
Trade Permits Guidelines 1 October 20, 2014  

 
 
 
GUIDELINES FOR 

Trade Permits 
 
 
FUNDAMENTALS  
Trade permits are required to install supplemental systems in buildings, as per Section 105.1 of 2013 
DCMR 12A.  In accordance with Section 105.1.6 Electrical, Mechanical, Plumbing, and Fuel work 
requiring a permit shall be performed, as applicable, by a licensed electrician, plumber, gas-fitter, and/or 
refrigeration and air-conditioning mechanic licensed pursuant to D.C. Official Code § 47-2853.01 et seq. 
(2012 Repl.). 
 
Trade Permits Include: 

• Electrical, plumbing, gas, mechanical, boilers, and elevators and conveying systems 
 

REQUIREMENTS   
When applying for a trade permit, you must submit the following documents. 

• Application to Install Plumbing Systems in Building available online 

• Application to Install Electrical Systems in Building available online 

• Application to Install Air Conditions and Refrigeration Systems in Building available online 

• A copy of the Master Licensed Professional license 

• A copy of the issued building permit as required 

 

Publications, forms and other useful information can be found online at: 

www.dcra.dc.gov  
 

Find DCRA:  1100 4th Street SW, Washington DC 20024 
 

Permit Operations Center, 2nd floor 
Homeowner Center, 2nd floor, (202) 442-9517 
Building Plan Review, 3rd floor, (202) 442-8959 
Office of the Surveyor, 3rd floor, (202) 442-4984 
Office of the Zoning Administrator, 3rd floor, (202) 442-4576 
Inspection, 4th floor, (202) 442-9557 
Office of the Director, 5th floor, (202) 442-4400 

 
This document is available in alternative formats and languages. 

         Please call (202) 442-4601, TTY (202) 123-4567 for more information. 

Hours of Operation 
Mon, Tues, Wed + Friday: 8:30 am — 3:30 pm 

Thursday: 9:30 am — 3:30 pm 

 

http://dcra.dc.gov/publication/supplemental-plumbing-permit-application
http://dcra.dc.gov/publication/supplemental-electrical-permit-application
http://dcra.dc.gov/publication/supplemental-refrigeration-and-air-conditioning-permit-application
http://www.dcra.dc.gov/
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TRADE PERMITS CHECKLIST  
 

GENERAL 

 A copy of the Master’s Professionals License. 

 A letter on company letterhead that is signed by the Master Professional, authorizing the designee 
to apply for permits on the Master’s behalf. 

 A completed trade permits application. 

 If the type of work is identified as “New Work” or “New Construction,” a copy of the base building 
permit is required. Reference the building permit number in the “Building Permit #” field. 

 All trade permits are reviewed, fees assessed, and permit is issued by an Engineer located in the 
Permit Center at 1100 4th Street SW, 2nd Floor. 

ELECTRICAL 

 All electrical work requires a trade permit in accordance with section 105.2 of the 2013 DCMR 12A, 
except for the following: 

 Repair of portable electrical equipment. 

 Repair of lighting fixtures.  

 Repair or replacement of ballasts, sockets, receptacles, or snap switches. 

 Minor repair work, including the replacement of lamps or the connection of approved portable 
electrical equipment to approved permanently installed receptacles, and other minor repairs 
at existing outlets.  

 Electrical equipment used for radio and television transmissions; however, a permit is required 
for equipment and wiring for a power supply and the installations of towers and antennas. 

 Listed cord-and-plug connected temporary decorative lighting. 

 Reinstallation of plug receptacles but not the outlets thereof. 

 Replacement of branch circuit overcurrent devices of the required capacity in the same 
location. 

 Installation of any temporary system required for the testing or servicing of electrical 
equipment or apparatus. 
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MECHANICAL 

 All mechanical work requires a trade permit except, in accordance with section 105.2 of the 2013 
DCMR 12A for the following, which are exempted: 

 Portable heating appliances. 

 Portable ventilation appliances. 

 Portable cooling units. 

 Steam, hot, or chilled water piping within any heating or cooling equipment or appliances 
regulated by the Construction Codes.  

 Replacement of any minor part that does not alter approval of equipment or make such 
equipment unsafe. 

 Portable evaporative coolers. 

 Self-contained refrigerating systems containing 10 pounds (5 kg) or less of refrigerant or that are 
actuated by motors of 1 horsepower (746 W) or less. 
 

