requireq B.Z.A. Number Expiration Date
Yes No Yes Mo 3
Building Permit No

25.Scroll to the bottom of the window and click the “Submit” icon button.

Application Comments

Other proposed use

CLICK HERE

()~

26.0nce the “Submit” button is pressed, Accela will return to the home screen. The
newly created Certificate of Occupancy record will display at the top of the



“Record” section. Write the newly created Certificate of Occupancy number at the
top of the application in the indicated space.

Record =ll=3
Menu Q |search T)|Mew @B Gis 7 Help My QuickQueries --Select-- ~ Module Building ~
Md4d1223456782100 M
ACCELA HAS CREATED A rPermit Type Opened Street# Street Name Street Quadrant Unit Type Unit# Created B
Type
Building/Supplemental/Plumbing 04/29/2013 610 M 5T NW KHAWKIN!
and Gas/NA
Building/Certificate of 04/29/2013 1100 4TH ST SW JBELLOW
Occupancy/NANA
Building/Construction/Alteration and 04/29/2013 4229 LENCQRE LN NW OCPI
Repair/NA
Building/Construction/Demaolition/NA 04/29/2013 740 15TH 5T NW OCPI
Building/Supplemental/Plumbing 04/29/2013 612 M ST NW KHAWHKIN!
and Gas/NA

27.Click on the “Workflow” link located under the “My Navigation” Menu on the left-
hand side of the screen.

Building/Construction/Demolition/NA 04/29/2013 740 15TH 5T

Open Building/Supplemental/Plumbing 04/29/2013 612 M ST
CAP New and Gas/NA

Cap Detail /Summary
EonditinniEommrent m
Workflow .

— it 1D: P1304603

CLICK HERE - A notice was added to this record on 2008-06-26.

APDILALIUN | DS k\l) Condition: ZO Severity: Notice
Total conditions: 3 (Motice: 3)

Pay Fees
Manage Fees View notice
Related Cap's
Schedule Inspections Menu D Hew i. Supervisor ‘f Help
Manage Inspections
Manage Documents
Assign Tasks
Contacts

CRA default

My Navigation == 3

()

+ GoTo Workflow

Ll tlele) B &l EIE

@ Workflow Tasks
[:I Issue Permit
ﬁ Inspection

w)

Task Status Status [

28.0n the resulting screen, click the “Application Review” link highlighted in red.

Building Permit ID: CO1301875

v . ™y - - *
Menu ‘D, New |i1‘ Supervisor @. Task Activation 5’ Help

+/GoTo Workflow

Task Status Status Date Action By
Application Review New Appli...

] Green Bonding Heview Zoning Review Zoning Re...

[ Stormwater Verification Structural Review Structura...

3 Building Permit Verification Green Bonding Review Green Rev...

29.0n the resulting screen, select “Application Accepted” from the “Status” drop
down menu and then click the “Submit” icon.



Building P Q1875
Menu B-) Assign O Reset I‘@ Calculate Hours @ Cancel :f’ Help
+ GoTo et
Q 'UISTEP 2 - CLICK HERE Task Details - Application Review
Bl AppILausn Keview Department * Current Department Staﬂ.* Current User Status *
. . FERMIT INTAKE - Justin Bellow v --Selept >
-] Zoning Review
BHC] Structural Review Status Date * 1Due Date = PesCIEa
04/29/2013 “||os/01/2013 i =Ll
E-[7] Green Bonding Review Commente -’%ﬁ:::ﬁ: S:”::Ilid
-] Stormwater Verification E:S:antla'tl Comment STEP 1 _ SELECT
E-(] Building Permit Verification
-] FIRE REVIEW APPLICATION ACCEPTED
B[] Inspection
B[] Issue Permit

There currently are no ad hoc tasks defined. -

30.0n the resulting screen, note that all Certificate of Occupancy reviews are
highlighted. Click the box directly to the right of the “Active” menu in order to
clear all highlighted reviews.

Building Permit ID: CO1301875

save (J|Reset () |cancel 7 Help

oo m—— CLICK HERE TWICE
Q Workflow Tasks Use this form to activate or deactivate parallel task
[-("]- Application Review Parallel Tasks Adiv@ Required [
[l-(Z]-Zoning Review Zoning Review O
- J=Structural Review Structural Review O
B-(C]=Green Bonding Review Green Bonding Review 0
B[O Stormwater Verification Stormwater Verification 0
E-[)=Building Permit Verification Building Permit Verification o
[l-{23=FIRE REVIEW FIRE REVIEW B
-] Inspection
-] Issue Permit

There currently are no ad hoc tasks defined.

31.0nce all reviews have been cleared, select the reviews that are specifically
applicable to this job and then click the “Submit” icon.

**%|MPORTANT***

For simple ownership changes, Zoning will be the only review discipline that the
customer will visit. However, more complex jobs will require that other review
disciplines approve the application as well. For example, C of O applications for
New Construction and Load Change (over 5,000 square feet) must be reviewed
by District Department of the Environment (DDOE) Stormwater Management. In
these cases you will select both “Zoning Review” and “Stormwater Verification”
as applicable reviews.



;STEP 2 - CLICK HERE i ;

ingPermit ID: CO1301875

O Reset @ Cancel 7/ |Help

E-[C] Inspection
(3 Issue Permit

. e S STEP 1 - CLICK HERETO

E Q Workflow Tasks Use this form to activate or deactivate parallel task SELECT APPLICABLE REVIEWS
i B A .Ilcatmn Review Parallel Tasks | Required [
] E-(3=Zoning Review Zoning Review
? B3 7ftru:tura| R.ewew ) Structural Review ] O
-3 MM Green Bonding Review ] a
: -3 M Stormwater \erification [ a
: E-C3-Building Permit Verification Building Permit Verification ] ]
i G FIRE REVIEW FIRE REVIEW I:‘ D
|

i

i

32.Notice that only reviews that you have deemed applicable are now highlighted for
review.

Building Permit ID: CO1301875
Menu 1] New fi‘. Supervisor @}_?Taskh{:ﬁuaﬁon 7 |Help

+/GoTo Workflow

% Workflow Tasks

#-_]- Application Review i
. Task Status Status Date  Action By
-] Structural Review
-] Green Bonding Review Application Review Applicati... 04/29/2013 Justin Be...
@[] Stormwater Verification Structural Review Structura...
-] Building Permit Verification Green Bonding Review Green Rev...
[T i Stormwater Verification
E-] "3 Zoning Review Building Permit Verification
(- Y3 _Lnspection FIRE REVIEW Fire Revi...
ON I.Y APPLICABLE Zoning Review Zoning Re...
Inspection Inspectio...
TREVIEWS ARE Now Issue Permit Permit No...

HIGHLIGHTED

33.You may now transfer the customer’'s Q-Matic number to Zoning for further
review.
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1.2.3 - Review Disciplines

1. From the Accela home screen, click the “Search” icon button

Record 2= 2
menu || @ searcn o CLICK HERE lelp My Quickueries --5elect-- -
H41 b H
E Permit # Status Permit Type Opened Street# Street Hame Street Quadrant UnitType Unit# Created By
Type
m P1303461 Open Building/Supplemental/Flumbing 03/13/2013 733 FARRAGUT ST MW
and Gas/MNA

SWILLIAMS

2. Enter the Certificate of Occupancy permit number in the “Permit Number” field,
and then click the “Submit” icon button.

Record

Permit Number

Mmmnndd Nate:
STEP 1 - ENTER PERMIT jsoyz0:c 7
NUMBER HERE 372013 [

First Hame Last Name

Street # Street Name Street Type Unit #
--Select-- -

Citu

3. The permit record will now display in the “Record” section.

Record -1 =
menu A |search T)|wew @ cis 7 [Help My QuickQueries —Select- -
H 41k H
D Permit # Status Permit Type Opened Street # Street Name Street Quadrant Unit Type Unit # Created By
Type
0 C01301875 Application Accepted Building/Certificate of 04/29/2013 1100 4TH =l SwW JBELLOW
Occupancy/NA/NA

4. Click on the “Cap/Detail Summary” link located in the “My Navigation” menu on
the left-hand side of the screen



5. Click the “Summary” icon button.

Building Permit ID: CO1301895

My Havigation

|&d

7 [=]=

CAP New

o o
HEHY

& ElE)E]

eIt el bl

]

Cap Detail/Summary

tory
CLICK HERE
Pay Fees

Manage Fees
Related Cap's
Schedule Inspections

Manage Inspections

Manage Documents

Assign Tasks
Contacts

CR& default

o A notice was added to this record on 2008-06-26.
u) Condition: HPFRE Severity: Notice
Total conditions: 1  (Motice: 1)

View notice
+ GoTo Permit
Permit No Permit Type
Jco1301895 |Building/Certificate of Occupancy/NA/NA
Status Opened Date *
IAppIicatiun Accepted IO4!30!2013 j
Description of Work *
Total Fee Invoiced Total Paid Balance
Jo.00 Jo.00 Jo.00

6. Accela will now open a new “Edit Record by Single” window



& Edit Record By Single - Windows Internet Explorer

- w a e B

I hitps.//eclips.in.de.gov/portlets/cap/ CapBySingle.do?mode=editafromModel=myCap&m: L) Government of the District of Columbia [US] | 73

|| Menu g];gmmt @ |cancel 7 | Help

.

Record Detail = (This section is reguired.)
“ Permit No. Permit Type Status
|co1301895 |Building/Certificate of Gccupancy/NA/NA |Application Accepted
Description of Work

m

Total Fee Invoiced Total Paid Balance Opened Date *
|o.0o |o.00 |o.00 [oa7z0/2012 [
Address  (This section is not T {
= Q search () |Reset () clear : | | Get Parcel & Owner ﬁ Address Locator “
Street # * Street Name * Street Type Quadrant *
427 JTH ST * 5SE
Unit Type Unit # Street # (end) Start Fraction Zip Code
i --Select-- --Select-- ~ 20003
Cluster Neighborhood Ext
il 2s Capitel Hill A
Zone ANC
R-4 [=]=]
Premise Phone Number
Primary
| Yes -
||
||| Parcel  (This section is not required. ) Q, Search O Reset O Clear
"l Parcel # * Lot Ward Primary
0876 0025 0025 6 Yes - -
« It | r
Done €D Internet | Protected Mode: On fa v H10% -

7. Enter the correct description of work in the “Description of Work” field

Record Detail * (This ssction is required.)

Status
[application Accepted

Permit No. [ pe
[coi3oiess

Description of Work

ENTER DESCRIPTION OF WORK HERE T

riificate of Occupancy/NAMNA

Dpened Date *
[oarzoi20az T8

Balance
[o.00

Total Fee Invoiced Total Paid
[o.00 [0.00

8. Scroll down to the “Certificate of Occupancy Specific” Section.



CERTIFICATE OF OCCUPANCY SPECIFIC SECTION

Q-Matic Number * Trade name of business *

Is business incorporated

Is the corporation in good standing

Name of corporation *

Is business a partnership Sole Proprietor Name of sole proprietor

) ves O No ) Yes () Mo ) ves O No ) Yes (C) No
Approved Building Code Use Prior use of premises ‘Other prior use
--Select-- - --Select-- -
Approved Zoning Use
--Select-- -
Type of occupancy Proposed occupany load Number of floors to be occupied B(tjseme_nt Load Type
--Select-- - © © --Select-- -
Yes MNo

Number of square feet occupied Is this business sexu

SOFT ) Yes O No
Building permit required
& & Mo

) ves (O Mo ) ves @

Building Permit Ho

Application Comments

Inspections required B.Z.A. Number

ally oriented according to DC zoning regulations

Expiration Date

=

Other proposed use

9. Capture the zoning use on the application in the “Approved Zoning Use” drop

down menu

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION

Q-Matic Number *
11

Is business incorporated

Trade name of business *

na

Is the corporation in good standing

Name of corporation *
red 427 llc
Is business a partnership Sole Proprietor

Amusement enterprise

Animal boarding

Animal shelter

Antenna

Antique store or shop

Apartment house

Apparel and accessories store
Appliance =ales or repair

Appliance store

Architect

Art center

Art gallery

Art or performing arts school

Art supplies store

Artist studio

Asphalt plant

Assembly hall, auditorium or public hall
Attorney

Auction house

Auto and Home supply stores
Automobile accessories sales (including installation)
Automobile accessory sales (w/out installation)
Automobile and/or truck sales
Automobile laundry

Automobile rental

| |Bail bondsman

Bakery

© yes © No @) ves ) No © Yes © No @ yves © No

Approved Building Code Use Prior use of premises

— - ——SELECT CORRECT =
{ Approved Zoning Use “

—Select-- - ZONING USE

B - Basement
Adult day treatment facility — Mumber of floors to be occupied Load Type
Alcoholic beverage sales (off-premises consumption] —-Select--

3 Yes No
Eexually oriented according to DC zoning regulations

Z1A. Number Expiration Date

i

Other proposed use

Other prio

[ Submit ] [ Cancel ]

] |

Name of sole proprie

k

m

~
a4 -

€D Internet | Protected Mode: On

,100%

-




10. Capture the occupancy type identified on the application in the “Type of
Occupancy” drop down menu.

CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Number = Trade name of busmess * Hame of corpoaration =

I5 bugingss incorporated 15 the corporation in good standing 15 business a partnership  Sole Proprislor  Name of sole propriebor

Vs M Wias M Yas Mo Yas Mo

SELECT THE APPROPRIAT Prior use of premises Qiher prior use
Select
OCCUPANCY TYPE FROM THE ~ .
DROP DOWN MENU -
(Type ol occupancy ) Fr!eﬁ gCcupany load Humber of floors 1o be occupied T Load Type
~Select-- [=] Selecte- -
Tes No
Lead Change [} =] Is this business sexually onenlad according 1o DT zoning regulations
Hew Building-Core ani - .
New Building-Establish SQFT D Yes O Mo
Mew Building-Partial O Inspections required B.7A Humber Expiration Date
FMew Building-Tempors 3
Yes Ho

COwnershup Change
Parhsl Ocupaficy
Revised

Use Change

11.Capture the occupant load, if one was indicated on the application, in the
“Proposed occupancy load” field and the load type in the “Load Type” drop down

menu.