 Portable-fuel-cell appliances that are not connected to a fixed piping system and are not 
interconnected to a power grid. 
 

 In accordance with Section 105.2.6 of 2013 DCMR 12A Permit Exemptions Not Applicable in 
Special Flood Hazard Areas.  When the proposed scope of work would qualify to be exempted from 
permit requirements pursuant to Section 105.2 of this chapter, and the work is to occur on land 
designated as a Special Flood Hazard Area on the Federal Emergency Management Agency’s Flood 
Insurance Rate Map for the District (20 DCMR § 3101.2), a building permit shall be required. 
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PLUMBING 

 All plumbing & gas fitting work requires a trade permit except, accordance with section 105.2 of the 
2013 DCMR 12A which are exempted: 

 The stopping of leaks in drains, water, soil, waste, or vent pipe; provided that if any concealed 
trap, drainage, water, soil, waste, or vent pipe becomes defective and it becomes necessary to 
remove and replace the same with new material, such work shall be considered as new work 
and a permit shall be obtained and inspection made as provided in the Construction Codes. 

 The clearing of stoppages or the repairing of leaks in pipes, valves or fixtures, and the removal 
and reinstallation of water closets, provided such repairs do not involve or require the 
replacement or rearrangement of valves, pipes, or fixtures. 

 Repair or replacement of water meters performed by DC Water. 

 

GAS 

 Portable heating, cooking, or clothes drying appliances. 

 Replacement of any minor part that does not alter approval of equipment or make such 
equipment unsafe. 

 Portable fuel cell appliances that are not connected to a fixed piping system and are not 
interconnected to a power grid. 
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PERMIT PROCESS  
When applying for a trade permit, bring the required documentation listed on Page 1 to the Permit 
Operations Center.  DCRA staff will direct you through the process.   

 
Mechanical, electrical, and plumbing permits can be issued only after the building permit has been 
issued.  You may apply in-person or online at https://ospi.dcra.dc.gov/ospi/menu.aspx. 

 

* * * Are you using your existing HVAC system? * * * 

If yes, your new addition may overload your existing equipment.  

Ask your HVAC contractor to perform a load calculation to verify its capacity. 
 
 

FREQUENTLY ASKED QUESTIONS  
 

1. Does a trade permit expire? 
 
 Answer: Pursuant to 2013 DCMR 12A, section 105.5 Expiration of Permit.  Any permit issued 

shall become null and void if the authorized work is not begun and inspected pursuant to 
Section 109 within one year after the permit is issued, or if the authorized work is suspended, 
abandoned or not inspected pursuant to Section 109 for a period of one year.  In determining 
whether work has been suspended or abandoned under this Section 105.5, including exceptions 
thereto, the code official shall have the right to request documentation from the permit holder 
and to inspect the premises, including any building or other structure, for which the permit has 
been granted. 

 
2. Can trade permits be transferred? 

 
Answer: Pursuant to 2013 DCMR 12A, section 105.5.3 Transferability of Permits.   Where a 
permit holder transfers a premises, including any building or other structure, for which an 
unexpired permit has been issued, except where restricted by Section 113.9, the permit may be 
transferred to the new owner, upon application by the new owner in a form specified by the 
code official.  Permits for installations related to electrical, gas, mechanical, plumbing, elevator 
and fire protection systems are NOT transferable. 

 
3. Is an inspection required for trade permits? 

 
Answer: Pursuant to 2013 DCMR 12A, section 109 Inspections and 109.1 General. Construction 
or work for which a permit is required shall be subject to inspection by the code official and such 
construction or work shall remain accessible and exposed for inspection purposes until 
approved. It shall be the duty of the permit holder to cause the work to remain accessible and 
exposed for inspection purposes. Approval as a result of an inspection shall not be construed to 
be an approval of a violation of the provisions of the Construction Codes or of other laws or 
regulations of the District of Columbia. Regardless of whether the code official inspects the 

https://ospi.dcra.dc.gov/ospi/menu.aspx
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construction or work, it is the responsibility of the permit holder and the individual or entity 
doing the work to comply with all applicable provisions of the Construction Codes. The permit 
holder shall be liable for expense entailed in the removal or replacement of any material 
required to allow inspection. 

 
The following is a list of types of inspections required for trade permits in accordance with 
2013 DCMR 12A section 109.3. 

• 109.3.1 Building Inspections 
• 109.3.2 Electrical Inspections 
• 109.3.3 Plumbing Inspections 
• 109.3.4 Mechanical Inspections 
• 109.3.5 Fuel Gas Inspections 
• 109.3.6 Elevator and Conveying Systems Inspections 
• 109.3.13 Special Inspections 

 
 

4. Do I need a building permit in order to obtain a trade permit? 
 
 Answer: Yes, for new construction and remodeling jobs. No for replacements in kind. 
 

5. Can a homeowner get a trade permit? 
 
 Answer: No, only a licensed master professional within that trade can obtain the permit. 
 
 
ELECTRICAL 
 

1. Is an electrical permit needed for low voltage system  installations? (i.e. Telephone) 
 

Answer: Yes, a low voltage permit is needed, with the exception of wireless security systems. 
 

2. Is an electrical permit needed to install a receptacle outlet or light fixture? 
 

Answer: Yes 
 
3. Can a home owner get an electrical permit to install/replace a service or other electrical 

panel? 
 

Answer: No, only a licensed electrical contractor may obtain the permit. 
 
4. Can an electrical contractor continue the work of another contractor using their electrical 

permit? 
 

Answer: No, trade permits are issued to a contractor and cannot be transferred. 
 
5. Do I need an electrical permit to install an illuminated sign? 
 

Answer: Yes, a building permit and an electrical permit are required for the installation of an 
illuminated sign. 
 

 



Trade Permits Guidelines 10 October 20, 2014  

6. Do I need an electrical permit for temporary wiring of a light, heat or power purposes 
during  construction? 

 
Answer: Yes. 

 
7. Do I need an electrical permit to install a  home generator?  
 

Answer: Yes, a building permit and an electrical permit are required. 
 
8. Are battery powered smoke detectors acceptable? 

 
Answer: Yes, for a single family dwelling existing prior to 09/30/1978 or built under a building 
permit issued before 10/01/1978, and if no other work is being done that exposes the 
structure. 
 

9. Can an electrician obtain a trade electrical permit online if he has an building permit 
paired with it? 

 
Answer: Yes, a licensed electrician can obtain a permit online but there are some restrictions. 
The online system processes applications on a case by case basis. 

 
10. Can an electrician obtain a trade electrical permit without a building permit? 

 
Answer: Yes, only if the applicant is installing 10 or less electrical devices. Installation of more 
than 10 devices, will need a building permit  before requesting a trade permit. 
 

 
11. Can an electrician pull a trade permit for the installation of security devices without a 

building permit? 
 

Answer: Yes. 
 

12. Can an electrician obtain a trade permit to service a ‘heavy up’ of a home? 
 

Answer: Yes. For commercial projects a ‘heavy up’ is subject to the scope of work and requires 
a building permit prior to the issuance of an electrical permit. 

 
 
FIRE 
 

1. Do all one and two family dwellings need a sprinkler system? 
 

Answer: No, only new dwellings. 
 

2. Can infants be located on the basement level of a day care center? 
 

Answer: No. 
 

3. What is the maximum number of children in a typical child care home? 
 

Answer: Six (6). 
 

4. What is the maximum number of children in a daycare space or floor area with one exit? 
 

Answer: Ten (10). 
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5. Is there a fire alarm permit? 
 

Answer: No. Fire alarm plans are reviewed at the time of the building permit submission, even 
if the fire alarm system is the only scope of work. Electrical contractors shall obtain an 
electrical permit for the actual installation. 

 
6.  Is there a sprinkler permit? 

 
Answer: No. Refer to the answer above (Answer 5). Contractors shall obtain a plumbing permit 
for the installation of the sprinkler system.     

 
7. Are private fire hydrants allowed? 

 
Answer: Yes, an agreement establishing who is responsible for maintenance shall be recorded 
with the DC Recorder of Deeds Office.  

 
 
 
For information on DCRA’s affiliate agencies within the permit review process please visit the 
applicable websites: 
 

• District Department of Transportation 
http://ddot.dc.gov/DC/  

 
• District Department of the Environment 

http://green.dc.gov/ 
 

• District of Columbia Water and Sewer Authority 
http://www.dcwater.com/ 

 

 

http://ddot.dc.gov/
http://green.dc.gov/
http://www.dcwater.com/