CERTIFICATE OF OCCUPARCY SPECIFIC SECTION
C-Mathc Mumibsar * Trade name of business = Hame of corporaton *

5 busimess incorporated I the corporation in good standing |5 busimess a parnership  Sole Proprietor Name of sole proprietor

L1r]

Yes Mo b Mo
Approved Building Code Use CAPTURE THIS INFORMATION Oiher prior use
- Felect-- FROM THE C OF O APPLICATION -
Approved Zoning Use
--Salect-- -
Type of ccCupancy Proposed occupany load Numbar of floors 1o be occupied S
S Yes: Mo
Huimber of sguare fest oocupied Is this business sexually oriented according to DC roming regulal

12.Capture the number of occupied floors in the “Number of floors to be occupied”
field, and if one of the floors is a basement, click the “Yes” radial button in the

“Basement” section.

13. Capture the square foot of the space to be occupied in the “Number of square
feet occupied” field.



CERTIFICATE OF OCCUPANCY SPECIFIC SECTION
Q-Matic Humbaer * Trade name of business * Hama of corporation =

Is business incormporated |5 the corperaton in good standing Is business a partnership  Sole Propretor Hame of sole proprigtor

Yes Mo Yes 1] Yes Na Yas L]

Approved Building Code Use T I Other prior use

<G lect-- - STEP 1 _EAPTURE -
[EUSUIS. S T NUMBER OF FLOORS

STEP 2 - CAPTURE - -
TS_uUﬁRE FGUTAGE occupany load Number o s 10 be occupied -
Number of square feel oocupied Lot

5 Fo
B wired B.7.A Humber Expiration Date

14.1f a Building Permit was required in order to facilitate a use change or load
increase, enter the Building Permit number in the “Building Permit No.” field and
click the “Yes” radial button under the “Building Permit Required” section.

CERTIFICATE OF QCCUPANCY SPECIFIC SECTION
Q-Matic Nember Trade name of business * Name of corporation *

15 business incorporated 15 the corporation in good standing Is business a parinérship  Sobe Proprietor Namee of 50l proprietor

Tes Na Tes Mo Yes No Tes Mo
Approved Building Code Use Prior use of premises Other prior usea
--5a|act-- - --Salmct-- -

Approved Zoning Use

IFABUILDING PERMIT o obeoccumes Basement |
WAS REQUIRED, ENTER = L Select -
P E RM IT N U M B E R his business sexually oriented according to DC zoning regulations

SOFT Yas Ha

Inspections required BZA. Numbser Expiration Date

No &

Building permit rquined
Yes Na
Building Parmil Mo

Tes

15.1f the customers received a Board of Zoning Adjustments order in order to
establish or modify a use, enter the B.Z.A. order number in “B.Z.A. Number” field
and enter the B.Z.A. order expiration date in the “Expiration Date” field.



CERTIFICATE OF DCCUPARCY SPECIFIC SECTION
O-Math Mumibser + Trade name of business = Name of corporation =

Is busmess incorporated I5 tha corporaton in good standing Is business a partnership  Sole Proprietor Haimié of Soli proprselor

s Mo Yieg Mo Ye§ Mo Yas N
Approsed Building Code Uise Prios use of premises Othir prior use
.I'I.D::ﬂ‘:d Lonimg Use . o .
IF A B.Z.A. ORDER WAS
fipe sfoccpaney MRSl O BTAINED, ENTER ORDER Lo Trpe -
T —— = mis N\UMBER AND EXPIRATION DATE,,,
SOFT Yes I

Buiding permit required Inspections required B.Z.A. Mumbsar Expiration Date
Yae Mo L Mo ]
Building Permit No

16. After inputting all information in the “Certificate of Occupancy Specific” section,
scroll to the bottom of the window and click the “Submit” icon button.

Application Comments
| =

Othar progosaed ase

CLICK HERE

- v el A m e

17.Accela will now close the “Edit Record by Single” window and return to the
Accela home screen.



DCRA Justin Bellow  Sign Out

3} HOME NAVIGATION ~ @ Maps (Z) HELP b

PropertvHolds | People | Repors | Preferences

O

User Info Record

=> Justin Bellow Menu Q Search ']’ Hew “ GIS 7 |Help My QuickQueries --Select-- - Module Building ~

Permit Center M4 b M
Managers

B Permit # Status Permit Type Opened Street#  Street Name Street Quadrant Unit Type Uni
Tvpe

a CO1301875 Zoning Review Building/Certificate of 04/29/2013 1100 4TH ST SW JBELLOW
Approved Occupancy/NA/NA

E)

# Created By

Department of Consumer & Building Permit ID: CO1301875

=) Menu ) |wew 7 |pelete () cancelimspections) U Reschedule T || SelectRecordToCopyFrom [ |EditFlow 7 |Heip
My Navigation === +/GoTo
CAP New
Cap Detail/Summary
Condition/Comment

Workflow 0 records found.

Inspections (0)

|- 81 )

B Insp Type Permit No. Inspector Sch Date Insp Date Status Required? Request
Date

i

Workflow History
Application Info
Application Tables
Pay Fees

Manage Fees
Related Cap's » Workflow Task and Inspection Searching
Schedule Inspections

fanaqe Inspections 130430130836155

Manage Documents
Assign Tasks
Contacts

A dafanl

w|
L
]|

My Tasks

=5 e1EE)

An error has occurred while processing your request.

100988

18. Click the “Workflow” link in the “My Navigation” menu stack, located on the left-
hand side of the screen.

Department of Consumer &

R o Ao Building Permit ID: CO1301875
G2 e 7 save ) [Reset =) [summay 7 e
My Navigation == 1‘ Go To Permit
CAP New
| Cap Detail /Summary Permit No Permit Type
ondition/Comment Y  [co1301a7s |Building/Certificate of Occupancy/NA/NA

Status Opened Date *
|Applicati on Accepted |04!29!2013 El
Description of Work +
E A OFFICE BUILDING. -
4CLICK HERE
2, Dalatad Fan's e

19.0n the resulting screen, click the “Zoning Review” link highlighted in red.



Building Permit ID: CO1301875

- _ ¥ - -
Menu ‘D New li. Supervisor @» Task Activation f Help
+ GoTo Workflow

% Workflow Tasks
+]-(_]- Application Review

#.(7] Structural Revi Task Status Status Date  Action By
- ructural Eview

-] Green Bonding Review Application Review Applicati... 04/29/2013 Justin Be...

i-(C] Stormwater Verification Structural Review Structura...

&
B
B
B
-] Building Permit Verification Green Bonding Review Green Rev...
£
£
B
B

CLICK HERE :rmit verification

-[73 FIRE REVIEW Stormwater Verification
- (CJ»Zoning Review
T T

FIRE REVIEW Fire Revi...
H-(_] Issue Permit Zoning Review Zoning Re...
Inspection Inspectio...

There currently are no ad hoc tasks defined. Issue Permit Permit No...

20.The technician will now perform the review and select the appropriate status from
the “Status” drop down menu, enter comments in the “Comments” field, and click
on the “Submit” icon.

Building Permit ID: CO130187 STEP 1-SELECT STATUS
v (1 s WQESTEP 3- CLICK ERE s 0 s 3

+ GoTo Workflow
@ Workflow Tasks Task Details - Zoning Review
- Application Review Department * Current Department Staff * Current User [ Status * )
ppl
[ Structural Review FPERMIT INTAKE - Justin Bellow «~ --Select-- -
i Status Date * Due Date
-] Green Bonding Review 0as 13 Ellos/17/2013 ) Application Canceled
-] Stormwater Verification c Application Withdrawn )
o . o £l = Approved Inspection Required
(-] Building Permit Verification £ d Comment Approved No Inspection
Rewvision
[]---[j FIRE REVIEW .
- ZA Review Reguired
0 Zoning Review STEP 2 - ENTER COMMENTS 2A Review Required
1 i Zoning HFC - Resubmitted
[2}-03| Inspection Zoning Review Pending
(-] Issue Permit \_ /]

The permit has now been reviewed. If the permit has been approved, you may transfer
the customer’s Q-Matic ticket number to Issuance.







HONYVYNASSY

T PFPL NOLLOAS

L AT LAY E O







1.2.4 - Issuance

1. From the Accela home screen, click the “Search” icon button

Record ==
menu || @ searcn |y CLICK HERE lelp My Quickueries --5elect-- -
H41 b H
E Permit # Status Permit Type Opened Street# Street Hame Street Quadrant UnitType Unit# Created By
Type
m P1303461 Open Building/Supplemental/Flumbing 03/13/2013 733 FARRAGUT ST MW
and Gas/MNA

SWILLIAMS

2. Enter the Certificate of Occupancy permit number in the “Permit Number” field,
and then click the “Submit” icon button.

Record

Permit Number

Mmmnndd Nate:
STEP 1 - ENTER PERMIT jsoyz0:c 7
NUMBER HERE 372013 [

First Hame Last Name

Street # Street Name Street Type Unit #
--Select-- -

Citu

3. The permit record will now display in the “Record” section.

Record =<8
menu A |search T)|wew @ cis 7 [Help My QuickQueries —Select- -
H 41k H
D Permit # Status Permit Type Opened Street # Street Name Street Quadrant Unit Type Unit # Created By
Type
0 C01301875 Application Accepted Building/Certificate of 04/29/2013 1100 4TH =l SwW JBELLOW
Occupancy/MA/MNA
NA

4. Click the “Manage Fees” link located in the “My Navigation” panel on the left side
of the Accela home screen.



Menu u Hew |'l'|. Supervisor _f Help

My Navigation i
+ GoTo Workflow
& cAP New
{2 cap Detail/Summary @ Workflow Tasks
©  Condition/Comment Issue Permit
5 = - Task Status
w  Workflow H-[C] Inspection
sa  Workflow History
) L .
L‘”'-: Application Info There currently are no ad hoc tasks defined.
& Application Tables
= -

¢4 Manage Fees

“3CLICK HERE
e

]

Issue Permit

Inspection Inspectio...

]

My Tasks

_'; Manage Documents » Workflow Task and Inspection Searching
Manage Documents
L

5. The fees that Accela populates are not correct and must be removed. Click the
box located directly under “Fee Calc. Factor” in order to select all of the fee
entries and then click the “Delete” icon to remove the incorrect fees.

Building Permit 1D: CQ12018

Menu +$  Add STEP 2 - CLICK HERE

+|GoTo Fee
Fee Calc. Factor:  Job Value(Contractor)$0.00 Fee Total £36.30
STEP 1 - CLICK HERE Quantity Fees Status Date
Assessed
a Service Fee - f 1 $0.00 NEW 04/29/2013
1 $3.30 NEW 04/29/2013
1 $33.00 NEW 04/29/2013

6. Note that all fees have now been removed. Click the “Add” button.

Building Permit ID: CO1301875

uem. CLICK HERE e 7 |t

+ GoTo =T
Fee Calc. Factor: Job value(Contractor)$0.00 = Fee Total £0.00
Invoice # Description Quantity Fees Status Date

Assessed

0 records found.

7. Enter the number “1” in the “Enhanced Service Fee — C of O,” “Enhanced
Service Fee — Filing Fee” and “Certificate of Occupancy Filing Fee” fields. Enter
the total square footage from the application in the “Certificate of Occupancy”
Permit Fee” field. Once all four fields have been entered, click the “Submit” icon

button.



: CO1301875
STEP 3 - CLICK HERE

ee (0)
Fee Schedule: CERTOFOCCUP - Version: WERSION 1
Fee Calc. Factor: Job value(Contractor)$0.00

Fee item Quantity unit Fee Code
Enhanced Service Fee - C of O n : ‘ STEP1- COFOEFEE
cnnanced send 1EP 2 - ENTER THE 1 « ENTER THE COEFEE2
cericate o SQAUARE FOOTAGE " NUMBER "1" CERTOFOCCUP
cericate ot 1 O TAL FROM THE ‘ IN THESE CERTOFOCCUP1
certfied copy APPLICATION FIELDS CERTOFOCCUP2
Copy CERTOFOCCUP3
Re-Inspection Fee CERTOFOCCUP4
Adjustment Fee (Enter Negative amount to subtract) ADIUSTCOFO

8. Now that the correct fees have been applied, click the box directly under the “Fee
Calc. Factor” heading to select all of fee records and then click the “Invoice” icon
button.

Building Permit ID: CO1301875

Menu +$ Add (7 pelete &) VoidSTEp 2 - CLICK HERE

+ GoTo Fee (4)
Fee Calc. Factor: Job value(Contractor)$0.00 Fee Total $504.90
) STEP 1 - CLICK HERE Quantity Fees Status Date
Assessed
Enhanced Service Fee - f 1 $42.60 MNEW 04/30/2013
En 1 $3.30 MNEW 04/30/2013
- 100000 $426.00 MNEW 04/30/2013
c 1 $33.00 MNEW 04/30/2013
9. Accela now generated a new Invoice number
Building Permit ID: CO1301875
Menu +3 Add 1 Delete (&) void $3) invoice 7 |Help
+ GoTo Fee (4)
Fee Calc. Factor: Job Value(Contractor)$0.00 « Fee Total $504.90
Invoice # Description Quantity Fees Status Date
Assessed
Enhanced 42.60 INVOICED  04/30/2013
ACCELA HAS GENERATED 3.30 INVOICED 04/30/2013

*=A NEW INVOICE NUMBER «z5.00 INVOICED  04/30/2013

ite of Uccupancy 1 $33.00 INVOICED  04/30/2013

10.Navigate to the “Reports” menu located at the left hand side of the Accela home
screen and click the “Permitting” link.



Reports = (=3 F Per
F OADdLEITIETIL "

* ABL 0 rec
» ACA 1|

¥ Agency Management

» Boilers

e Denoctivro | |

11.Clicking on the “Permitting” link will expand the menu. Once expanded, locate the
“Invoice” link and click the “Invoice” link.

Reports &l =/ T &
Bullding Permit o
Capacity Placard
Certificate of Occupanc A 7

Certificate of Use
Cover Sheet
Dremolition Permit
Electrical Permit
Elevator Certificate
Elevator Permit
Ewcavation Permit B
Fence Permit

ation Permit

Lrnin
Fermit

m-ﬂ-in.-\. [ PR

CLICK HERE

m

Invoice

-

12.Clicking the “Invoice” link will open a new window. In the new window, enter the
invoice number generated earlier in the “Invoice Number” field and click the
“Submit” icon.

@ https://eclips.in.dc.gov/portlets/reports/reportShow.do?mode=show&reportld=214 & modc % Government of the District of Columbia [US] | = |

L | Submit 'STEP 2 - CLICK HERE

Invoice_Number *

« STEP 1-ENTER INVOICE NUMBER



13. After clicking the “Submit” icon, Accela will generate a PDF of the invoice in a
new window. Click the printer icon located at the top left-hand corner of the
window.

ﬂfﬂpl vohpinde gow'portirty reports” mport Show.do fvalun TRt EntryURL Sl Sl portiet alfreporta %2 Frepod Show. do N3 Frocde S0 0n how S neportld 0004 S lbmoduln 53 [ "| Govvernimemit of Hha Datrict of Cobumbu

- CLUCKHERE [T 1 @ ® 0% - | = 3

Department of Consumer and Regulatory Affairs

DCRA P —— Rirnancs Sourcs DoLirieehl
= 1080 &h Swes S

[ Bt A Oy A R W oC 7024
Tl (203 £43 - 4580 Fg (00 442 - 4843

[iate: April 35, 3013 INVOICE

Ivpdc s Humber; 1320343

Customar USGHF WATERFRONT STATION LLC

Maling Address: USAA REAL ESTATE COMPANY
8730 COLONNADE BLVD STE 600
SAN ANTORID, TX TE230.F30%

Addrens of Werk: 1100 dTH 3T 5W
WASHINGTOMN, DC 20034

Permit: ]

Type of Parm; Machanical

e Costh Ferii! Dincripaion:

381 43004 1000 Frd a8 Entsateed] Sorsice Fae - Mechanical

3081 430041000 1 i 3 Clarid [E [0 - 130,086 BTU) Fee [Emer 110 Calculate)
Invoics Toasl: p ]

14. A Print Dialogue box will now open. Change the number of copies to “2” by either
inputting the number “2” in the “Copies” field, or by pressing the up arrow to the
right of the “Copies” field and then click on the “OK” button.



-

Print
Printer
Name: |HP Laserlet P2055dn UPD PS | Properties Help
Status: Ready Comments and Forms:
Type:  HP Universal Printing PS5 |D|:u:ument and Markups j
Print Range Preview: Composite
& Al k 85 A
" Current view —
Ty e o et Py
« - -
' e = Lo
| STEP1-CHANGETO?2 ===
BT - —_— =
| i
B S
Page Handling ;_-.-: T - -
|| | Copies: ElE [ Callate 11 — =
Page Scaling: |Shrink to Printable Area ﬂ
|
v Auto-Rotate and Center
[ Choose paper source by POF page size
I_ o L
] nits: Inches Zoom : 96%
[ Print to file

15.Two copies of the invoice will now print. Provide both copies to the customer and

1/1

st |STEP2-CLICKOK  EEp> | o=

direct them towards the Cashier. If the applicant is going to pay the invoice
immediately, keep the application package at your desk. If the applicant is not
going to pay the invoices immediately, return the application and all supporting

documents to the applicant.

16.When the customer returns, confirm that the permit has been paid by examining

the invoice. The invoice should now have blue printing at the top right-hand
corner of the invoice. (see Figure 2.39)



Department of Consumer and RegulatmN'DTE THE PRINTING FROM THE CASHIER

D[:I{iﬁk - Permit Operations Division P -
1900 deh Streat SW £ IMAMECE AMD TREASUEY

£ A TR (F CORSUME & Pl A 1087 &5F RS Washington DG 20074
Tel, [(302) 442 - 4589 Fax [202) 442 - 4867 Office: L s el L i
. ¢ 1 113

Date: April 23, 2013 INVOICE CPARTHE F CoN
Inveice Mumber: 1218584 ; ument : _ $35.
Customen: CAPITOL HILL INVESTORS LLC ’{ i: $34 e
L 5 Tefdered . y
Mailing Address: 7101 WISCONSIN AVE STE 1203 !
MOTE THE RECEIPT #

BETHESDA, MD Z0814-4873

Address of Work: 4085 BTH 5T SE
WASHINGTOMN, DC 20003

Pormit: I

Type of Permit: Plumbing and Gas

Acct Code: Feos: Description:

3014-304-1000-2141 §3.30 Ernhanced Service Fes - Plumbing

3014-3014-1000- 2141 $33.00 Rgvision Fog (Manually Efter Amount)

Invoice Total: 53620

B Haw bas

17.Upon confirming that the invoice has been paid, retain the copy of the invoice.
The customer will also have either two or three small receipts from the Cashier —

retain one of the small receipts.



0ffice of Finance
and Treasury

Date: 42372013 12:30 PN
Office: DCAA Terr: 0FT-CHRATTL
Batch: 205955 Batch Date: 4/23/2013

NOTE THE RECEIPT #
CEPARTHENT OF CONSUYER &sr orzatson

Comment Docusent .
Payment Total: $%.30
Payment Distribution:

2141 CRD {3014 10007-opsS0 §36.30
VS Tendered; £36,30

Thank you for your payment,
Kave & nice day!

18.0nce you have confirmed that the invoice has been paid, bring up the permit
record by typing the permit number in the “Permit Number” field in the “Record”
section. Then click the “Submit” icon.”

Fstep 2 - cuick HERe [
.

i]Suhmit J  Reset @]mnoﬂ g]hlew 7 | Help

Opened Date:
From: 04/26/201C E|
To: 04/25/2012 El

STEP 1 - ENTER PERMIT
ree Unit #
NUMBER Froaifyee

19.0n the following screen, locate the “Pay Fees” link under the “My Navigation”
menu located on the left hand side of the Accela home screen and click the “Pay

Fees” link.



My Navigation 2 = 1T

& CAP New

1;' Cap Detail/Summary
._-E Condition/Comment
sas  Workflow

saa  Workflow History

L,:' Application Info

Lu_'_i Apolication Tables
3

L — e
==CLICK HERE
S ctions
La Manage Inspections
|_:_.' Manage Documents
La Assign Tasks

L,_,_'_i Contacts

DCRA default

20.0n the “Pay Fees” page, click on the “Pay” icon located at the top left hand

corner of the “Payment” section.

bly 7 |Refund  B) 'void (S| |GenerateReceipt (S| FundTransfer 7 | Help
- Payment
CLICK HERE
Total Invoice Amount: $187.00 Terminal #:
Total Payment £0.00 Cashier ID:

Total Balance: £187.00 Date:
Amount Not Applied: £0.00

21.Examine the invoice or the receipt and discern what method of payment the
customer used. Select this method of payment from the “Method” drop down
menu. Now, examine the invoice or the receipt, locate the receipt number, and
enter this number in the “Receipt #” field. Once this information is entered, click

on the “Save” icon.

Ly R s e

! STEP 3 - CLICK HERE [ "

+ GaTo Faymeny
Amount: Marthod: Receipt . *
bo.60 Cash ol
Payar: Coamur
£ *
Lic Paper Number:
STEP 1- STEP 2 - ENTER
SELECT RECEIPT NUMBER

Tk PAYMENT



22.

On the “Apply Fees” page, click on the box directly below the phrase “Amount
Not Applied” in order to select all of the outstanding fee entries. Next, click on the
“Full Pay” icon in order to apply full payment for the outstanding entries. Finally,
click on the “Submit” icon in order to complete the application of fees

STEP 3 - Dipe

CLICK HERE i;g:-li:ﬁwew gz!ﬂ?ﬂgj&iﬁgj{c;;e of 04/29/2013 1100 4TH ST Sw
Bu Permit ID: CO1301875

[ = Jsuoma[ s Jrunpay STEP 2 - CLICK HERE

+ GoTo Payment
Amount Not Applied: $504.90
& STEP 1 - CLICK HERE Quantity ~ Fee Paid Outstanding
|:| 1226944 Enhanced Service Fee - C of O 1 £42.60 £0.00 £42.60
|:| 1226944 Enhanced Service Fee - Filing Fee 1 $3.30 $0.00 $3.30
] 1226944 Certificate of Occupancy Permit Fee (Enter Sg. Footage) 100000 £426.00 £0.00 £426.00
|:| 1226944 Certificate of Occupancy Filing Fee 1 $33.00 $0.00 $33.00
23.0nce the fees have been applied, you may begin the finalization of the Issuance

process. Click on the “Workflow” link which is located on the “My Navigation”
menu on the left hand side of the Accela screen.

My Havigation = =3

[&] CAP New
Cap Detail /Summary

Workflow

o Ll e 2 oy = PR
- CLICK HERE &
._u:, e e aea ~bles
3 Pay Fees
¥4 Manage Fees
saa Related Cap's
._:;_;l Schedule Inspections
._:;_;l Manage Inspections
._u:: Manage Documents
J Assign Tasks
._u:: Contacts
DCRA default

24.0n the “Workflow” screen, click on the “Issue Permit” link, highlighted in red.



CE) menw | wew W supervisor 7 | Help
+ GoTo Workflow

CLICK HERE lesue Permit

Inspectson Inspechio...

Thara fufréntly Bré s 5a hae tasks definad,

25.0n the following page, select “Permit Issued” from the “Status” drop down menu,
and then click the “Submit” icon.

EE| Menu L Subemit |-p Assign () Reset "' |Calcutsebosrs ) camest ¥ |netp
Wiark Mo

+ GaTo

Tash Detadi - lines Pesived

P Workd
T Al Deparimend « reni Depariieent SEafl® Co Siafus =
STEP 2 - CLICK HERE H:lu‘mﬁ e D“.m.l; Joaatiry Bl
0424/ 2013 THlfpafagrz013 =]

There currendhy are no ad hoc Easks defimed.

: STEP 1-5ELECT PERMIT
ISSUED FROM THE DROP
DOWN MENU

26.The permit is now in “Issued” status and can be printed. Navigate to the
“Reports” menu located at the left hand side of the Accela home screen and click

the “Permitting” link.

Reports 2= 3 B Pei
F OARDGLETTIeEnL

* ABL

» ACA rl

» Agency Management

¥ Boilers

-~
0 rec

27.Clicking on the “Permitting” link will expand the menu. Once expanded, click the on the
“Certificate of Occupancy” link



Reports |2il=IC

» OCI - My Tasks

A{ Permitting |
AC mechanical Permit
Address Issuance Lette
Awning Permit

Building Permit

Capacitv Placard Mienss . lass

E-IE:E’tifin:atE of Occupanc CLICK HERE :

p Workflow Task and Inspe

m

L e

Cover Sheet F Permit # 5
Demolition Permit
Electrical Permit 0 records found.

Elevator Certificate
Elewvator Permit
Ewcavation Permit
Fence Permit
Foundation Permit

1]

Fuel Burning il
T P 5 P
4| 1] r

28.Upon clicking the “Certificate of Occupancy” link, Accela will generate a copy of
the permit.

T Permitting-CO v5 20110321 1120381]pelf - Adobe Reacer NN k. f 0 I
File Edit View Document Tools Window Help
B & & 1 /1 ®® 0% - = [ Find .

]

Department of Consumer and Regulatory Affairs
Permit Operations Division
1100 4th Street SW
Washington DC 20024
Tel. (202) 442 - 4589 Fax (202) 442 - 4862

' CERTIFICATE OF OCCUPANCY
0 F THIS CERTIFICATE MUST ALWAYS BE CONSPICUOUSLY DISFLAYED AT THE ADDRESS MAIN

PERMIT NO. CO1101446 Date: 03/21/2011
Address of Use: Zone Ward: | Square: | Suffix: Lot:
1100 4TH ST sW c3cC

8 0542 0823

Description of Occupancy:
PARKING GARAGE, B1 & B2 WITH 427 PARKINGS SPACES AND 15 BICYCLE SPACES.

Permission Is Hereby Granted Ta Trading As: Floor(s) Occupied PERMIT FEE:
Waterfront Assoc, Lic WATERFRONT ASSOC., LLC B1&B2 $711.82
Property Owner: Previous Use(s): Occupant Load: BZA Number:
Waterfront Associates Lic Parking Garages - §-2 442

Type of Application Occupied Sq. Footage: Approved Use(1):

New Building 310082 Parking Garages - $-2

Conditions/ Restrictions:

As a condition precedent to the issuance of this Certificate, the owner agrees to conform with all conditions set forth herein, and to



29.Review the generated permit with the customer on the computer screen to
ensure that all information has been captured correctly.

30. After reviewing the permit with the customer, click the printer icon located at the
top left-hand corner of the window.

= Permitting-CO_v5_20110321_112038[1].pdf - Adobe Reader e

File Edit VYiew Document Teols Window Help

:CL|CKHERE /1 @& ® w% - =

COFO

31.A Print Dialogue box will now open. Change the number of copies to “3” by either
inputting the number “3” in the “Copies” field, or by pressing the up arrow to the
right of the “Copies” field twice. Place one piece of DCRA permit paper, right-side
up, on printer’'s manual load tray. When done, click the “OK” button.



Print

=

Printer

Mame: |HP Laserlet P2055dn UFD PS

- | Properties

Status:  Ready
Type: HP Universal Printing PS

Print Range
@ All

Current view

STEP 1 -
'CHANGE TO 3

Subser | w e —

Collate

Page Scaling: |5hrink to Printable Area

| Auto-Rotate and Center

Choose paper source by PDF page size

IJse custom paper size when needed

Print to file

Advanced

Comments and Forms:

| Document and Markups

Preview: Composite

K 85

el L

STEP 2 - CLICK HERE

1/1

[ 0K ] Cancel

32.Three copies of the permit will now print - one copy on DCRA permit paper, and

two copies on regular paper.

33.Sign all three permits and provide the permit printed on DCRA permit paper and
one of the permits printed on regular paper to the customer.

34.Retain the remaining permit printed on copy paper, remove all staples from the
remaining documents, and bundle the permit application documents together,
signed permit on top, with a paper clip. The application package should include

the following documents:

. Signed permit printed on copy paper (on top)

. Application
. Invoice
. Receipt



35.Building Permit (for jobs with “New” or “Remodel” as the “Type of Work,” or if the
customer provided a Building Permit otherwise

36.Place the completed application package in the designated storage area.

37.Below is a copy of an issued Certificate of Occupancy.

Department of Consumer and Regulatory Affairs

Permi Oparatsons Division
1100 dth Stresd SW

Washingbon DG 20024
Tel (202) 442 - 4528 Fax [203] 442 - 4862
‘ CERTIFICATE OF OCCUPANCY
OF THES CERTWICATE MU T um"-?ﬁwfmm AT THE ADDHESSE BN
PERMIT NO. CO1001024 Date: 021 6/2010
Adidrnss of Lise Zone Ward Square: | Suffix Lot
1100 4TH ST SW Gadell ] 0542 o823

Desariplion of Ootwpancy:

PARPFING GARAGE - LEVELE B-1 AND B-X ONLY: M1 PAREING SPACES WATH 15 BICYCLE PARFING SPACES.
PARITAL ODCUPANCY C of O - EXPIRES §-20-11

Premission ks Hereby Granted To Trading As; Floor(s) Oooupied FERMIT FEE:
Waterfront Assoclates, LLC. WATERFRONT ASSOCIATES, LLC. B AND B-2 507 47
Praparty i Prrovious Liaash Oecupdn Lodd BZA Mumber
Waierfront Associabes Lic 34d

Type of Applcation Oecupied 5g. Footage Aporoved Lisai)

Pantial Qccupandy 171802 Parking Garages - §=1

Candilions Resirictions

As 8 condition precedent to thwe issusnce of this Cenificate, the owner Bgries (o | with &l diti sol Torth Rerein, and o
maintain the use  awthorized hereby in accordance with the approved applicaton and plans on file with the District Government and in
! with all applicable liws and mgulations of the Distict of Columbia, The District of Columbia has the right to enter upon the

property and to inspect all spaces whose use s authcwized by ihis Cestificate and to require any changes which may be mecessary o
ensure compliance with all the applicable regulations: of the District of Columbia.

Diresctor ) 29 Pemit Clerk Expiration Date:
- A A r
Linda K. Afgo = v Erika King 0632011

F

e MEPCORT AT PRLALIT ol .l Y A O COVERMAMINT OFFICIAL SALL Tl D6 INIPECTOR ORRERAL AT 18200701008
FOR CONSTRUCTION IMSPECTION INOUSRIES CALL (200) 4429557
TO SCHEDULE MSPECTIONS PLEASE CALL (200 443-055T
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1.3 - Certificate of Use

As per 24 DCMR 306., except as provided in 8306.2, within six (6) months of the
issuance of a Sidewalk Cafe Permit, the applicant shall apply to the Director of
Consumer and Regulatory Affairs for a Certificate of Use.
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1.3.1 - Intake

1. Confirm that the customer has the following documents:

Completed Certificate of Use application

Copy of Public Liability Insurance with DC Government as the rider
Copy of the Public Space Permit

Copy of the previous year’s Certificate of Use

Below are sample copies of the Certificate of Use application, Public Liability
Insurance Certificate, and a Public Space permit.



DEPARTMENT OF CONSUMER AND REGULATORY AFFAIRS

m APPLICATION FOR CERTIFICATE OF USE
e FOR SIDEWALK CAFE IN PUBLIC SPACE

PERMIT OPERATIONS DIVISION
1100 4th St., SW, Washington DC, 20024 Date:
CERTIFICATE OF USE
APPLICATION MUST BE COMPLETED IN ITS ENTIRETY
Address of Premise; Square; TYPE OF APPLICATION:
& NEW
Lot: b, REMEWAL
Owner of Business: Owner's Address: Phone:
Authorized Agent: Address: Phone:
Firm Name:
Sidewalk Cafd Parmit Nomber: Date Driginally Issued:
Seating Capacity: Restaurant Sidewalk Cafi Typi: A, Enclosed B, Unenclosed
Sizw of Sidewalk Cafe:  Length ‘Width Nami of Restaurant,

APPLICANT: | HAVE READ AND UNDERSTAND THE CONDITIONS SET FORTH ON THIS APPLICATION, | FURTHER UNDERSTAND
PEMALTIES ARE PROVIDED FOR FURNISHING FALSE INFORMATION. | hereby certify that the application and plans are cormplete and
correct to the best of my knowledge; and that if a certificate is issued, the construction will conform to the D.C. Construction Codes,
the Zoning Regulations and ather applicable laws and regulations of the District of Columbia.

Name: Signature:

Date:

AGENT:
Name: Signature:

Date:

Business Ownar;
Name: Signature:

Date:

OWNER: | hereby certify that | am the awner of the property; that the application and plans are complete and correct to the best of
my knowledge; and that if a permit (or permits) is isswed, the construction willl conform to the D.C. Construction Codes, the Zoning
Regulations and other applicable laws and regulations of the District of Columbia,

District Department of Transportation Inspections and Compliance Administration
Inspector Mame: Inspector Name:
Approved: Disapproved:
Approved: Disapproved:
PS Fees Applicable Yes I Yes, 5 .
"ﬂ 0 REFGAT WIATE NEALS 08 ABUSE BY
AT D2 GUVERNSINT GFFICH (0 ST
CRAL THE SSPICTON UMD, AT 1800511 1518




e )
DATE JNERTIYY
ACORILT CERTIFICATE OF LIABILITY INSURANCE 51312013
THIS CERTIFICATE 15 ISSUED AS A MATTER OF INFORMATION ONLY AND COMFERS MO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR MESATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLKCIES
BELOW. THIS CERTIFICATE OF BSURANCE DOES MOT CONSTITUTE A CONTRACT BETWEEN THE ISSLIMG IMSURERMS), AUTHORIZED
REPRESENTATIVE O PRODUGCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: i tho cortificats halder = an ADOITIONAL INSURED, thi palicy(is| must b sndemad, | SUBRDGATION (5 WAIVED, subject (o the
teams and conddions of 1he polksy, coraln polcles may Mmguire an osdomsomont. A statoment on this cenificate does nat confer dghts o the
cortificate hadder in Beu of such endariementis)

T T __
WELLE F IMS SERVICES LiSA INC £, o) 2604210 E e B8ORS
1401 H 3T, MW, STE. 780 wan, X u_cscmmmmm B )
WASHINGTON,DC 20005 .  reUmcRmarToeanGoovERMGE  maica

..... wmpcn . HBOVEN AMBNCan Irs o B

I s i
TAMAKN INC wamenc: AWMerca Financial Berefil
TEA YOSAKL JAFANESE RESTAURANT &

SRR CONMECTIEUT AVE N ;nmjn_q i
WASHINGTONDC 20008 I
COVERAGES CERTIFICATE NUMEBER: REVISHON NUMBER:

U A e A R e s
THS 5 10 CEATIFY THAT THE POLICIES OF INSURANGCE LISTED BELCW HAVE BEEM ISEUED TO THE INSLIMED MAMED ABOWE FOR THE PonICy PERICD
NOICATED. HOTWTHSTAMDING ANY REQUEREMENT, TERM OR CONDITION OF AT SONTRACT OR OTHER DOCUMENT WITH RESFECT TO WHICH THIE
CERTRIGATE MaY BE ISSUED OF MAY PERTAIN, THE INSURANCE SFFCROED EY THE POLKCIES DESCRIBED HEREM 15 SURIECT TO AL THE TERMSE

:::I.ELIJE-H:INB -I.NIZI I:-ENIJITH:INS oF S-UCH F'DLE-'EE IJMI'I-E EHCN'M 'H“\-'l" NA'I-'E BEEN REDUSED BY F‘MI:' CLAINS
T FmEY -ﬁﬁ T

v o AT ""W."“"" LIBTE
s pans P [oscmocoimmence |5 2000000
X | comvEnCiy GEnERa LTy |—|— | PREWEES [Eaeorenges | & S00.000
A CLAMSMATE | = el ] | { Z7R 9311770 0% | DEEWI0IE | DEEED14 ‘ﬁl:l ENF e ond pien] | B 10,000 .
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1350 Pannsylvania Ave MW THE EXMRATION DATE THEAEODF, WOTICE #AL BE DELIVERED #

ACCORDARCE WITH THE POLICY PROUISIONE.

Washington, DC 20004

AUTHORLIED REFRBSENTATIVE

Pl i

£ 1588.2010 ACORD CORPORATION, A1F rghts ressrvod,
The ACORD name and logo are registered marks of ACORD

BACORD 38 | 2310/086)



* ok k DISTRICT DEPARTMENT OF TRANSPORTATION
m——— d.

Fublic Space Management Administration
——— 1100 dth Street SW / 2nd Floor
Washington D.C. 20024

Inspections/Enforcement: (202) 645-7050
SIDE WALK CAFE PERMIT

Date: &52010 Permit Mo, PAS4888

Cwner of Property:  Ad Gejdensan Ward: & Lot: Square:

Address: 212 TTH STREET SE Restaurant name: ACOUA AL 2 DC
WASHINGTOMN, DC 98588 Restaurant owner AR GEJDENSON

Pursuarnt to the approval by the Public Spece Commities (PSC) on June 24, 2010, permission is granted subject fo the
condiftions of this approval and fo alf applicable provisions of Title 24 DCMS, Chaplers 2 and 3, fo maintain and use & podion
of the public right-of-way for & Sidewalk cafe adjacent fo ifs pramises ocated af 212 TTH STREET SE WASHINGTON, DC
20003 Said Unenciosed sidewalk cafe grea will be 15 feet length and 36 in width for a total of 540 square feet, contains
10 tables, 28 chairs and 4 umbrellas.

Hours of Operation:  Mon.-Fri. 10:00 am-1:00 am & Sat.- Sun. 10:00 am - 1:00 am
Rental Period: 12 months
Compensation: $260 one time permit fee; $260 annual Certificate of Use fee, and S[AnnualFee]

*This parmmi is revocabie by the District Department aof Transporation or the Metropoiitan Police Department at any Lime.

*The permit holder will maintain the cafe ares fra. of irash and debnz af all imes and mainfain the cafe furmishings in good
condition.

“No logos, insignias or advertising of any siod will be displayad in.the pubiic space.

*No cafe operating malenial will be placed in the public space earfier than half hour bafors openaing the cafe and all such
malterial must be removed within ball hour of closing the cals

*No cafe furnishings can exfend beyond the boundanes of the approved cafe

40 cafe furmishings must be sfored on privale space when the calle i& nol in aperation.

Mo deviation from the approved pian is afowed withou! prior permission from the PSC.
':memﬁhMmmmmmmmMmﬁmnmmﬂmmmm
stalutes and regulations.

*The parmit holder will sacuns a-cmmmlanfu.wﬂmnmeﬂnpwﬂw# of Congumer and Regulatory Affairs within six (6)
month of the dale of this permit.

*The parmit holder will maintain st all times insuranice fo the sole benefil of the District of Columbia a5 required. Also the
cale name, address must be printed on the insurance carfifcats.

A copy of this must be displayed prominently in public view, adfacent fo any other censes and permits that

are requirad by of Columbia to be publicly displayed. A copy of the approved site plan and current
mm’ ﬁm.ltaﬂﬂnm.
T ‘E
. Gabe Kisin
Pubdic Space Coordinator Director

2. Once all the documents have been verified, forward the customer to the Permit
Center Manager or his/her designee for processing.
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